Sawbridgeworth Town Council

Sayeshury Manor, Bell Streat, Sawhridgeworth

Hertfardshire CM21 9AN
Tel: 01279 724537 '

MAYOR

CHr Dr fghn Stefan Burmics
e-mail; info@sawbridgaworth-to.gov.uk TOWHN CLERY
weh: wiwvw sawbridgeworth-te.gov.uk Richard Bowran Bsc {Hons} PSLCC

MEETING OF THE TOWN COUNCIL

You are summened to attend a Meeting of the Town Council which wilt take piace
on Monday 24 June 2019 at 7.30pm at The Council Office, Sayesbury Manor, Bell
Streat, Sawbridgeworth for the transaction of the following business.

b2

Town Clark
18 June 2019

AGENDA
Welcome by the Town Mayor followed by Prayers

48127 APOLOGIES FOR ABSENCE
To receive any apologies for absence.

18128 DECLARATIONS COF PECUNIARY INTEREST
To receive any Declarations of linterest by Members.

18729 PUBLIC FORUM
To receive representations from members of the public on matters
within the remit of the Town Councll.

1830 MINUTES
To approve as a correct record the minutes of the Annual Meeting of
fenl [} the Town Council held on 13 May 2019 (MO1) [dppendix Af

To attend to any matters arising from these Minutes and not dsalt
with elsewhere on this Agenda.

18131 PLANNING COMMITTEE
To receive and note the minutes of the Planning Commitiee Meeting
held on:

[=] s 20 May 2012 (PO1) [Appendix B}

To receive and note the draft minutes of the Planning Committee
Weeting held on:
o 10 June 2018 (P02} [Appendix Cf
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FINANCE & POLICY COMMITTEE
To receive and note the draft minutes of the Finance and Policy
Commitlee Meeting held on:
s 20 May 2019 (FO1) [Appendi L]

To approve the Terms of Reference for the Finance and Policy
Committee as recommended by the committee. {Appendix £}

AMENITIES COMMITTEE
To receive and note the draft minutes of the Amenities Committes
Meeting held on:
s 17 June 2019 (AQ1) fAppendix F}

Te approve lhe Terms of Reference for the Finance and Policy
Commiltee as recommended by the commitiee. fApperndix Gf

ANNUAL ACCCIINTS AND ANNUAL RETURN 2018M9
4. To approve and sign the Annual Governance Statement.
[Apperndix Hf

2. To approve and sign the Annual Return for 2018/19.
fAppandix If

32 To note the recommendations of the internal Auditor,
fAppendix J]

MAYOR'S CORRESPONDENCE/COMNUNICATIONS
Ta receive Mayor's appointments and communications.

REPRESENTATIVES REPORTS
To receive representatives reports from:
= County Councillor
+ District Councillors
» Herifordshire Police
v  Other Represeritatives & Champions
= Schaols repori [Appendix K}

OFFCERS REPORTS (Verbal)
« Town Clerk
¢ Town Projecis Manager

DEPOSIT & CONSULTATION DOCUMENTS
To note raceipt of any Documents far Noting and Consuitation.

« EHDC - Statement of Community Invoivement — how EHDG
will invoive the community in the creation of iocal planning
palicy.

« EHDC ~ Retall Frontages: Design and Signage
Supplementary Pianning Document - to  effect the
implemantation of design and henfage policies in the District
Pian.

Consultatiohs open from 20 June to ¢ August.
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18139 FINANCIAL REPORT
To note Ihe current Financial Report.

18140 ACCOUNTS FOR PAYMENT
To note and approve accounts for payment.

18/41% iITEMS FOR FUTURE AGENDAS
To consider any items for inclusion on future agendas.

Members of the Public and the Press are cordialiy invited to attend all
meetings of the Council and its Committess.
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SAWBRIDGEWORTH TOWN COUNCIL

ANNUAL MEETING OF THE TOWN COUNCIL

Minuies

of the Annual Maeeting of Sawbridgeworth Town Council heid at the Council Officas, Sayesbury
Manar, Beli Street, Sawbridgewerth at 7.30 pm on Monday 13 May 2019,

Those present
Clir Angela Alder

Cllr Peter Gray

Clir Annelise Berendt Furnace Clir Don: Hali
Clir Eric Buckmaster Cifr Stevan Jones
Clir Ruth Buckmaster Clir Dinesh Pated

Clir Johin Burmicz
Clir Pat Coysten

In sitendance;

Clir David Royle

7 members of the public Emma Vandore — BS Independent
FCSO Amanda Higham — Herls Police PGSO Paul Weston — Hatts Police
R Bowran - Town Clerk Joanne Sargant — Town Projects Manager

Liza Dale — Admin Officer

Weilcome by the Town Mayor followed by an address and prayers which ware given by
Brother Khalig of the Muskm faith.

The Mayor made a presentation to former councilior Roger Beeching to mark his
retirement from the council after 43 years of servica.

19/01 Ef ECTION OF TOWN MAYOR

Clir John Burmicz was elected as Town Mayor for the civic year 2018/20
fprop Clir Berend! Furntace; secd Ciir Patol]

1802 DECLARATION OF ACCEPTANCE QF OFFICE

The Town Mayor signed the Declaration of Acceptance of Office
Town Mayor's Address

Thatiks were given ko past Mayor CHr Angela Alder.

Losal elactions have taken place and the outeamse has no relevance io national
issues. We must concentrate on Sawbridgeworth and the impaci of new
houses and new people coming to the town. it is impottant that we maintain the
characher of the town.

The membership of the town counci is diverse but & is important that the
peimary Focus is on the own,

My charity for the year is ATC 308 {Sawhtidgeworth) Sguadion

15/02 APOLOGIES FOR ABSENCE

To receive any apoiogies for absence
Received from Clir Richards — holiday booked pre-election.

19/64 THE RETIRING MAYOR

To receive a valadictory address from the reliring Mayor, Cilr Mrs
Angela Aider.

Thank you hr. Mayor for glving ma the opportunity to share with you alt soime of the
hightizhts of rmy Mayoral year,
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The fiest was my Civic Service which was well attended hut move importantly for me
as a conmmitted Christian it was a good way o start my year. Also this year | have been
pieased to welcome representatives from all the main faiths in our community to
open our meetings with 2 shorl address and prayer. This evening, as you know, we
were pleased to receive a lew words and a prayor fram Brother Khalig from the
tslamic faith.

Here may | make a heart-felt plea to all members, particelarly to you, our new
memhors, always Lo remember that you have a duty lo attend all Civic cvents af
which there are anly three - tha Mayor's Civic Service, the Evangetical Congregational
church Service at the end of Soptomber and Lhe Remembrance Doy Service in
November when the wholo town congregales at Gt 51 Mary's church Tor the wreath
laving lollowed by the Sorvice of Remembrance in church. All the dates are notified
wel In advance 5o there is ng excuse for not being there.

The Selfie Walk Doy at the end of September was great fun and again a well-run
evant. As @ Town Councll we have actively supportod the efforts of the bocal schools in
promoting walking, cycling and scootering to school, The Travel Challenge group
under the chairmanshiy of Clr Furnace achioved nationat recognition in the Madoshift
STARS School Travel challenpe when Mandeville Primary School was awarded the
trophy beating all participating Primary schoofs in England. | was privileged o he
present when the award was giver at Portoullis House when a number of MP's were
also prosent.

Anathor fascinaling event for me was attending the 25 anniversary colebration of
our facal Wood Tursers when § saw o smalf piece of wood turned info a spooe i 8
matter of minutes. i is currently on view In ogr entrance hall display cabined.

This last year's Remembrance Sorvice and acls of commemoration in remembering
the faller of the First World War was both moving and emaotionatly draining for all
wha zllended the various activities provided by different groups withln the town. |
gresented & book to our MP. Mark Prisk, to be placed in the House of Commas
Library recording the work of this Coundl’s WA group,

The Christrmas tights Switch-on was a huge success and a thoroughly enjoyabls
Saturday afternoon and ovening was had by all. This event is run by the Town Council
under Lhe direction of our Prajoct Manager, Jo Sargant, wha has it all arganised down
ko Lhe last pazebo and power conmectlon,

te katary | attended the ATC 35" Anndversary Binner in the Memaoriat Hall, A that
diiner Flight Lieutonant Andrew Passfield Commander of 309 Sguadron here in
Sawhridgeworth was given a special commeirdation For his long years of service to our
lzeal group. We arc cxtremely forlunate to have such a dedicated person leading this
youth proup and who alse organlses the annual Peppy Appeal coliection.

Az well as recognising the ATC | would fike to add the locat Seoilers and Guiders who
give of their time week in and week out on a valuntary Basks Lo run these youth
groups which are playing a huge part in shaging the characler and values of our young
peaple. They rally do need our support and help as do alf the other groups and
individunis wha are providing services for our young peopie.

During my year | have made many visits o the local schools to Join in some of thelr
activitios. | was delighted ta be asked to plant Lhe Fasl tree of 200 at Recdings Schood
whore thoy are helping to “green up” Sawbrldgeworth and then going to Bishop's
stortfard Pallce Statlon with the Mini Police from Spellbrook School to prosent thielr
cortificates — | declined to be put in the celis but Lhe chitdren enjoyed it b was also
good to see the Police Cadets on duty during the Seffle Walk day in Septombor.

I conciusion | would like to thank the Officers for organising my Charity Dinner which
attractod the largest number of guosts over ieading lo the Coundll having o by an
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19111

extra tahle otc, and my thanks to the members who attended and the generous
donations from thase whoe could not attend bet cantributad to the total |was able to
give te my chosen charlty facobs Neurological Centres,

Firalbly, | would ke Lo thank everybody wha has helped to make this fasl year
meamorable for me remembering espedially my dating man who has supported me
throughout cven milssing his favourite football leam games in order {o be by my side
at all the events § attended,

Thank you all and | wish you John every success i the coming yeary may you enjoy
overy inlnute — even the aggravating anes!

DECLARATIONS OF PECUNIARY INTEREST
There were no deglarations pending completion of individual members’
Register of Disclosable Interests.

ELECTION OF DEPUTY TOWN MAYOR
Ciir David Royle was elected as Deputy Town Mayor for the civic year
2019720
{prop Clir E Buckmaster, secd Cilr Alder]

PUBLIC FORLIM
To receive representations from members of the public on matters
within the remit of the Town Coungii

Mrs Val Bright asked about the current situalion regarding solutions to

traffic issues in The Square and Sheering Mill Lane.
Courdy Councilior E Buckmaster responded thal the public
consultation on the proposed schemes will take placo soon. His
preferences were for a one way scheme down Sheeritg Milf
fane odditional waiting resfrictions on Fairway, Limvood and
Ehmwood. There was no iinmediate solidion for tha issue of cars
on pavements on Vanforts Road. Proposal for a 20mph speod
fimit for The Square.

MINUTES
Resofved: To approve as a correct record the minutes of the Counct
Meeting held on 28 April 2019 (2018 M1G)
fprop Cilr Afder; secd Clir R Buckmaster]

There were no matters arising from these Minutes not dealt with
elsewhere on this Agenda.

PLANNKING COMMITTEE
Received and Noted: The minutes of the Planning Committee Maeting
held on 20 April 2018 (P18)

MAYDOR'S CORRESPONDENCEACOMMUNICATIONS
To receive new Mayor's appointments and communications
There was nothing o repart.

REPRESENTATIVES REPORTS
To receive representatives reports from:
o Herlfordshire Police
o PCS0 Amanda Higham introduced her police colieagues.
Current issues are ASB in the churchyard. There s now a
new system for sefting police priorities. Police are dealing
with parking issuss in West Road and School lane. However
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the incidence of crime remains low.

»  Clir Alder highlighled bad behaviour at Bulifields and
asked PCSO's to keep an eye on this,

= Clr Jones mentioned drugs in Vantoris Park

»  Clir Gray mentioned road rage in School Lane

= Clr Berendt Furnace mentioned motor cycles in High
Wych Road Roger Beeching said s was a raily o
MNorth Weald ralsing maney for Herls and Essex Air
Ambedance

o County Counciflor

)

Ciir E Buckmasler reporied:

Update on Minerais Local Plan

Enrich Feslival in Watford

Just Talk campaign shortiisted for a national award

County Council cabinst set to consider fubure

financial approach

« LEPs tasked to develop Local Industrial Strategies to
help create more prosperous commuinities. Emerging
nriorities  are easthwest growth awis, Stevenage
Innovation District, London fringe managament and
Loss of employment land.

s ClHr Berendt Furnace asked abowt future
financial approach, how dops #  affect
Sawbridgeworth  espedially cuts in youth
services, ClEr E  Buckmaster said that
structural amendments were needad and
youth services woro a relatively rinor efement
i savings needed fo be made.

» Clr Berendt Furnace asked about the
Economic Plan and how can we ensure that
Sawhridgeworth  is  included Cir E
Buckmaster said the area between Gilsfon
Vittage and Bishops Storlford will inevitably
mean changes for our town.

e District Councillors

o}

r

[

Cilr Alder said nothing much has happened yet. Reminded
WMembers that next week is Dementia Action week, Hertswise
would be at the Hailey Cenlre on the Wednesday.

Clir R Buckmaster said she had only recently been elected
bur had baen on a training day last Saturday.

Cllr Burmicz said his report was similar,

o Other Representalives

MO Minufes Annllilg 190513
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SiMHT — CHr P Buckimaster reposied the hall showed a full
calendar of events hooked through to the new year With the
Ativtmen] show in August, a German Okioberfest and Mostalgia
Cray a8 Usual in November.

The lighting project is almost complete with mirror balls and stage
fighting finished. Other lights over the dance fioor o be added st a
tater date.

The new cnline booking system seems o be working well with
regular usars dirsctly involced,

They are financially robust and make a significant profit on thelr
events each year.

This year's AGM will be haid on 26lh Seplember,

Schools — Cllr Royle reported that schools brefing meelings had
been arranged.

May Fayre — Glir E Buckmaster reported that the event had
gone off very well in #is new format.




19M2 OFFICERS REPORT
To receive Officers’ verbal report for the month of May 2018

o Town Clerk reported

o

o

o

Year end hooks now closed, internal audit on 21 May, Annual
Return io be signed off on 24 June
Parish Hall fooipaths, contractor inspecting asnd making
racommendations
Cemetery roadways, waiting for a siart date
Sawhobus will be goung back to its makers in June for repairs
Lacat elestions, introductory session given, training by HAPTC
availabie to all members naw and oid.
Sustainable Trave! Towns interest had been registerad
Conveniences now waiting for EHDC to give itself planning
pefmission.
Steve Parish, Town Ranger, seriously ill and will be absent form
woik for some months,

v Members sent thelr best wishes to him.

o Town Project Manager reported

G

O
O
L]
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Fun on the Field would be on Saturday 31 August.

Civic Service provisionally booked for 21 July.
Ressarching in preparation for Selfie Walk

Cemetery management is currently taking 70% of her time.




1913 COMMITTEE STRUCTURE
Resolved: To agree a Commiitee structure for the year 2018720 as
follows:

:; Arprwicals :
bk Elala-CECA

R
Erpinliiser

S O —

g T

sworidpawerth
fientiortng

a}i WoIkng Grop

{prop Clr R Buckmaster, secd Clr Aldesf

t9/14 COMMITTEES
Resolved: To appoint Members to Committees, sub-Commitiees,
Working Parties and Task and Finish Groups for the year 2019/20 as
follows:

Finance & Policy Commitieg

¥ % & ¥ & B

A Alder

E Buckmaster

R Buckmaster
Barendt Furpace
Richards

Raoyle

Ex Officio J Burnicz

Appoiniments & Appraisals Sub-committee

-

-

A Alder
E Buckmasier
A Berandt Furnace

Fianning Commities

[ ]
L]
»
a
»

A Alder

F Coysten

F Gray

D Hall

[ Patei

S Richards

Ex Officio J Bunmicz, O Royis

Shaping Sawbridgeworth & Monitoring Working Group

a4 & & & ¥
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A Adder

E Buckmaster

F. Buckmaster

A Berendt Furnace

P Gray

D Royle

Phys Officars and Residents

A




Amenities Commitlee
s | Bummicz
F Coysten
A Berendt Furnace
F Gray
5 Jones
£} Rovie

& B+ ¥ &

Town Green Working Group
P Coysten

E Buckmaster

R Buckmaster

0 Patal

*

War Mamortial Task & Finish Group
« Barry Hodges
» Barry lesls
= Val Bright
o A Alder
« R Bowran
v JSargant

Economic Development and STAP Committee
A Alder

K Buckmaster

D Hall

5 .Jones

[ Patel

[} Royle

Ex Officio 4 Bunicz

# % & & & =

[prop Cllr E Buchmaster; secd Clir Alder]

1815 DELEGATION OF AUTHGRITY
Resolfved: That the delegation of authority to the Chairman and Deputy

Chairman of the Planning Committee be for the months of August and
December. [prop Clir Gray; secd Clr Jones]

19116 CHAMPIONS
Resolved: To appoint Maembers as Champions for areas of Coungcil
responsibiity as folfows:

Chair of Ammenilies
Adlotments | Committee

Chair of Amenilies
Cemelery Committes; with Clir

Coysten .
Crime & Disorder Clr Burmice
Demenlia Awarensss Clir Alder

BL.CHrs Alder, R
Fmergency Plan | Buckmaster & Burmicz
Footpaths & Open Spaces inch dog | Clir Royle with Chafr of
fouling Amenities Commilfes
Rivers Heritage Site & Orchard Ciirs E Buckmaster & R
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Buckmasier

Young People & Schools Ciir Royie with tha Mayor

{prop Clir Alder; secd Clir E Buckmaster}

1917 REPRESENTATIVES
Resofved: To appoint Members as representatives to serve on olher
organisations
F&B Education Foundation (SBW & '
Harlow) . Chir R. Buckmaster
Friends of Pishicbury Park Cir Royle
. Cirs Alder, Coyslen &
Hailey Centre Burmicz

Herts Assn of Parish & Town Councils | Clir Aider

Mann Memorial Coltages Cilr Coysten

Sawbridgeworth May Fayre Clr E Buckmasber

Sawhridgewarth Memorial Hai Trust £lir Jones

Sawbridgawetth Sports Assn Clir Patel
Sawbridgeworth Town Twinning Assn ggr; EE Buckmaster &
_ | Clis Alder &R
Sawhridgeworth Trust Ruckmaster |
Clirs Alder R
Sawbridgewoth Y PR C Buckmasier, Fumace &
Royle

forop Cilr Alder; secd Clir E Buckmaster]

1948 SUBSGRIPTIONS

Resoived: To approve paytitent of the Subseriptions for the year
2018/20 as follows:

Resolved Proposed
2018190 2019420
Council for the Protection of
Rural England {CPRE} 45.00 45.00
Associations of Locad
Councits (NALGHAPTC) 1,319.07 1,436.00
Open Spaces Sosiety 4500 4500
Saciety of Local Councit
Clerks (SLCC) 335.00 355.00
instituke of Logal Councl
Management &60.00 &0.00
Institute of Cemeteries and 90.00 o000
Crematoria Management
Stop Stansted Expansion it il

fprop Cllr Gray; secd Clir Berendf Funmace]
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1919 CALENDAR OF MEETINGS

To consider and approve the Calendar of Council and Commitee
meetings for the year to June 2020

- “Eeon
Month | G i Planning | F&P Am:sniti Dovt & Other
on ounct Citer GCilee Ctico STAP meetings
y Cttee -
E Shaping
13- M‘f Sawhridgewerth
2019 mﬂ:ar 20 Pt 20 Foe Working Group
May Tinsn meats a3
Caunci 1 o requinod
10 Pz
Juir 24 noz 24 poz ) 17 sa1 |
ao| 2wwe | 207 150 | 15A8A Cltee
Aug
S 0w | 997 | 09re 09 For
Oct | 2Bwes | 12P00 14 pos
1% Pre 11 A&A Citee
Moy 25 Muﬁ' 25 11 11 03 sA2 ~
Dec
2020 13 P12 ) _
Jan_ | FTMT N opp | 1060 1Bt ]
10 P4
Feb | 24M | o4 pes Was
Mas 30 mog 08 p1e 0% Eas
30 er7
Vi B4 g | g 14 &6 Annuaf
il ko B Toyn Mestng
14 oy
Anmial
May | aemgor | 1102 11 aoe
Tawn
15 pm
Hin 28 moz 29w 1§faf

Al meciings arc on o kondsy and are held in the Counct Offices {unloss otherwise stated)
Meetings commenco at 7.530pm:; Working Party at B.00p:n,; ASA Clee at 3.00pm

Planniitg Cllees foliow on from full mostings of the Gosncil bt precade other Cllee meetings
on fhe same dale
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18420

18421

19122

19123

1524

19125

19126

STANDING ORDERS

Resofved: To approve the continuation of current Standing Orders
fprop Cllr £ Buckmaster; secd Glir Alder]

FINANCIAL REGULATIONS

Resolved: To approve the continuation of current Financial
Regulations.
fprop Clir R Buckinaster; secd Clir E Buckmaster]

EAST HERTS DISTRICT PLAN

To report on any infermation received relating to current developments
of the East Herts District Plan.

it was confirmed that the Masterplanning process for the Land north of
Sawhridgewaorth {SAWE4) will take place with the presence of Courntry
side properties at 18:00 on 13 June in the Councit Chamber.

GENERAL POWER GF COMPETENCE

Resofved: To confirm the continuation of use of the General Power of
Competence. Eligibilily depends on there being at least two thirds of the
number of seals on the Councll filled by elected Councilfors, public
consultations being caried out and the Clerk to the Council st hold at
least one of two specified gualifications.

fprop Cllr Alder; secd Clir Gray]

DEPOSIT & CONSULTATION DOCUMENTS

To note receipt of any Documents for Neting and Consultation
There were none.

FINANCIAL REPORT

Noted: The current Financial Report
ACCOUNTS FOR PAYMENT

Noted and Approved: Accounts for payment

Meeting endsed at 20.50
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AVENDIX B

SAWBRIDGEWORTH TOWN COUNCIL

PLANNING COMMITTEE

Minutes

of the meeting of the Planning Committes held at the Council Offices, Saysshury Manor, Beli
Street, Sawbridgeworth at 7.30 pm on Monday 20 May 20€9,

Those present

Cllir Angela Alder Clir Pat Coysten

Clr Peler Gray ClIr Bon Hall

CHr Don Patel Cilr Spencer Richards
in attendance ex Officio: Cilr John Burmicz

Clir David Royle

In aftandance; Richard Bowran - Town Clerk
Lisa Dale — Planning Officer 2 members of public
P 19/01 ELECTION OF COMMITTEE CHAIR

P 19/02

P 15/03

P 19/02

P 1905

P 1908

P 19407

Resoived: That the chair of the Planning Committee for the civic year
2019120 is Clir Angela Alder forop Ciir Burmicz, secd Clir Gray]

ELECTION GF COMMTTEE VICE-CHAIR
Resolved: That the vice-chair of the Planning Committee for the civic year
2(319/20 is ClIr Peter Gray fprop Cllr Patel, secd Cifr Hallf

APDOLOGIES FOR ABSENCE
To raceive any apologies for absence. There were none.

PUBLIC FORUM
To receive representafions from members of the public on maiters
within the remit of the Planning Commitice. There were none.

DECLARATIONS OF PECUNRIARY INTEREST
To receive any Declarations of interest by Members. There were none.

MINUTES
To approve as a correct record the minutes of the Meeting haid on:
« 28 Aprl 20118 (P18 } fprop Cifr Coysten; secd CHir Hall

To attend to any matters arising from these Minutes and nof dealt with
alsewhate on the Agenda. Thars were none.

PLANNING APPLICATIONS RECEIVED FRGM EHDC
To consider Planning Applications received from EBHDC since the last
meeting of the Planning Committee

3M9/0626/HH 21 Springhail Road
Consenvalory {0 rear

Applicant: Mr A Clayden
STC Comment: No objection

Pt Minutes 190520 1




IMSGTRALBC Grove House, 36 London Road

Demolition of existing lean fo conservatory and free standing wall.  Erection of a_two
storey side extension, re-rendering of external elevations of the building, insertion of
timher door above garage door fo rear elevation.  Erection of a side boundary wall_{Z2m
hichy and a 2 metre high shding gate for vehicular access fogether with associated hard
sndscaping works. Internal alterations at ground floor level invelving the re-hanging of a
door and creation of a new structural opening, internsl alterations at first floor level
comprising the creation of new dooy openings, removal of partition/doors.  Refurbishinernt
and painting of windows

Applicant: Mr M Furnace

STC Comment: LBC — Mo comment

IM9f0844/HH 63 Elmwaod, CM21 9NN

Single storey front extension 1o create porch and change to roof
Applicant: Mrs Kim Taylor

STC Comment: No ohjection

3NV 6/HH 28 Rowney Gardens, CIVI24 0AT

Demeolition of side garage and removal of chinmey stacks. Erection of single storey front,
side, rear and twa storey side and rear sxlensions

Applicant: My K Hawkins

S5TC Comment: No objection

P 1308 LATE PLANNING APPLICATIONS
To deal with Planning Applications received from EHDC foliowing the
Publication of this Agenda and received before 17 May 2018

3F1SM0848/HH Kecksys Farm, Cambridge Road

Frection of balcony and access bridge, extension of existing roof and provision of rain
screen to basement siairs

Applicant: WMrs i Brunt

STC Comment: Deferred to next meeting

INGHABG2/ADY 50 London Road, CM2% 9JN

4 no. internally #Huminated fascia signe, 1 no. non illuminated fascia sign, 1 no. itermnally
Huminated Pylon sign, 1 no. intemaky illuminated Waitrose badge sign

Applicant: Shel LK Lid

STC Conment: No ohiection

P 18/69 PLANNING DECISIONS MADE BY EHBC
To receive Planning Drecisions from EHDC

3ria/2534/HH 2 Lowfiald, CM21 SHL
Damolition of conservatory. Double storey side extension and single siorey rear
extension

STC Comment: No chiection
EHBC Decision: Granted

PO Ainrfes 190520 p




I82770iHH 3G Ball Street, CM21 SAN
Single storey rear extension

STC Commaent: No objection

EHOC Decision: Granted

3M15/10127iFUL 41 School Lane, CM21 SFA

Change of use of amenity land to driveway and the erection of a2 1.2-1.5 metre high
retaining wall. Amendmeant to LPA's Approval 3M17/1388/FUL

STC Comment: No ohjection

EHDC Decision: Granted

3115/0360/FUL 1-10 Belis Walk, London Road, CN21 2JG

Front extension of shop involving enclosure of walkway and provision of new shop front
STC Commeni: Cbjection. The proposed changes appear to be contrary to District Plan
Palicy HA4 in that they do not enhance the appearance of lhe properiy within the
Conservalion Area. They do not however appear 1o be contrary to Policy RTC4 relating to
supporting the vitality of the town cenire

EHDC Dagision; Granted

IM9/0377/FUBL Tanit, Speithrook, CM22 75E

Change of use from House in Mulliple Occupation with 6 bedrooms {use cfass C4) o
targar Houtse in Multiple Occupation with 7 bedrooms {retrospeclive)

5TC Commaent: Objection. Appears to be overcrowding of property with no proper means
of emergahcy escape

EHDL Degision: Granted

IM9MMM0G/FUL Land Adj The Chestnuts, Redricks Lane, CM21 ORL

Democliion of swimming pool and enclosure. Erection of 1 na. 3 Bedroomed bungalow,
with the creation of vehicular access, parking and landscaping

STC Camment: Objection. Infringing on graenbelt and appears contrary to District Plan
Paolicy HOU1Y (GBR1)

EHDC Decisiom: Refused. "The proposed development would constitute inappropriate
development within the Green Belt and additional harm would result from loss of
openness.  The harm by reason of its inappropriatenass and loss of openness is not
clearly oculweighed by other considerations, nor have very special crcumstances been
dewmonstrated.  The proposal is therefore contrary fo policy GBR?Y of the East Herls
Gistrict Plan 2018 and the Naticnal Planning Pelicy Framework” & "The proposed
development, by reason of its sifing, would fail to respect the open nature of the southern
side of Redricks Lana, and would be detrimental to the character and appearance of the
surrounding area, confrary to policy DES4 of the Easi Hets District Plan 2018",
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3M90518/FUL LLand West of Farlea, Spellbrook Lane, CM23 4AY

Construction of 1no. detached dweking

STC Comment: No objeclion.

EHDC Decision: Refused. “The proposed development would constihite inappropriale
gevelopment within the Green Belf and additional harm would result from loss of
openness. The harm by reason of ifs inappropristensss and foss of openness is not
clearly outweighad by other considerations, nor have very special cirgumestances heen
demonsirated. The proposal is therefore contrary to policy GEBR1 of the East Herts
District Plan 2018 and the National Planning Policy Framework” and “The proposed
development, by reason of its siting and lavout, would resudt in a form of development thai
fails to complement the existing pattarn and grain of develapment in the surrounding area.
The proposal would therefore be condrary to Policy DES4 of the East Herds Disirict Plan
2018"

IIW0RI2HH 3 Forelkpry Avenue, CM24 9BG

Couble storey side and secand storey rear exlension with changes to fenestration

STC Comment: No obisclion

EHDC Decision: Refused. "The proposed development, by reason of its size, scale and
desion, would add considerable bulk and mass to the site that wouid fai o appear
subservient in scale and would fail to achieve a high standard of design to respond {o the
context of the site, or to reflect local distinctiveness. The development would therefore be
harmfld to the character and appearancs of the site and surrounding arsa. The proposal
would thereby be confrary to Policies DES4 and HOU11 of the East Heits District Pian
2048 and the National Planning Policy Framewaork”

IMOBBOHVAR 50 London Road, CM21 83N (Shell Garage)

Wariation of Condition 4 part 2 (Contamination) of planning permission ref 3/18/2446/FUL
— {Cemolition and redeveiopment of petrol fiiling station including new sinale starey sates
briilding). Within 3 months of site complelion a validation report shall be submilted for
approval in writing by the local Planning Authority

STC Comment: No objection

EHDC Decision: Granted

3M90E24/PNHH 8 Beechfield, CM21 ONG

Single storey rear extension. Depth 6.0 metres, maximum height 4.0 melres, Eaves
height 2.8 metres

S7C Comment: No comment

EHCD Decision: Prior approval is not required

P 194 PLANNING APPEALS
To receive notification from EHDC of Planning Appeals. Thers were none.

Meeting Closed at 19:50
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SAWBRIDGEWORTH TOWN COUNCIL

PLANNING COMMITTEE

Minutes

of the mesting of the Planning Committee held at the Council Offices, Sayesbury Manor, Bell
Street, Sawbridgewarth at 7.30 pm on Monday 10 Juna 2019,

Those present

Cllr Angela Alder Clr Pat Coysten
Cllir Peter Gray Cilr Spencer Richards

In attendance ax Officia;
Clir David Royie

in aftendance: :
Lisa Dale — Planning Officer 1 member of public

P 1M1 APOLOGIES FOR ABSENGCE
To receive any apologies for absence. Apologies received from Clirs Halt
and Patel.

P 19/12 PUBLIC FORUM

To receive representations from members of the public on matters
within ihe remit of the Planning Committes. Theire were nona.

P 19/3 DECLARATIONS OF PECUNIARY INTEREST
To receive any Declarations of Interest by Members. There were nohe.

P 1254 MINUTES
To approve as a corect record the minutes of the Meeting held on:
« 20 May 2019 (P01} ) forop Cilr Gray, secd Cilr Coyston, all agreed]

To attend to any matlers arising from these Minutes and not deall with
alsewhere on the Agenda. There were none.

P 1915 PLANNING APPLICATIONS RECEIVED FROM EHDC
To consider Planning Applications received from EHDC since the Jast
meeting of the Planning Committee

3/49/0848/HH Kecksys Favim, Gambridge Road

Erection of balceny and access bridge, extension of existing roof and provision of rain
screen 10 hasement stairs

Applicant: Mrs M Brunt

STC Comment: \We support this application fprop Clr Coyston; secd Clir Richards; all in
favoun]

P 1216 LATE PLANNING APPLICATIONS
To deal with Planning Applications received from ERDC foliowing the
Publication of this Agenda and received bafore 7 June 2019
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M H124/HH 1 Cutforth Road, CM21 9EA

Erection of two storey side and single storey rear extension

Applicant: Mr Kuganathan

5TC Comment: We supporl this application fprop Clir Gray; seed Cfir Richards; four in
favour; one against]

P 1917 PLANNING BECISIONS NMADE 8Y EHDC
To receive Planning Decisions from EHDC

3M9103441ADV 48-52 Be!l Street, CMZ21 9AN

Erection of externally ituminated signage to front elevation {retrospective).

STC Comnientt: No objection

EHDC Decision: Refused. “The proposed sign, materials of construction would have a
detrimental effect on the street scene, the character of this part of the Conservation Area
and the special historic significance of a designated heritage asset. It permitted it would
thereby be contrary to policy HA1, HA4 and HAS of the East Herts District Plan 2018”

319403450 8C 48-52 Bell Sireef, CM21 9AN

Eraction of externally illuminated signage to front elevation {retrospective).

STC Commeni: No objection

EHDC Decision: Refused. "The unauthorised signage by reason of its materiais of
construction is harmful to the character, appearance and heritage significance of the
Listed Building o the defriment of its special inferest, The signage is therefors conirary to
Paticies HAT and HAZ of the East Herts Distict Plan 2018 and the National Planning
Policy Frameworic"

3/1%/0655fHH 3% Pishiobury Drive, CMZ1 GAD

Erection of two storay front extension and addition to rear 2t first fioor
5TC Commant: No objaction

ERDC Decision: Granted

3M90873MHH The Farmhouse, Thrae Mile Pond Farm, Cambridge Road
Eraction of a new boundary wal to north of site, to create a separate pedestrian access to
Farm and Stable Cottages, and creation of a new vehicular access with new boundary
walis and gates to the south of the site {amended application).

5TC Comment: No objection

EHDC Decision: Refused. “The proposed development, by reason of iis size, scale,
design and siting, wouid result in an unacceptable intrusion into the garden of this Grade
li Listed Building. The historic setting of this Listed Building would be substantially
harmed, and tharefore the special inferest of this heritage asset wotdd nol be preserved or
enhanced. The proposal would thersby be contrary to Policy HA7 of the East Herls
District Plan 2018, and Section 16 of the NPPF"
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JM90711/FUL 24 Church Walk, CM21 9BJ

Demodition and replacement 4 bedroomed dwelling with associated parking
STC Caomment: No objaction

EHDC Decision: Granted

3M9/0756/HH 2 Northfieid Road, CM21 8BR

Couble storey wrap around side and rear extension with set in first floor side extension
STC Comment: Mo objeclion

EHDC Dacision: Refused. "The proposal would result in overdevelopment of the site by
virtue of ifs cramped layout and poor design. The height and massing of the proposed
development would not relale well to the adiacent dwellings and would be unduly
prominent in the sireet scene. it would therefore be out of keeping with the established
rattern, character, density and grain of exisling development in the surrounding area and
waould thereby be contrary to Policies DES4 and HOU11 of the East Herts District Plan

2018"
P 19118 PLANNING APPEALS
To receive notification from EMDC of Planning Appeals. There were nona.
Meeting Closed at 1942
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SAWBRIDGEWORTH TOWN COUNCIL

FINANCE AND POLICY COMMITTEE

Minutes

of the meeting of the Finance and Policy Committee hald at the Councit Offices, Sayeshury
Manor, Bel Strest, Sawbridgeworth at 20:00 on Monday 20 May 2019,

Those present

Cllr Angela Alder Clir Annelise Berendi Furnace
Cilr Evic Buckmaster Clir Spencer Richards

Cllr Ruth Buckmasler Clir David Royle

In attendance:

R Bowran — Town Clerk

F 1981 ELECTION OF CHAIRNAN
To elect a Chairman of the Committee for the year 2049120,

Resolved: That Clir Eric Buckmaster is Chairman of the Commiltee
for the year 2019/20. fprop Clr Aldor; secd Clir Richrards]

F19/02 ELECTION OF VICE CHAIRMAN
To elact a Vice Chainnan of the Committee for ihe year 2019/20.

Resolved: That Cllr Annslise Berendt Furnace is Vice Chairman of
1he Committee for the year 2018/20.
{orop Clir R Buckmaster; secd Clir Royie]

F18/02 APGLOGIES FOR ABSENCE
There were no apologies for absence

F 19/64 DECLARATIONS OF INTEREST
There were no Peclarations of Interest by Members

F19/05 MINUTES
Resolved: To approve as a correct record the minutes of the Finance
and Policy Committee held on 15 April 2019 (F04) forop Cllr Alder;
secd Ciir R Buckmaster]

There ware no matters arising from these Minutes and not dealt with
elsewhere on this Agenda.

F12/946 TERRMS OF REFERENCE
Terms of Reference were examined.

Resolved: that with amendments of clarificaiion fo clauses 4d and 4m
they be recommended to council for approval,
[prap Cllr Alder; socd Clir R Buckmaosiorf

F19/07 STAFF MATTERS
To consider any matters refating to members of staff.

Clerk gave Members an update on the health of Steve Parrish, Town

Ranger, who has been informed that he likely 10 be on sick leave for
six months.
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The ABA sub-conunitiee has already, on 07 May 2019, given consent
for the recruitment of a Groundsman, Clark proposed that a ons year,
30 hour per week contract at grade SCPi1 be offered to Gordon
Howsall, who already is on a limited hours contrack,

Resclved: That such a coniract be awarded.
fprop Cliv Alder; secd Clir Berend! Fumnace]

F 19708 FINAMNCE MATTERS
To considar any matters relating to the finances and year end
arrangemeants of the Council

Clerk advised members of the Upcoming visit of the Internal Auditor on
21 May 2019,

Clerk had given Members dralls of the Annual Relurn and Balance
Sheet for 2018M2 and advised that they could not recommend
adoption by councd unfll the internal audit had been complsted
Members agreed to receive the report by e-mall and respand to the
Clerk with their approval.

Cierk asked thst two additional Members bhe added to the bank
mandate. This was agreed.

F134% POLICY MATTERS
To consider any matters refating to policies for the fulure development
of Town Council services to the community.

Agreed: that policies for action would derive from the meastings of the
Economic Pevelopment and STAP Commitles,

Agreed: that the Clark should recommend a schedule of policies to be
added to lhe Constitution and Members would then prioritise their
production.

F 19190 CONIMUNICATION MATTERS
To consider any matters refating to council communications including
the establishment of a "Convnunications Workshop”

Members were referred to the Communications Protocol paragraph 3,
which siates by whom and to whom communications should be mads
with the press.

Members reguested that lraining be arranged on lhe subject of
thanaging sockal media.

F 1811 ITEMS FOR FUTURE AGENDAS

There were no iteims nominated for inclusion on future agendas.

Meeating Closad at 20.26
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SAWBRIDGEWORTH TOWN COUNCIL
FINANCE AND POLICY COMMITTEE
TERMS OF REFERENCE

1 Objectives

a. To manage, promote and achieve the efficient conduct of the finance and

c.

administrative affairs of the Town Council.

To make representations to any organisation refaiing to the efficient
conduct of lhe finance and administrative affairs of the Town Counc
where in the view of the Commiites these matters are deteriorating or
need to be impraved.

Within the limits of the Council's powers and responsibiities and its
appraved budget to authorise actions to fulfill the above objectives.

2 Stantding Orders

The Committee shall falke note of and abide by the Standing Orders of the
Council.

3 Budget

a.

The Commitice shall submit its budget by participation in the budget
setting mestings which occur annually during the months of October and
November.

The Committes will receive, scrutinise and approve the income and
expenditure records of the Council on a quarterly basis

The Committes shall be authorised to make payments on tems within the
budget agreed by the full Council up to the spending limit set and report
this action to the next meeting of the Councll, and the reason for that
expenditure fo be minuted.

4 Areas of Responsibility

a.

F&P TaR 190320

To estabiish the accommodation, and fo maintain ithe accommaodation of
{he adninistration function of the Town Council,

To specify, and provige the facilities required to support the town council
and iis commiiltess, working parties and its administration support to
conduat its business in a timely and effective manner.

To support the town clerk and other support staff in their normal duties
and for any unfareseen duties.

To be responsible for setting and maintaining, and monitoring the job
desctiptions of the town clerk and other suppott staff, delegated to the
Appointments and Appraisals sub-commities.




To manage ait (external and internal} complaints, grisvances and conduct
issues refating o the town clerk and support staff

To document and maintain the staff manual incorporating  ali processes
and procedures relating to slaff and coungillors

To be responsibie for the employment provisions including annual salary
reviews and terms and condilions of employment of the town clerk and
support slaff

To manzage all haalth and safety issues for both staff and councillors.
To manage all risk assessments as required.

To ensure adeguate administrative support lo the town councll and the
commitiees, workiig parties, and any other support group intistives of
necessary contingencies.

To establish and maintain links exlernal to the fown council, other town
councis, Town Parinership, other trade and industry groups within the
town and industry itself,

To establish [ong term skategy for ithe town councl, and its
accammodation and adminisiration.

To establish a Training Plan for Members, delegated to the Town Uieri

To establish and monitor a communications policy fo ensure that all
outgoing communications are consistent with resolulions and policies of
the town counci.

5§ Membership

The Committse shall consist of six (8) members, duly elected at the Annual
Mesting, plus ex-officic the mayor and depuly mayor of the Council. The
quorem of a meeting shall be three (3) mambars. The Committee Chainman
and Vice-chairman are elected at the first Committee meeting after each

Annual Meeting.
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SAWBRIDGEWORTH TOWN COUNCIL
AMENITIES CONMITTEE
TERNMS OF REFERENCE
1 Ohbjectives
a. To manage, premole and achieve improvements fo the facifilies of the town.
b. To make representations to any organisation concerned with carrying out
environmental maintenance where in lhe view of the Council these services are
dateriorating or need to be improved.

c. Within the limits of the Councit's powers aind responsibilities and its approved
budget to authorise actions to fulfill the above ohjectives.

2 Standing Orders
The Committee shall take note of and abide by the Standing Orders of the Council,
3 Budget

a. The Commitlee shall submi its budget by participation in the budget setling
meetings which occur annually during the months of October and Novembaer.

k. The Committee shall be authorised to make payments on items within the budget
agread by the full Gouncit up o the spending limit set and report this action to the
next meeting of the Council, and the reason for that expenditure fo ba minuled.

4  Areas of Responsibility

Allotments

Cemslery

Footpaths & Open Spaces
Cperations

Civic Amenitias

& 5 & & &

5 Membarship

The Commitlee shall consist of a minimum of six {(6) members, duly elected at the
Annual Meeting, pius the Mayer and Deputy Mayor of the Council. The quorum of a
meeting shall be three (3) members. The Commiltee Chairman and Vice-chairman
are elected at the first Commiitee meeling after each Annuat Meeting.
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Section 1 — Annuat Governance Statement 2018/19

We acknowindge as the members of:

our responsibifity for ensuring that there is a sound system of internal control, inciuding arrangements for
the preparation of the Accounting Statements. We sonfirm, to the best of our kinawledge and belief, with
reapect o the Accounting Statements for the year ended 31 March 2019, that:

preparaed Bs aceournting !afema:rrs N accardznes
wiih five Aceounle and Aunit Rogulations,

4. Wa hawa put in place armngements for sffsctive fnancial
management during tha year, and for the preparation of
tho oocounking statemonts.

2_Wa mainiainat an adequate systarm of Intemnal corteel
Ecludineg measues desiqned 1o provent and detecd fraud
and sorvupdion and reviewad U effactiverass,

'} made proper arsngaments and acesptad responsibily
| for safequarding de public romsy st ressirces In
ite chergs,

M5 anfy dave whot I hios ihe legal powesr 1y o and has
corpiad with Proper Pracices fn doig so.

3. Wo fook ail reasonalie sfepa 1a assure ourselves
that thesa aro no matbers of ackal or potental
nap-compltance wilh laws, reguiationa snd Proper
Pracieas thal could have a significant foanclal efect
e I ahility of Wils awlily fo cenduct [tz
businass or mrataga s Anancas.

4, \Wa pravided proper opperbnity duelng o year for
the exercise of afackers rights In accordance with Ge
reguiremenis of the Accounta and Audit Repuiaians,

5. We carrad out an asseasmant of te risha feing this
authatty and took sppropiate steps to menans hose
fizks, Melieding e Intraducion of intarnak conirals andior
axlomnal Insursncs SoveT vinera raguived.

. We maintalped throughout e yaar 2r adeguals sad
effeciive system of inleral audit of the sooaurting
raeords and controf Systanes.

7. We Yook appropriate action on afl matiers ralsat
in pepatis from intemal and oxdemnal audit,

&, We conziderad whether ey fgation, liabiktieg &
cansrlments, events of ansactions, ousiotng oither
diering ar afler the yaar-end, have a Anerclal bnpact on
thlz awthority and, whoro appropiste, havo nelrded then
In the acoounitng stalemnents.

a, {Far lacas councits only} Trust furds inchidlag
charitabie. In our copaclty as the solo meanaglg
trustze we discharged our acoalnkzhiin
responsitdisas for the fundfs)fassets, Inchrding
fnunciat raporting and, if cequired, ndependant
ammiration or sudit,

*Prease provide explanations to the external aldiior on a separate sheet for each "No' response and doscribe how the
authorlty wili address the weaknosses |dentifiad, These sheals should De pubtishad wilth the Annual Governance Slatement.

A during i year geva alf peraons Interesfed Mg apporiuniy fo
 fnspect and ask quastions ahout ihiz alihonily'’s AsomuEs.

1 considared and davumented the finaactal and ofher risks
* | fagas and doolt il theert projiey

grranged for a competand persen, Independent of ihe nanclal
.| eonlrals ard pracedorss, 12 gl an ahjnctive wigw on wicthor
22 | Intarnal condrols mgat e azods of this smefer authodly

respanded i motters broughl to iz allentian by infemal and
= | extorred sl

disclosed avanihing ¥ showid have abad s brsiness aoirily
Hisfhe e pear fncluding svents taking placs affer the Ve
prnd if ralevand,

{ fas miat al of its responsibiifios whare, a5 & body
¥ comporats, it iz & sofe managing treshee of & focaf
3 frmesl or frsls,

This Arnual Goverrance Stalement was approved al a Signes by the Ghaieman and Clark of the meeling where
rnee;ing nf ﬂm auih_or'i_ly o _ o  japproval was given:

LR 0440612109

and reeorded as minute referance: _ Chairman

©  Clerk

Other Information required by the Transparency Godes (not part of Annuat Covernance Staterment)
Authorfty web address _ ) _ _
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Section 2 - Accnuntlng Statements 2018/19 for

1. Balances braught
foraard

i T Box 7 of previoos year

Abagsx 1
AENBY L

Sawbndgewaﬁh Town Gauncri

= Tba‘aI b&famas and rasarves af the Dagimaing of tha year
3t o5 recorded i the Mnancial records. Valie must agree [o

2, {+) Precept or Rates and
Lovias

] Telaf amount of precepf for for IDBs rales and ievias)
1] recaived or racsivabio in o yaar, Exclhude any grants
] reeslad

3. {+] Total ofher recaipis

C ] granks received,

vy Tolef ncome or receipls ag recordad it the cashhook (ess
the precopf or ratesflevies recelved ffine 2}, Inclide sy

4, {) Staff costs

N sployeH eXpanses,

2o Y Total axpandifure or poymants mideda fo and on bedhalf of
A aif entafoyess, inciude safaras and wages, PAYE and My
H fomployens ond cmplovorsi, pension comtribufions and

5. {-} Loan Interasticapital
repayments

- | Tats! expenditve or payments of caplfal and nlerest
made durng tho vear on e authonfy's borowdgs fif any).

G. {-} Al othar paymonts BN
25186,036] .

Tolal oxpanciiten o paymonis as rocordod i tho cosh-
bk fess sleff costs (e 4] and fosh interest/oapilal
-t regayments ffno 5k

7. (=) Balances carded
torward

44810

‘| Total bafancas and ressrvas al the end of the vear, Must
o {14243} - (540,

B, Tefal vabse of cash and
shart ke nvesiments

e

1 The sum of alf strren! and depoad bank accounfs, cash
holthings and shard e invesiments held a5 8f 37 March —
1 To agree with bank reconchifation.

9. Tetsl Axed assels pius
leng berm invostments
gl assats

TR 3 Mareh,

| The valie of afl the propeity the atfanty owns — i is mada
ap of aif s fxed ascais and long tenn fvestments 88 al

0. Tetal berowings

- | The owlstanding capital balance as at 31 March of all leans
1 from third pardios fincluding PYWEB).

11, {For Lacal Cotnells Only) Disclosure note
re Trust funds {including charitable)

E The Counell, as a hody corporele, scts 83 scle ustes far
d and is rosponsibts for managing Trost funds or asaels,

fLE. Tha figures in the aceotnling slalements above do
“F Rat mefuda any Trus! iransaclions.

| cartify that for Ihe year ended 31 March 2018 the Accounting
Statomants In this Anntial Governance and Accountability
Retum have baen prepared on aithor & rocoipls and paymanlia
or income and expendiiure basis following the guidanco in
Governance and Accouniabillly for Smaliar Authworities — a
Practitioners’ Guide lo Proper Practices and present fairly
tha financial position of ks aulhodiy.

Sionad by Responsibla Financial Officor baforo baing
presented to the authorily for approvat

Baia - 24f06/2019

} condirm that these Accounting Statomanis werae
appmvad h}r thus adthﬂnty on this dale:

" 24/06/2019

as rocordad in minte roferenco:
MO2 18/34.2.:

- | Staned by Chairman of the meeting where the Accounting
| Statements wore approved

Annual Govormnancs and Accountabiiity Reﬁ;n HYAMS Partd
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Annual Internal Audit Report 2018/18

This authority's intarnal auditor, acting independently and on the basis of an assessment of risk,
cartied out a selective assessment of compliance wilh relevant procedures and confrols to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control
and alongside are the internat audit conciusions on whether, in alf significant respects, the control
ohjectives were heing achieved throughout the financial year fo a standard adequate to meet the

needs of this authority.

A. Appropriate ascounting recotds have hoon properly kept firoughout the financlal yeer.

B. This avthority complied with its financial regulalions, paymonts wate supported by Involses, all
expenditura was approved and VAT was appropriately acenunted for,

. This autherily assessad the significant risks o achicving it objeclives and revicwed the adequacy
of atrangornerts ko manage those,

D, The pracent or rates requirament mesUlied from an adequals budgolary process; prograss against :
the budgat waa ragulary monitored; and raservos wore aporoprisle,

E. Expactad income was fully raceived, based on correet pricos, properly recorded and pronmptly
banked; and VAT was appropifately accounted for,

F. Pelty cash paymoents ware propsrly supported by recalpls, alt patly cash expenditire was
approved and VAT appropriately accotnted for

., Solaries (o enmloysss and allowances io memtors were pakd In accordanco with this suthority's
approvals, and PAYE and NI reguirements were properly sipplied,

H. Assal and investenents nagistors were complete and accurafo and propedy malndainad.

l. Pariodic and year-and bank account reconciitalions wore propetly caried out,

J, Accounting stafements prepared during tho year were praparad on the correct aceounting basis
frecaipts and paymenis of income and expenditure}, agreed io the cash book, supportod by an
adequate audkl irail from undetlying racords and where appropriate debtors and creditors ware
praparly recordad,

K. IF lhe authority certified iiself as exampt fram a Bmited assuranca review ia 201718, # met tha
gxorption criterls and carrectly declared Hsalf exempt, ("Nof Covered™ should onfy be ficked
whera e authorily had a limited assuranes revew of ils 20178 AGAR]

L. Dusing summer 2018 this aulborily has correctly provided e propar opporiunity for
Ite exercise of peblis dghts in accardance with the requirements of the Aceounts and

Audit Regulailens.

tt., {For lecal councils anly}
Trust finds (nctuding chartable) — The councl mot fis respansibliies as a trustee.

For any other risk arens identiled by Siis authorily adequate controls existed {fist any ather risk areas on separate sheels if needad).
Mame of persan wheo cairiad ﬂu_t the Inlernal audit

D_ata_a{s} inlernal audit un_d;g‘t_akgn

210812109

Slgnature of parsenwho -t
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Sawbridgeworth Town Council
Memorandum from the Town Clerk

To: Membears of the F&P CHes
From: Richard Bowran

Subject Internal Audit

Date: 24 May 2019

Members

An update, as pramised, on the infernal audit which took place on 21 and 22 May.
In summary this is an examination not just of financial propriety and accuracy but
also of process. The points that have been raised are minor and afthough
tachnically correct are insignificant in the overall scheme of things and | am
pleased that we have come through this thorough examination so well.

The repott is attached and includes Audit Recommendations and Matters Arising,
These are my comments:

1.

VAT on petly cash. The auditor is correct, we have a duly to recover all
VAT. Specifically this refates to VAT on mileage claims. Technicaily if we
have a fuel receipt we can calculate the proportion of VAT that has been
charged on the fue! that has been used on a specific journey. My cemment
is that this is the real world and the time and effort required to make such a
claim is disproportionate 1o the sums that can be recovered.

Payments 1o casual labour. This has arisen before and as returning
Mambers will know we no longer use casual labour. Al events are manned
either by staff on the council payroll or by contractors who invoice us for
their services.

Accrual for British Gas. Accepted. In mitigation we changed suppliers at the
year end and were juggling with final bills from EON and initial bills from
British Gas.

Barclaycard creditor. Accepted. The supplier was very late in sending us an
invoice and it was overlpoied in the year end routine.

Over £3,000 order. This related to the refurbishment of the War Memonal.
Although we approached three suppliers as reguired, the directive from the
Diocesan Advisory Committee was that we should use a particular supplier.
The auditor aceepted the explanation and his comment is fo the efiect that
we should have documented the deviation from the Financial Reguiation
and had it endorsed by the F&P commiiitee.

If Members are happy with the report and my explanations, the internal auditor will
“sign the appropriate part of the Annual Return.

| can then say that the F&P committee recommend adoption of the Annual Return
at the next meating of council on 24 June 2019 :

t|[Page
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APPENDIX K

Town council briefing and schoal town counci! meetings

{hosted a briefing for Reedings in the Council Chamber on 21 May and a Town Schaol Cauncll
meeting on 11 lune, attended by school council representatives from all four junior/primary
schools.

High Wych were unable to have their Council briefing on 4 June because of transport issues
and we were unable to help them on this cceasion; FandB are due to come on 18 funa.

P'will be in contact with all the schools about the number and timing of meetings during tha
2019/20 schoo! year.

As Pve mentioned before, | think we should involve the infants/junicr/primary and secondary
school councils in the preparation of the new Town Schoal Action Plan, something we can
discuss at the first committee meseting on 15 July.

The Town Scheool Council group were very articuiate and had some good ideas about
additlonal activities for their age group and above, which Pve shared with members of the
SYPRC management committes, particuiarly in relation to recent discussions about the youth
club/youth café,

All the primary/fjunior/infants schoels had a walk to school week from 20 to 24 May; Clir
Berandt Furnace and | helped out at Spellbrook on the Friday at the school's request (PCSOs
uriavaiialie that dayl. School newsletiers indicate it was a success but we will get feedback at
the next Travel Group mieeting on 8 juby.

David Royle 140619




