Sawbridgeworth Town Council

Sayesbury Manor, Bell Street, Sawbridgeworth

Hertfordshire C\W21 9AN
Tel: 01279 724537

MAYOR
Cllr Greg Rattey

e-mail: info@sawbridgeworth-tc.gov.uk TOWN CLERK
web: www.sawbridgeworth-tc.gov.uk Christopher Hunt CiLCA, Dip. CSMP®

Clirs E Buckmaster: R Buckmaster;
Furnace; Newell; Parr; Pagdades; A Parsad-Wyatt; N Parsad-Wyatt, Rattey;
Rider; R Smith; S Smith

ANNUAL MEETING OF THE TOWN COUNCIL

You are summoned to attend the Annual Meeting of the Town Council which will
take place on Monday 15th May 2023 at 7.30pm at The Council Office, Sayesbury
Manor, Bell Street, Sawbridgeworth for the transaction of the following business.

ot (e
Town Clerk
Sth May 2023

The meeting will be preceded by the signing of Declarations of Acceptance of
Office by those persons elected to serve as councillors.

AGENDA

Welcome by the Town Mayor followed by thought of the day.

23101 ELECTION OF TOWN MAYOR
[] To elect a Town Mayor for the civic year 2023/24
23/02 DECLARATION OF ACCEPTANCE OF OFFICE

The Town Mayor to sign the Declaration of Acceptance of Office
Town Mayor's Address

23/03 APOLOGIES FOR ABSENCE
To receive any apologies for absence

23/04 THE RETIRING MAYOR
To receive a valedictory address from the retiring Mayor, Clir Greg
Rattey.

23/05 DECLARATIONS OF PECUNIARY INTEREST
To receive any Declarations of Pecuniary Interest by Members
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ELECTION OF DEPUTY TOWN MAYOR
To etect a Deputy Town Mayor for the civic year 2023/24

PUBLIC FORUM
To receive representations from members of the public on matiers
within the remit of the Town Council

MINUTES
To approve as a correct record the minutes of the Council Meeting held
on 241 April 2023 (230424 MDY fAppendix Al

To attend to any mattars arising from these Minutes and not dealf with
glsewhere on this Agenda.

PLANNING COMMITTEE
To receive and note the minutes of the Planning Committee Meeting
held on 240 April 2023 (P18) [Appendix E]

MAYOR'S CORRESPONDENCE/CONMMUNICATIONS
To receive new Mayor's appointmeants and communications

REPRESENTATIVES REPORTS
To receive representatives reports from,
=  County Councilkor
» [Hatrict Councillors
* Hertfardshire Police
v Other Represeniatives

CLERKS REPORT
To receive the Town Clerks' verbal report for the month of May 2023

COMMITTEE STRUCTURE
To agree a Committee structure for the year 2023/24
fa propased structure aftached as Appendix G

COMMITTEES
To appeoirt Members to Committees, sub-Committees, Working Parties
and Task and Finish Groups for the yvear 2023/24.

DELEGATION OF AUTHORITY
To resolve that the delegation of autharity to the Chairman and Deputy

Chairman of the Planning Committes be for the menths of August and
December.

CHAMPIONS
To appoint Members as Champions for areas of Councl responsibilty,
(2023724 Champions positions attached as Appendix D]

REPRESENTATIVES
Tao appoint Members as representatives to serve on other crganisations
[2023/24 Representative positions alfached as Appendix Of

SUBSCRIPTIONS
To consider the payment of the Subscriptions far the year 202324
fronnsed schedide of subscripfions aftached as Appondix Ef
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CALENDAR OF MEETINGS
To consider and apprave the Calendar of Councl and Gomimittee
meetings far the year to June 2024
[eroposed schedwle affached as Appendix Ff

STANDING CRDERS
To approve the continuation of current Standing Orders
[Attached Appendix 5]

FINANCIAL REGULATIONS
To approve the continuation of ctarent Financial Regulations.
[Attached Appendix Hf

EAST HERTS DISTRICT PLAN
Ta report on any information received relating to current developments
of the East Herts District Plan.
Verbal update Cilr Buckmaster

GENERAL POWER OF COMPETENCE
To confirm eligibility to continue fo use the General Power of
Competence. Eligibility depends on there being at least two thirds of the
number of seats on the Council filled by elected Councillars and the
Clerk to the Councit must hold at least one of two specified
gualifications.

DEPOSIT & CONSULTATION DOCUMENTS
To note receipt of any Docttments for Noting and Consultation

FINANCIAL REPORT
Tao note the current Financtal Report
[Attached, Appandb f

ACCOUNTS FOR PAYMENT
To aote accounts far payment

After the meeting, the Mayor will be hosting a reception for invited Members and their

guests in the Chamber of the Council Offices.

Members of the Public and the Press are cordially invited to attend all

meetings of the Council and iis Commitiees.

MOt AnnMtg Agenda 230515
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SAWBRIDGEWORTH TOWN COUNCIL

MEETING OF THE TOWN COUNCH.
Minutes

of the Meeting of Sawbridgewarth Town Council held at 7:30pm in the Councl Chamber,
Sayesbury Manor, Bell Street on Monday 24" April 2023.

Those present;

Clir Clir Angela Alder Clir Fred Parr

Clir Eric Buckmaster Clir Mathan Parsad
CHr Ruth Buckmaster Clir Greg Rattey
Cilr John Burmicz Chir John Rider
ClIr CGraig Chester CHr Reece Smith
Cllr Annelise Furnace Clir Angus Whyatt

In attendance:

Christopher

Hunt - Town Clerk Jo Sargant - Projects Manager

5 members of the public

Wetcome by the Town Mayor followed by thought of the day Clir Angela Alder

221161

221162

221163

22164

221165

221166

221167

10 Minutes 230327

APDLOGIES FOR ABSENCE
Mone Received

DECLARATIONS OF PECUNIARY INTERESTY
Declarations of Pecuniary Interests,
Mone declared.

PIBLIC FORUM
To receive amd respond to questions from members of the public on
matters within the remit of the Town Council,
Mone Received

MINUTES
Resolved: To approve as a correct record the minutes of the Meeting of
the town councit held on 27" March 2023 {MO%).
fprop CHr Fumnace; secd Cir R Buckmaster]

PLANNING COMMITTEE
Received and noted: the minutes of the Flanning Committee held on
27" March 2023 (P16)

Received and nafed: the draft minutes of the Planning Committee held
on the 17" April 2023 (P17}

FINANCE, POLICY and ECONONIC DEVELOPMENY COMMITTEE
Received and noted: The minutes of the Finance, Policy and
Economic Development Committee held on the 17" April 2023 (FO4)

TOWN ACTION PLLAN AND AMENITIES COMMITTEE
Received and noted: The minutes of the Town Action Plan and
Amenities Committes held on the 17th April 2023 {T04)



221168

22/168

910 Minnrdes 230327

MAYOR'S CORRESPONDENCE/COMMUNICATIONS
To receive new Mayor's appointments and communications:

Cllr Greg Rattey updated members on the events he has attended
this manth.

Q. Cllr Burmicz asked if he was correct that he had an issue at the
tothers Union Meeting

CHr Rattey stated as he left a member of the public raised sume
concerns with him.

Cilr Alder thanked Clir Rattey and she had been informed his
presentation was well received and made people laugh at the Mothers
Uimion mesting, which was a great asset he, as Mayor has.

REPRESENTATIVES REPORTS
Received and noted! Representatives reports from:

a

]

0

[

County Councillor E Buckmaster
Referred to his report and several prejects he was warking on wefe
progressing.

o Updated on the recycling centres and Hertfordshire officers
are liaising with neighbouring counties to ensure there is
cross border access for residents.

o School admissions 100% applications were successful in
getting a school they had chosen on a ranked list,

¢ Thames Water are working on the drainage systems in the
town.

Ciyestion

Clir Alder asked regarding the new yellow lines in Bullfields and
are they finished?

Response

Clir E Buckmaster responded to say that there was a vehicle
parked, not allowing the completion of the project and when staff
return 1o finish the painting of the new double yellow lines and
vehicles obstructing could he removed. The extent of the lines in
Wainut Tree Crescent will be checked to assess if the correct
tength had been painted.

Question
Cir Furnace asked if there was any update on the no entry at
Sheering Mill Lane Junction.

Response
Clir E Buckmaster has been chasing an update for this project
and he has been reassured this was 1o take place imminently.

District Councillor R Buckimaster

Gave a roundup of the tife of a district councillor for anyone who
wasn't aware of the demands of the role. The commitiee’s and
training required was explained.

Clir B Buckmaster referred to her report and stated SYPRC are
looking for a new centre manager.

The RHSO are holding a Teddy Bears Picnic on the 14™ of May at
the orchard,

CHr Furnace wanted to raise awareness of the sustainable
Sawbridgeworth stall at the May Fayre this weekend with clean air
campaign materials being handed out to raise awarenass.
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221172

220172

221174

220175

221176

W10 Minulos 230327

UKRAINE SITUATION REPORT
Mr Royle had submitted a repert and updated verbally that the war had
been taking place for 400 days and raised awareness of hardships
faced by Ukraine residents as the campaign continues.

TOWN CLERKS REPORT
The Town Clerk read the highlights from his repori, covering the 18
ronths he had been employed in the role and the national and local
demands and how these were met.

TOWN PROJECT MANAGERS REPORT
Reinforced the dates for the events for the year ahead.

DEPOSIT & CONSULTATION DOCUMENTS
Moted: The deposit and consultation documents

FINANCIAL REPORT
Noted: The current Financial Repart

ACCOUNTS FOR PAYMENT
Moted: the accounts for payment,

A PERSONAL TRIBUTE FROM THE CLERK
The Clerk read a tribute to highlight the work and dedication Clir Alder
had given to the town after 60 years as a councillor or in a voluriesring
capacity for many Sawbridgeworth community groups who was now
retiring from her position as Town and District Councilior.
CHr £ Buckmaster also spoke and staff and councillors presented Clir
Alder with gifts to thank her for this outstanding achievement.

Meeting Closed 8:08 pm

L 1 =
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SAWBRIDGEWORTH TOWN COUNCIL

PLANNING COMMITTEE

Minuies

of the meeting of the Planning Committee held at the Council Offices, Sayeshury Manor, Beall
Straet, Sawbridgewaorth on Menday 24 April 2023 at 2.20pm,

Those present

CHr Craig Chester Cllr Nathan Parsad
CHr Fred Parr Clir Greg Rattey
CHr Angus Wyatt

In attendance:

& Hunt —- Town Clerk
J Sargant — Town Project Manager
L Dale — Pianning Officer

5 members of public

P 22{158

P 221159

P 221160

P 22M&1

P 22/162

P 22(1632

APOLOGIES FOR ABSENCE
To receive and approve any apologies for absence. Apologies received
from Clir Alder and approved.

PURLIC FORUM
To receive representations from members of the public on matters
within the remit of the Planning Committee. CHr Furnace raised concerns
regarding Agenda item P22M63 — 3f23/06B0/FUL — Anglian House, West
Hoad.

DECLARATIONS OF PECUNIARY INTEREST
To receive any Declarations of Interest by Members. There were none.

MINUTES
Resolved: To approve as a correct record the minutes of the Meeting hefd on:

» A7 April 2023 (P17) — Approved following the correction of meeting date
— highlighted by Cllr Parr forop Clir Parsad: secd Cifr Wyat]

To attend to any matters arising from thase Minutes and not dealt with elsewhere
o the Agenda. There were none.

NEIGHBOURING DEVELOPMENTS
To report & receive updates on proposed neighbolking developments.
There were none.

PLANNING APPLICATIONS RECEIVED FROM EHDC
To consider Flanning Applications received from EHDC since the iast
meeting of the Planning Committes,

P18 Minutos 230424
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323/0587/FUL 24 Pishicbury Drive
Demolition of axisting dwelling and erection of two 4 bedroom detached dwellings
STC Comment: No obiection fprop Clfr Parsad; secd Cffr Chester)

H23106801FUL Anglian House, West Road

Change of use of the ground fleor from mixed use retail/commercial unit (Class EfSui
Generis} to hot food takeaway {Sui Geners). Instaillation of external plant, ventiiation and
axtraction equipment and minor external alterations

STC Cammaent: Objection - Wea STROMNGLY object ta this change of use application on
the foHowing grounds:

» Principie of Change of Use - There is a great deal of difference batween a fast-food
cutlet and an ordinary retail unit serving customers 8-5, There is no doubt that this woudd
he a significant intensification of customers, staff and journeys that were never envisaged
for this location. |f sits outside the main Sawbridgeworth Town Centre and would be out of
place for a junction that is surrounded by predominately residential uses and a generally
9-5 businessas.

* [|mpact an Residentiai Amenity - The site is surrounded by residents and has residents
living above, The planning statement and associated materfal says Notse Impact
Assessment put the level of increase at an acceptable level, it also focuses on the impact
of cooking odours saying these will be mitigated. We believe that the assessment fails to
adequality chart an increase in customers waiting for pizza making neise, the potentizt
rises in gatherings for anti-social behaviour and the fact that right now - the shop closes at
nermaf business hour and therefore there is no noise, footfall is low and doasn't have
many customers coming in and out an a daily basis. There wilt clearly be an increase in
noise, traffic, visitors, potentially anti-social behaviour, and this has an unacceptable
impact on rasiderdial amenity.

+ Impact on Highways & Parking - The junction is a sy pedestrian crossing. The
coming and gaing of delivery vehicles / mopeds until {ate into the evening will be noisy
and disruptive. The Transport Assessment makes 3 number of faulty assumptions. People
will NOT walk from across town to make collections as is assumed, the existing parking
restrictions do NOT stop people from parking antisacially and dangerously to visit other
estabfishments in the area, the suggestion that the site has five car parking spaces seems
ambitious based on the drawings and therefore insufficient for staff, customer and delivery
vehicle use and it is ridiculous to suggest that the fraffic generated will be similar to the
current retail use.

« e also consider the pollution impact to be unacceptable and the fact this would be
located on a walking route for school chifdren would encourage unhealthy fast food
choices foron Clr Walt, secd Clfr Ratfey)

P 221164 LATE PLANNING APPLICATIONS
To deal with Planning Applications received from EHDC following the
Publication of this Agenda and received before 14 April 2023

23056 1/FUL 24 Church Walk, CM21 9BJ

Demolition of dwelling and erection of replacement 4 bedroomed dwelling incomporating
rear solar panels and side air source heat pump, and associated landscaping

STC Caomment.: No objection fprop Ciir Wyatt; secd Cilr Chester)

P18 Minutes 230424
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32301 BIFUL The Coli, Redricks Lane, CM21 ORL
Construction of a single dwellinghouse, access and asscciated works
STC Comment: No objection fprop Clr Parsad, secd Clfr Raftey)

P 22165 PLANNING DECISIONS MADE BY EEDC
To receive Planning Decisions from EHGC.

3/23/0291/HH 138 West Road

Erection of part single, parnt two storey side extension,

STC Comment: No objection

EHDC Decision: Refused. “The proposed development by reason of its size and scale
would, cumulatively with the dwelling's previous extensions, result in & dispropartionate
addition to the original building and would amount to inappropriate devetopment in the
Green Beit. The proposal would also result in further harm by loss of apenness. Very
special circumstances have not been identified that would clearly outweigh the harm by
reason of inappropriateness, and other harm. The proposal would therefore be contrary to
Policy SBR1 of the East Herts District Plan 2018 and the National Planning Policy
Framewark” & “The proposed developmert, by reason of its size, scale, siting and design
wollld appear as a bulky and unsympathetic and unduly prominent addition ta the host
dwelling and would unhalance the pair of semi-detached properties of which it is a part
and would be harmfid to the character and appearance of the dwelling and the street
scene. The propasal is thereby contrary to Policies DES4 and HOU11 of the East Herls
District Plan 208"

31230193 FUL The Hailey Day Cenfre, Sayesbury Manor Bell Strect
Single atorey rear extension

STC Comiment: No objection

EHDC Decision: Granted

3122/2403/FUL 35 - 37 Bell Street

Change of use from Class E to Class C3 to form 3 residential units. First floor
rear extension. Alterations to ground and first floor rear fenestrations. Partial
retention of existing frontage ground floor commercial space.

STC Comment: No objection

ERDC Decision: Granted

JH23/6383/PNHH 34 Church Walk

Single storey rear extension: Depth 4.00 metres, Maximum height 3.66 imetres, kaves
height 2.40 metres.

STC Comment: No objection

ERHDC Decision: Prior approval is not required

3423/0318/CUAPN  Redricks Farm, Redricks Lane

Change of use of an agricultural building to Class e(g)(i) office use

STC Comment: No ohjection

EHDUC Decision; Prior approval is required and granted subject to conditions

F18 Mimios 230424
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P 22/168 PLANNING APPEALS
To receive notification from EHDC of Planning Appeals. There were none.

ieeting Closed at 8.36pm

18 Minutes 230424
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Champions & Representatives 2023-24

Champions

EAdtotments

Chair of Amenities Comimittes

Cpmete ry

CHI’F‘IE & Dizorder

Chair of Amenities Committoe + 1

Clir=1

Cmergency Plan

* District Clirs,
E Buckimaster, R Buckmaster, A Parsad-Wyatt

Fuﬂtpatha & Dpen Spare-':

Rivers Heritage Site & E}thdrd

Clrx1

i Young People & Schonis

Representatives

CHrsx 2

Payar

F&R FdU{'Et!ﬂﬁ Fnundatlun [SBW & Harinw]

Friands uf Plshlohur'g,-' Park

i-Ia|h=‘5.r CF ntre

Herrs ﬁ.ssn of fa r:sh & "ruwn Cuunclis

Clirxi

P Clrsx 3

Mann bosmorial CDttagPS

Clirx1

Clir=1

Sawhy |dgewurth Mdy Fa',-frt?

Sawbrldgewnrth Memnnai Hall Trust

Clrx

CHrx1

Sawhndgewmrth Sports .ﬂ.ssn

Chlr 1

! Sawbridgewarth Trust

Sawbridgowarth Y PR C

Chompiuns & Representatives 2023 24

Chrsx 2

Clirsx 4

Cllysx 2
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Sawbridgeworth Town Council

Subject:  Subsecriptions 2022-23
Date: 3 Way 2023

"« National Assoriation of Local Councils /
Hertfordshire Assaciation of Parish and Town
Councils [NALC/HAPTC)

« (pen Spaces bociety  [Direct Debit)
»  Saciety of Local Council Clerks {SECO)

s fnstitute of Cometeries and Crematoria
_Management ICCM}

Subseripfions 223-24

Resclved

2022/23

 1,365.00
| 45.00
| 550.00

- 95.00

Propoé ed

2023124

1,365.00

45.00

550.00

S56.00
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Constitution 2.1|

SAWBRIDGEWORTH
TOWN COUNCIL

STANDING ORDERS

To be reviewed 2026

3_.
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Subiject

Meetings

The Statutory Annual Meeting
Chairman of the Meeting

Proper Officer

Quorum of the Council

Voting

Order of Business

Urgent Business

Resolutions Moved on Notice
Resolutions Moved without Notice
Cluestions

Rules of Debate

Closure

Disorderly Conduct

Right of Reply

Adteration of Resolution
Rescission of Previcus Resolution
Voting on Appointments

Discussions and Resolutions Affecting Employees of

The Council
Resclutions on Expendifure
Expenditure
Sealing of Documents
Committees and Sub Committees
Special Meeting
Sub-Committees
Advisory Commitieas
Voting in Committees
Presence of Non-Members of Committees at
Committee Meetings
Accounis and Financial Statement
Estimates f Fraecepts
interests
Canvassing of and Recommendations by Members
inspection of Documenis
Unautharised Activities
Admission of the Public and Press to Mestings
Confidential Business
Liaison with County and District Councillors
Planning Appilications
Code of Conduct on Complaints
Variation, Revocation and Suspension

STC Standing Ordors 220407

F
Lt
D

g i a R ol o B v B S [ B T J = S A I o % I P ]



Standing Orders to be given to members

STC Sfanding Orders 220407
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Meetings

Meetings of the Council shall be held at the Council Offices at 7.30pm on
the last Monday of the month uniess the Council; otherwise decides at a
pravious meeting.

Smoking is not permitted at any meeting of the Council.

If due to space limitations at the Council Offices, and it being apparent
that there would be likely 1o be great public interest in any item on the
agenda, meetings of the Council may he held at ancther venue and on
ancther day of the week, at the instigation of the Clerk in consulfation with
the Mayor. Due notice to be given at the earliest apportunity.

The Statutory Annual Meeting

In an eiection year shall be held on a Monday within 14 days
following the day on which the councillors elected take office

In a year which is not an election year shall be held on the iast
Monday in May.

In addition fe the Statutery Annual Meeting at least three other
statutory meetings shall be held on the iast Monday in the months of
Sepiember and Novemier and January.

Chairman of the Meeting

The person residing at a meeting may exercise all the powers and
duties of the Chairman in relation to the conduct of the meeting.

Proper Officer

Where a statute, regulation or order confers function or duties on the
proper officer of the Council in the following cases, (s)he shall be the
Clerk or hominated officer:-

a) To receive declarations of acceptance of office

by} Ta receive and record notices disclosing perscnal and prejudicial
interests.

) To receive and retain plans and decuments

d} To sign notices or other documents on behaif of the Council

e} To receive copies of bylaws made by a District Council

1) To certify copies of bylaws made by the Council

g} To sign summons to attend meeting of the Coungil

k) To keep proper records for all Council meetings

GQuorum of the Council

Four members shall constitute a quorum.

5TC Standing Orders 220407 il



10.

11.

12.

If a quorum is not present or if during a meeting the number of councillors
present {not counting those debarred by reason of a declared prejudicial
interest) falls below the required quarum, the meeting shall be adjourned
and business not transacted shall be fransacted at the next meeting or on
such other day as the Chairman may fix.

For a quorum relating to 8 committee or sub-committee, refer to standing
order 47,

Voiing

Members shall vote by show of hands or, if at least two members so
reqguest, by signed ballot.

if a member so reguires, the Clerk shall record the names of the
members who voted on any guestion so as to show whether they
voted for or against it. Such a request may be made hefore or after
the vote but in any event before moving on to the next business.

a) Subject to (b) and (c) below the Chairman may give an original
vote on any matter put to the vote, and in any case of an
equality of votes may give a casting vote whether or not (s}he
gave an original vote,

h) i the person presiding at the annual meeting would have
ceased to be a member of the Council but for the statutory
provisions which preserve the membership of the Chairman
and Vice-Chairman until the end of their term of office {s}he
may not give an original vote in an eiection for Chairman.

c) The person presiding musf give a casting vote whenever
there is an equality of votes in an election for Chairman.

Order of Business
At each Annual Meeting the first business shall be:-

a) To eiect a Chair of the Council

ity To establish whether anyone present wishes (o record the meeting

c) Te receive the Chair's declaration of acceptance of office or, if
net then received, to decide when it shali be received.

d) In the ordinary year of election of the Council to fill any
vacancies left unfilled at the election by reason of insufficient
nominations.

e) To decide when any declarations of acceptance of office and
written undertakings to comply with the Code of Conduct
adopted by the Council which have not been received as
provided by law shali be received,

fi To recewve mamhbers’ apoiogies for absance this should be directly to
the Clerk in advance of the meeting start time by the member
concarned unless dus exceptional circumstances. The minutes should
clearly reflect whether the absence has been formally

STO Slonding Orders 220407 5



13,

14,

13.

a)

approvedfaccepted by the majority of Councilors present and voting or
not.

g} To elect a Vice-Chair of the Council

i To appoint representatives to outside bodies

it Toappoind committeas and sub-committees

i1 To consider the payment of any subscriptions falling te be paid annually

kX) Toinspect any deeds and trust investmants in the custody of the council as
required;

and shalt thereafter follow the order set out in Standing Order 15.

At every meeting other than the Annual Meeting the first business
shall be to

Appoint a Chair if the Chair and Vice-Chair e ahsent.

h) To receive members’ apologies for absence this should be directly to the

Clerk in advance of the meeting start time by the member concerned
unless due exceptional circumsiances. The minutes should clearly reflect
whether the absence has been formally approved/accepted by the
majority of Councilors present and voting or not.

To receive such declarations of acceptance of office {if any) and
undertaking fo ohserve the Council’s code of conduct as are
required by law to be made or, if not then received, to decide when
they shall be received.

in every year, not |ater than the meeting at which estimates for next year
are settled, the Council shall review the pay and conditions of service of
axisting employeas. Standing Order 37 must be read in conjunction with
their requirement.

After the first business has been completed, the order of business, unless
the Council othenwise decides on the ground of urgency, shall be as
follows: -

A, To read and consider the Minutes, provided that if a copy has been
circulated to each member not tater than the day of issue of the
summans to attend the meeting, the Minutes may be taken as read.

B. After consideration to approve the signature of the Minutes by person
presiding as a correct record.

C. To deal with business expressly reqguired by statute to be done.

0. To dispese of business, if any, remaining from the last meeting.

E. To receive such communications as the person presiding may wish o
lay hefore the Council.

F. Ta answer guestions from Councillors.

(. To receive and consider reports and minutes of committees and
advisory commitiees.

H. To receive and consider resolutions or recommendations in the order
i which they have been ndtified.

| To authorise the sealing of documents.

4. To receive and consider reports from officers of the Couneil.
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16.

17,

18.

19.

20

21.

22,

23,

K. To authorise the signing of orders for payment
L. Any other business specified in the summons,
M. Parish Matters.

Ureent Business

A motion to vary the order of busingss on the ground of urgency:

a) May be proposed by the Chairman or by any member and, if
proposed by the Chairman, may be put to the vole without being
seconded, and

b shall be put to the vote without discussion.

Resolutions Moved on Neofice

Except as provided by these Standing Crders, no resolution may be
moved unless the business fo which it relates has been put on the
Agenda by the Clerk or the mover has given notice in writing of its terms
and has delivered the notice to the Clerk at least 7 clear days hefore the
next meetng of the Council.

The Clerk shall date every notice of resolution or recommendation when
received by himfher, shali number each notice in the order in which it was
received and shall enter it in a book which shall be open to the inspaction
af every member of the Council.

The Clerk shall insert in the sumimons for every meeting all notices of
motion or recommendation properly given in the order in which they have
ieen received unless the member giving a notice of motion has stated in
wiiting that (s}he intends to move at some [ater meeting or that {s)he
withdraws it.

If 2 resohdtion or recommendation specified in the summons is not moved
either by the member who gave notice of it or by any other member, i
shall, uniess postponed by the Council, be treated as withdrawn and shall
not be moved without fresh notice.

If the subject maftier of a resolution comes within the province of a
committes of the Council, it shall, upon being moved and seconded,
stand referred without discussion to such committee or to such other
committee as the Council may determine for report, provided that the
Chairman, if {sihe considers it to be a matter of urgency, may allow it to
he dealt with at the meeting at which it was moved.

Every resolution or recommendation shall be relevant to some subject
aver which the Council has power or duties which affect its area.

Hesolutions Moved Without Motice

Resclutions dealing with the following matters may be moved without
hotice:-
a) To appoint a Chairman of the meeting
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24,

25,

26.

27.

28.

29,

k) o correct the Minutes

) o approve the Minutes

d) to alter the order of business

e) to proceed to the next business

f} to ciose or adjourn the debate

a) to refer & matter o a committee

h) to appoint a committes or any members thereof

i} to adopt a report

i} to authorise the sealing of documents

K} to consider otherwise than in committes a guestion affecting an
employee of the Councii

B o give leave to withdraw a resolution or amendment

m)  to extend the time for speeches

1} to exciude the press

o} to exclude the public (see Order 66 below)

). to silence or eject from the meeting a member named for
misconduct (see Order 32 below)

o} to give the consent of the Council where such consent is required
by these Standing Orders

r) to suspend any Standing Order (see Order 75 below).

s} to adjourn the meeting.

(Juestions

A member may ask the Chairman of the Councit or the Clerk any
questions concerning the business of the Council, provided 7 clear days’
notice of the guestion has been given to the person fo whom it is
addressed.

No questions not connected with business under discussion shall be
asked except during the part of the meeting sef aside for questions.

Every question shall be put and answered without discussion. If a
guestion be answered the Member putting a guestion may put one
supplementary guestion.

A person to whom a question has been put may decline to answer.

Rules of Dehate

No discussion shall take place upon the Minutes except upon their
accuracy. Corractions to the Minutes shall be made by resolution and
must be initialled by the Chairman.

a) A resolution or amendment shall not be discussed unless it has
been proposed and seconded, and, unless proper notice has already
been given, it shall, if required by the Chairman, be reduced to writing
and handed to him/her before it is further discussed or put fo the
meeting.

a) A member when seconding a resolution ar amendment may, i he then

declaies hisfher intention to do so, reserve his/her speech until a later
period of the debate.
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b A member shall direct hisfher speech to the guestion under discussion or to
a personal explanation or to a guestion of order.

c) An amendment shall be eithar:-

H  to leave out words
iy to leave out words and insert others
iii} to insert or add words.

dy An amendment shall not have the effect of negating the resolution before
the Council.

e} If an amendment be carried, the resolution, as amended, shall take the
nlace of the original resolution and shall become the resolution upon which
any further amendment may be moved.

fy A further amendment shall not be moved until the Council has disposed of
every amendment previously moved.

g) A member, other than the mover of a resolution, shall nat, without leave of
the Councll, speak more than once on any resolution except to move an
amehdment or further amendment, or on an amendment, or on a point of
order, or in personal explanation, or to move a closure,

h} explanation. A member rising for these purpeses shall be heard forthwith,
A perseonal explanation shall be confined to some material part of a former
speaech by him/her which may have been misunderstond.

B A motion or amendment may be withdrawn by the proposer with the
unanimous consant of the Council, which shall be signified without
discussion, and no member may speak upon it after permission has been
asked for its withdrawal unless such permission has been refused.

B When a resclution is under debate no ofher resolution shall be mowved
except the following:

i To amend the resolution

i To proceed to the next business.

it To adjourn the debate.

v Fhat the question be now put,

v Fhat a member named be not further heard.

vi That a member named do leave the meeting
vii That the resolution be referred to a committee
viii  To exclude the public and press

ix  Toadiourn the meaesting

30.  a} The ruling of the Chairman on a point of order or on the admissibility
of a personal explanation shall net be discussed.
b} Members shall address the Chairman,.
¢t if two or more members rise, the Chairman shall call upon cne of
them to speak and the others shall resume their seat.
d} Whenever the Chairman rises during a debate all other members
shall be seated and silent.

31, Closure

4t the end of any speech a member may, without comment, move “that
the question be now put’, “that the debate be now adjourned” or “that the
Council do now adjeurn”. if such moticn is seconded, the Chairman shafl
put the motion but, In the case of a motion “that the queastion be now put”,
anly if {s}he is of the apinion that the guestion before the Council has
heen sufficiently debated. if the motion "that the question be now put” is
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32,

33.

34.

33.

carried, {s)he shall call upon the mover f¢c exercise or waive hisfher right
of reply and shall put the question immediately after that right has been
exercised or waived. The adjourament of a debate or of the Council shall
not prejudice the mover's right of reply at the resumption,

Bisorderly Conduct

a} Aill members must behave in 3 manner reguired by the Code
of Conduet which was adopted by the Council on 29 May 2007, a
copy of which is annexed to these Standing Orders.

b) No member shall at the meeting persistently disregard the ruling of the
Chairman, wilfully obstruct business, or behave irregularly, offensively,
improperly or in such a manner as to bring the Council into
disrepute.

¢) Hf, in the opinion of the Chairman, a member has broken the
provisions of paragraph {a) or {b) of this Order, the Chairman shall
express that apinion to the Council and thereafier any member may
meove that the member named be no longer heard or that the member
named do leave the meeting, and the motion, if seconded, shall be put
forthwith and without discussion. If a member reasonably believes
another member is in breach of the code of conduct, that
memher is under a duty to report the breach to the Standards
Beoard for England.

¢} [f either of the motions mentioned in paragraph {c} is disobeyed, the
Chairman may suspend the meeting or take such further steps as may
reasonably be necessary to enforce them.

Right of Beply

The mover of a resolution shall have a right to reply immediately hefore
the resolution is put to the vote. If an amendment is proposed the mover
of the amendment shall be entitled to reply immediately before the
amendment is put to the vole. A member exercising a right of reply shall
not introduce a new matter. After the right of reply has been exercised or
waived, a vole shall be taken without further discussion.

Alteration of Resolution

A member may, with the consent of his/her seconder, move amendments
to his/her own resoiution.

Hescission of Previous Resofution

a) A decision (whether affirmative or negative} of the Council shall not be
reversed within six months except either by a special resofution, the
written notice whereof bears the names of at least 7 members of the
Council, or by a reselution moved in pursuance of the report or
recommendation of a committes.
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36.

37.

38.

39.

40.

41.

h) When a special resolution or any other resolufion moved under the
provisions of paragraph (a) of this Order has been disposed of, no simitar
resolution may be moved within a further six months.

o) This Order shall not apply fo rescinding resolutions moved in
pursuance of the report of recommendation of a commitiee,

YVoting on Appointments

Where more than two persons have been nominated for any position to
be filled by the Council and of the votes given there is not an absolute
majority in favour of one person, the name of the person having the least
number of votes shall be struck off the list and a fresh vote taken, and so
on until a majority of votes is given in favour of one person.

Discussions and Resolutions Affecting Employees of the Council

If at a meeting there arises any guestion relating to the appeintment,
conduct, promotion, dismissal, salary or conditions of service, of any
person employed by the Council, it shall not be considered until the
Council or commitiee {as the case may be) has decided whether or not
the pubiic shall be exciuded. {See Standing Order No. §67)

Resglutions on Expenditure

Any resolution f(which is moved otherwise than m pursuance of a
recommendation of the Finance Commiitiee or of another committee after
recommendation by the Finance Commiftee) and which, if carried, would,
in the opinion of the Chairman substantially increase the expenditure
upon any service which is under the management of the Council or
reduce the revenue at the disposal of any committee, or which would
involve capital expenditure, shall, when proposed and seconded, stand
adjourned without discussion fo the next ordinary meefing of the Council,
and any committee affected by it shall consider whether it desires to
report thereon (and the Finance Committee shall report on the financial
aspect of the matters).

Expenditure

Orders for the payment of money shall be authorised by resolution
of the Council and signed by two members.

Sealing of Decumenis

al A document shall not he sealed on behalf of the Council unless its
sealing has been authorised by a resolution.

b Any two members of the Council named in a resolution moved under
the provisions of paragraph {a) of this Order may seal, on behalf of the
Council, any document required by law to be issued under seal,

Committees and Sub Commitiees
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42

43.

a4,

45.

486,

47,

48.

44,

The Council may at its Annual Meeting appoint standing committees and
may at any other fime appoint such other committees as are necessary
clearly defining roles of the committees and any delegated powers, but
subject to any statutory provision in that behalf:-

a) Shall not appeint any member of a commitiee so as to hold office later
than the next Annual Meeting.

b) May appoint persons other than members of the Council to any
commifiee; and

o) may subject to the provisions of Order 35 above at any time dissolve
or alter the membership of the commitiee.

The Chairman and Vice-Chairman ex-office shall be members of every
committee.

Every committee shall at its first meeting before proceeding to any other
business, elect a Chairman and may elect a Vice-Chairman who shall
hold office until the next Annual Mesting of the council, and shali settle itz
programme of meetings for the year,

Special Meeting

The Chairman of a committee or the Chairman of the Council may
summon an additional meeting of that committee at any fime.  An
additicnal meeting shall also be summoned on the requisifion in writing of
not iess than a guarter of the members of the committee. The summons
shall set out the business to be considered at the special meeting and no
other business shall be fransacted at that meesting.

Sub-Committess

Every committee may appoint sub-commiftee for purposes 1o be specified
by the commitfee.

The Chairman and Vice-Chairman of the commitiee shall be members of
avery sub-committee appointed by it unless they signify that they do not
wish to serve.

Except where ordered by the Councit in the case of a commitiee, or by
the Councit or by the appropriate commitiee in the case of a sub-
commitiee, the guorum of a committee or sub-committee shall be one half
of its members.

The Standing Orders on rules of debate (except those parts relafing to
standing and to speaking more than once} and the Standing Crder on
interests of members in contracts and other matters shall apply to
committee and sub-committee meetings.

Advisory Comimitless

1) The Council may create advisory committees, whose name, and
number of members and the bodies invited to nominate members
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shall be specified.

2) The Clerk shall inform the members of each advisory committee of
the terms of reference of the committee.

3)  An advisory committee may rmake recommendations and give notice
thereof to the Council.

4y An advisory committee may consist wholly of persons who are not
members of the Councik.

50. Voting in Committeas

Members of committees and sub-committees entitled to vote shail by
show of hands, or, if at least two members so recuest, be signed batlot,

51. Chairman of coramittees and sub-committees shali in the case of an
equality of votes have a second or casting vote.

52, Presence of Non-Members of Committees at Committee Mestings

A member who has proposed a resolution which has been referred o any
committea, of which he is net a member, may explain histher resolution to
the committze but shall not vote.

53, Accounts and Financial Statement

1} Except as provided in paragraph (2) of this Standing Crder or by
statute, all accounts for payment and claims upon the Council shall
be laid before the Council,

2y Where it is necessary o make a payment before it has been
authorised by the Council, such payment shall be certified as to its
correctness and urgency by the appropriate officer. Such payment
shall be authorised by the committee, if any, having charge of the
business to which it relates, or by the proper officer for payment with
the approval of the Chairman or Vice Chairman of the Council.

3) All payments ratified under sub-paragraph {2) of this Standing Order
or made without authority of the Council shait be separafely included
in the next schedule of payments before the Council.

4.  The Responsible Financial Officer shall supply to each member at the
ordinary meeting next after the end of the Financial Year a Financial
statement of receipts and payments for the Council.

A& Estimates / Praecapts

1} The Council shall approve writien estimates for the coming financial
year at its meeting at the end of the month of January.

21 Any committee desiring 1o incur expenditure shall give to the Clerk a
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96.

57.

58.

59

60.

61.

62.

63.

written estimate of the expenditure recommended for the coming year
no later than 30 September.

Interesis

If a member has a perscnal interest as defined by the Code of
Conduct adopted by the Council on 28 May 2007 then (s)he shall
declare such interest as soon as it becomes apparent, disclosing
the nature and extent of that interest as veguired.

If a member who has declared a personal interest then considers the
interest to be prejudicial, (s)he will declare that and after making any
representations, answering questions or giving evidence relating to that
business, (sthe must withdraw from the meeting for the remainder of the
item to which the interest relates.

The Clerk shall hold a copy of the Register of Members' Interesis in
accordance with instructions received fram the Monitoring Officer of the
Respensible Authority andfor as required by siatute.

if a candidate for any appeintment under the Councit is to his/her
knowledge related to any member of or the holder of any officer under the
Council, {sihe and the person to whom {s)he is related shall disclose the
relationship in writing to the Clerik. A candidate who fails so to do shall ke
disquatified for such appointment, and, if appointed, may be dismissed
without notice. The Clerk shall report to the Council or to the appropriate
committee any such disclosure. Where relationship 1o a member is
disclosed this Standing Order shall apply.

The Clerk shall make known the purport of this Standing Order to every
candidate.

Canvassing of and Eecommendations by Members

1} Canvassing of members of the Council or of any committee, directly or
indirectly, for any appointment under the Council shall disqualify the
candidate for such appointment. The Clerk shall make known the
purport of this sub-paragraph of this Standing Order to every
candidate.

2} A member of the Council or of any commitiee shall not selicit for any
person any appointment under the Council or recommend any
person for such appoiniment or for promeotion; but, nevertheless, any
such member may give a written testimonial of a candidate's ability,
experience or character for subrmission to the Council with an
appiication for appoiniment,

Standing Order Nos, 39 and 61 shall apply to tenders as if the person
making the tender were a candidate for an appointment.

{nspection of Documents

STC Standling Ordars 220407 14



64.

65.

66,

67,

&8.

69,

A member may for the purpose of hisfher duty as such (but not otherwise)
inspect any document in possession of the Councit or 2 committee, and if
copies are avallable shall, on request, be supplied for the like purpose
with a copy.

{a) All minutes kept by the Council and by any committee shall be
apen for the inspection of any member of the Council.

{b) The Minutes of the Council shall be open for inspection by any local
government elector of the parish without charge.

Unauthorised Activities

No member of the Council or of any committee or sub-committee shall in

the name of or an behalf of the Council-

a) inspect any lands or premises which the Councii has a right or duty {o
inspect; or

b) issue orders, instructions or directions

unless authorised to do se by the Council or the relevant committee or

sub-committee,

Admission of the Public and Press {o Meetings

The public and press shall be admiited to all meetings of the
Council and its committees and sub-commitiees, which may,
however, temporarily exclude the public by means of the following
resolutions:-

“That in view of the {special] [confidential] nature of the business about to
he transacted, it is advisable in the public interest that the public be
temporatily excluded and they are instructed to withdraw.”

The Council shall state the special reason for exclusion.

At all meetings of the Council the Chairman may at histher} discretion
and at a convenient time in the fransaction of business adjourn the
meeting so0 as to allow any member of the public to address the mesting
in refation to the business to be transacted at that meeting. This
apportunity will also apply to any member who is otherwise excluded due
{0 a declared interest per 30O 57

The Clerk shall afford o the press reasonable facilities for taking
their repert of any preceedings at which they are entitled to be
present. There shall be no audio or video recording or photographs of the
meeting without the express approval of the Council.

Audio or video recording or photographs of mestings of Council and its
Committess are parmitted provided that

a} Recording fs overt and plainly evident to anyone present at the
meeting

bl Ne additional lighting or flash phetography are to be used unless prior
approval of the Council has been obtained
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70.

1.

V2

73

74

75,

c) No interruptions to or disturbance of the meeting are caused

d) No oral commentary or reporting of the meeting as it takes place is
permitted by a person present at the meeting

g) Only members, officers of the Council and members of the public who
are speaking under ‘Public Participation’ are recorded unless prior
permission has bean obtained from the individuals concerned who do
not fall within these categories {and, in the case of minors, from a
parent or guardian}

No liability is accepted by the Councit for any actions(s} of the person

recording

If a member of the public interrupts the proceedings at any meeting the
Chairman may, after waming, order that {(s)he be removed from the
rmesting.

Confidential Business

1% No member of the Council or of any committee or sub-committee shall
disclose to any person not a member of the Council any business
declared to be confidential by the Council, the commitiee or the sub-
committee as the case may be,

2} Any member in breach of the provisions of paragraph {1) of this
Standing Order shall be removed from any comimittee or sub-
committee of the Council by the Council.

Liaison with County and District Councillors

A notice of meeting shall be sent together with an invitation to attend to
the County, Unitary or District Councillor for the appropriate ward.

Uniess the Council otherwise arders, a copy of each letter ordered to be
sent to the County Council or Planning Authority shall be transmitted to
the County Councillor for the division or to the Planning Authority
Councillor for the ward as the case may require.

Planning Applications

1) The Clerk shall, as soon as it is received, enter in a book kept for the

purpose the following particulars of every planning application notified
to the Council:-

(a) the date on which it was received ;

(b} the name of the applicant ;

(oY the place to which it relates

(dy a summary of the nature of the appiication.

2y The Clerk shall refer every planning application received to the
Chairman / Chairman of the Planning Comimittee or in the
Chairman’s absence to the Vice-Chairman within 43 hours of receipt.

Code of Conduct an Complaints
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The Councit shall deal with complainis of maladministration ailegedly
committed by the Council or by any officer or member in such mannear as
adopted by the Council except for those complaints which should be
properly directed to the Standards Board for consideration.

768, Vanation, Revocation and Suspension of Standing Orders

Any or every part of the Standing Orders except those printed in bold

type may be suspended by resolulion in relafion to any specific ifem of
business.

77. A resolution permanently fo add, vary or revoke a Standing Order shall,
when proposed and seconded, stand adjourned without discussion fo the
next ordinary meeting of the Council.

78, Standing Orders 1o be given to Members

A copy of these Standing Orders shall be given to sach member by the
Clerk upon delivery ta him/her of the member's declaration of acceptance
of office and written undertaking to comply with the Code of Conduct
adopted by the Council.
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TOWN COUNCIL

FINANCIAL
REGULATIONS

Review September 2023
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Annexes Artached as follows:

Annex A - Responstble Financeal Officer Duties and Responsibilitics
Amex B — Treasury Manugement Pohicy
Annex C — IFinancial Management Strategy
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1.1

1.2

1.3

1.4

1.8

2.1

2.2

2.3

2.4

3.1

3.2

3.3

Sawhridgeworth Town Councii

Financial Regulaticns

(zeneral

These financial reguiations govern the conduct of the financiat transactions of the Councit and
may only be amended or varied by rescliution of the Council. Financial requlations must be
shserved in conjunction with the council's standing orders.

The Clatk, as the Responsible Financial Officer (RFC} appoinkted by the Council

The Responsible Financial Officer (RFO), under the Policy direction of the Council, shall be
responsible for the proper administration of the Counci's financial affairs, allowing that
delegation to other members of staff as necessary. The RF¥s duties and responsibilities are
detailed at Annex A o these Financial Regulations.

Deliberata or witful breach of these reguiations by an employes may give rise to disciplinany
procedires.

In these financial reguiations and any annesx, references to the Accounts and Auadd
Requlations or 'the regulations’ shadl mean the requiations issued under the
provistons of section 27 of the Audit Commission Act 1998, or any superseding
leqislation, and then in farce unless otherwise specifred.

In thess financial regulations and ary annex the term ‘proper practice' or 'proger
praclices’ shall refer to guidance issued in Governance and Accountability for Smaller
Autheritizs in England - a Practitioners' Guide issued by the Joint Practitioners
Advisory Group {JPAG), available fram the websites of NALC and the Society far
Local Council Glerks {SLCCH.

Annual Estimates

The Finance, Policy and Economic Development Committee logether with sach Standing
Committee shall formuiate and submit proposals to the Council in respect of Revenus and
C-apitat costs for the following financial year not later than the end of Novamier each

Year.

The Finance, Paolicy and Economic Development Committee shalf receive the proposed
budgets of all other Standing Committees before the fdl Budget is presented for adoption by
the Council and shall make recommendaticns to the Coungil regarding adoption or othenwise.

The Councit shafl review the Budget not later than the end of January each year
and shall fix the Precept to be levied for the ensuing financiak year. The RFC shall
issue the precept o the billing autharity and shall supply each member with a copy
of the approved Budget,

The annual Budget shall form the basis of financial confral for the ensuing year
Budgetary Control

Expenditure an the revenue account may be incurred up to the amounts included in the
appraved budoet,

Mo expendiure may be incuered whish cannot be met from the amounis provided in the
appropriate revende budget unless a virement has been aporoved by the Couril,

The RFO shall provide The Finance, Policy and Economic Develapment Committee and the

STC Financial Rogulaticrs 22009412 Apnrovod Sopl22 Faga 2 of i



3.4

3.8

3.7

2.8

4.2

4.3

4.4

4.5

4.8

4.7

Council with @ guarterly statement of |ncame and Expenditure under each head of the
budgets, comparing actual expenditure aganst the Budpet

The Town Cierk may incur expenditure on behalf of the Council which is necessary
{o carry out any repair replacement or cther work which is of such extreme urgency
that it must be done at once, whether or not there is any budgetary provision for the
expenditura, subject to a lim:t of £3,300.

Where expenditure is incurred in accordance with reguiation 3.4 abave and the sum reguired
cannct be met from savings made elsewhers within the Councils approved budget, it shall be
subject ta the provisions of a supplemeantary estimate approved by the Council.

Unspent provisions in the Revenue budget shall ba carried forward to a subsequent
year by approval of the REFD

Mo expenditure shall be incurred in relation {o any capital project and no contract entesed into
or tender accepted involving expenditure on capital account unless the Council is satisfied that
it is contained in the rolling capital programme and that the necessary capits! funds are
available, or the requisite borrowing approval can be cbtamed.

AH capital works shall be adminisiered in accordance with the Council's standing orders and
financial regulations relating to contracts.

Accounting and Audit.

AlE aocounting procedures and financisd records of the Gouncll shall be determined
by the RFO In accordance with the Accounts and Audit Reguiations, appropriate
guidance and proper practices,

The RFO shall be resgonsible for ensuring camgletion of all accounts of the Council

as 5001 as practicable after the end of the financial year and submission fo the Counail,

and The Finance, Policy and Economic Development Committee for approval by resaliion no
later than 30 June each year,

The RFC shall be responsible for ensuring that there is an independent, adequate
and effective systemm of internal audit of the Councif's accounttng, financiat and other
operations in accordance with proper practices. Any officer or member of the Counci
shall, if the RFO ar [nternal Auditor requires, maks available such docurnents of the
Councd which appears to the RFO of Internal Auditor to be necessary for the purpose
of the intarnal audit and shalt supply the BFO or Iternal Auditor with ssch information
angt explanation as the RFO or [ntemal Audior considers necessary for that purpose.

An Enternal Auditor, who shalt be competent and independent of the operations of the
Coancil, shall be appointed by the Council. The internal Audiar witl repert o the
Councit in writing as required.

For the avoidance of doubt, in refation to nternal audit the terms ‘independent’ and
'independence’ shall have the same meaning as is described in proper practices.

The RFG shall make arrangements for the exercise of electors’ rights in relation to
the accouns includging the opporunity for inspection of the accounts, bogks, and
volchers reguired by the Accounts and Audi Regulations,

The RFO shall, as soon as practicable, bring 1o the attention of ak councillors any
correspondence or report from the Internal or Exfernad Auditor, unless the
correspondence ts of 8 purely administrative nature.
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5.4

8.1

8.2

B3

G4

5.5

6.6

5.7

8.8

84

Banking Arrangements and Chegues

Tha Council's banking arangemenis shalt he made by the RFD and approved by the
Coune, hanking arrangements may not be delegated to a committes, They shall be
regularly reviewed for safety and efficiency.

A schedule of the payment of money shall be prepared by the RFO and together with Ehe
rilevant invoices etc. presented to the Councit at every regukar meeting of the Council, 1 the
scheduts is in order it shall be authorised by a resolution of the Councit,

Chegues drawn on the bank sccount in accordance with the schedwls referred to in
FParagraph 5.2 shall e signed by any 2 mermbers from the signature list. Due to the
fact that the possibility exisis for Councillors with aligned personat or commercial
interesks to sign the same chegue, the Coundll will not appoint members of the same
farmily to sign cheques.

Ta indicate agreement of the details shown on the cheque or erder for payments
the signatarizs shall each also sign the schedule presented with the chegues for
signature,

Payment of Accounts

The council will make safe and efficient arrangements for the making of its payments
and all payments shall be effected by cheque or ether instruction to the Councifs
hankers.

If 2 payment is necessary to be made ko avoid a charge of inlerest under the Late
Payment of Commercial Tebts (Interest) Act 1888, or required under the Public
Contracts Requlations 2015, the Town Clerk/RFO may take alt necessary steps to
settte such invoices.

H thought appropriate by the Councii, payment for utility suppfies (energy, telephone
and water) and any Mational Non-Domestic Rates may be made by variable direct debit
provided that the mstructions are signed by two members and any payments are
reported to Council as made.

If thought appropriate by the Council, payment for cettain items may be made by BACS
or internet banking transfer provided that the instructions for each payment are signed,
ar elherwise evidenced, by two autharised bank signateries, are retained and any
payments are reported to Councit as imade,

No employes or councillor shall disciose any PIM or passweord, relevant to the working
of the council or its bank accounts, to any person not authorised in writing by the
Council.

The Councit, ard any members using completers for the council's financial business,
shall ensure that anti-virus, ant-spyware and firewalt software with sutomatic updales,
together with a high leved of secunty, is used.

Access to any internet hanking accounts will be directly to the acoess page {which may
be saved under faveuarites™}, and nat threugh a search engine or e-mal link,
Remermbered or saved passwords fasilities must not be used on any computer used
for council banking woark, Breach of this Regulation will be treaked as & very serious
matter under these reguiations.

Altinvaices for payment shall be examined, verified and coded by the Clerk, who shalf satisfy
Rirn/herself that the work, goods or services to which the invoice relates shall have been
received, carried out, examined and approved.

The Accountant shall scrutinise invoices in relation o arithmetical accuracy and

ST Financial Regilations 25812 Appeovad Samt 22 Fage Hof 8
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&.11

§.12

7.1

72

3.1

8.2

8.3

8.4

&1

82

2.3

2.4

coding shall post them to the appropriate expanditure heading. The Town Clerk shall
approve the inveices for payment.

The R shall maintain a Patty Cash float not exceeding £500 for the purpose of
defraying operational and other expenses. Vouchers for payments made from petty
cash shall be kept o substantiate the payment,

[neome received must nof be pard into the Petty Cash Float but must be separately
banked, as provided elsewhers in these regulations.

Payments to maintain Peity Cash Float shall be shown separately on the schadule
of paymeants presented fo Councit s detaded in paragraph 5.2 abave,

Payment of Salaries

The payrnent of salaries shall be made n accordance with payrott records and the
rules of PAYE and National Insurance currently operating, and salaries shall be as
agreed by Goungil.

Payment of salartes and payment of deductions from satary such as may be made

fur fax, national insurance and pension contributions, may be made in accordance

with the payroH records and on the appropriate dates, Allinvestments of money under the
conkrel of the Council shall be in the name of the Counail,

Loans and Investments

All loans and investments shall be negeatiated in the name of the Councl and in
accordance with the Councils Invesiment and Financial Management Strateqgy.

The Cowncil’s Investment Policy shall be in accordance with retevant reguiations,
proper practice and guidance and shafl be reviewed on a regular basis.

All investments and money under the controt of the Gouncil shall ke in the name of
the Councit,

Al borrowings shall be sflected i the name of the Council, after obtaining the
necessary borrowing approval. Any application for barrowing approewval shalf be
approved by Councit as to terms and purpose.

Alb investment certiftcates and other documents relating thereto shall ba retained in
the cusiody of the RFQ.

hcome

The collection of all sums due to the Council shall be the resgonsihility of and under the
supervision of the RFO.

The Council will review all fees and charges annually, following a report by the RFO
or other relevant officer,

Alf sums found to be recoverabie and any bad dehts shall be reported to the Council
and shall be writien off in the year. Any bad dabls amounting to less than £250 may

be written off by the RFO but repered to the Council at the next appropriate meeding. The
Council will review all fees and chargses annually, following a repart of the RFO,

All suems received on behalf of the Council shai be banked miact as directed by the
RFOL In all cages, alf income shall ke deposiled with the Council's bankers with such
frequency as the RFO considers necessary.

Personal cheques shall ant he cashaed out of money held on behsi of the Sounil

STC Finanaiol Roguiaticns 220912 Approved Scoi2Z? Fapa Gol &



8.5

.7

10.

10.1

10.2

10.3

11.

The RFO shall ensure that any VAT RHeturn that is required is prompily complated,
Any repayment claims due in accordance with VAT Act 1924 section 33 shall be
made quarkerly.

Where any significant sums of cash are received by the Counail, the RFC shall take
such steps as are necessary to ensure that more than one person is preseni when
the cash is counted in the first instance, and that appropriate care is taken in the
securty and safety of individuals banking such cash,

Orders for Work, Goods and Services

A Purchase Order or letter shall be issued for all worle, goods and services unless g
formal conbract is prepared or an official order would be mappropriate. Copies of
ordars shall be retained.

A mempar may not issue a purchase order or make any contract on behalf of the
Coungil.

All members and Officers are responsible for obtaining value for monsy at all times.
An officer issuing an official order is to ensure as far as reasonable and practicable
that the best available terms are abtained in respect of each transaction, usually by
abtaining thres or more quotations or estimates from appropriate suppliers, subject
to Standing Orders 33 and 38 and any de minimis provisions in Reguiation 11 below,

Contracts
Procedures as o contracts are laid down as follows!

11.1.1  Every confract shaf camply with these financial regidations and no
exceptions shall be made other than in an emergency as describad at Regulation 3.5
provided that these Regulations shalt not apply to centracts which relate to items 1
ta 5 below.

1. Far the supply of gas, eleciricity, water, sewerage and telephone
sErvices.

2. For specialist services such as provided by solicitors, accountants,
surveyors and planning consuitants.

3. For work to be executed, or goodssitiaterials to ke sunplied which
consist of repairs to or parts for existing machinery or equipment or
plant.

4. For wark 1o be executed or goods or materiais o be supplied which
eanstitute an extension of an existing contract by the Cowencil.

8. For goods or materials proposed to be purchased which are propyietany
artickes and/or are only sokd at a fixed price.

11.1.2 Where the council intends to grecure or award a public supply contrach, public
service contract ar public works contract as defined by The Public Sontracts
Requlations 2015 {"the Regulakions™) which is valued at £25,000 or mare, the council
shall comply with the relevant requirements of the Reguiations?

11.1.3 The full requiremeants of The Regulations, as applicable, shall be followed in
respact of the tendeting and award of a publc supply contract, public service contract
aor public works confract which exceed thresholds in The Regulations set by the Public
Contracts Directive 201424EU {which may changs from time to time}

11.1.4 When applications are made to waive financial regulations relating ta contracts
to enahble a price to be negotiated without competition the reasan shail be embodied in
a recoemmendation bo fhe coundil,

11.1.6 Buch #vitation to tender shall state the generat naturs of the intended contract
and the Clerk shalf obtain the necessary technical assistance to prepare a
specification in appropriate cases. The imvitation shall in addition state that tenders
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must be addressed to the Clerk in the erdinary course of post. Each tendering firm
shall be supplied with a specifically marked envelopes in which the tenderis to be
saaled and remain sealed until the prescribed date for apening tenders for that
contract.

11.1.6 Al sealed tenders shall be opened af the same time on the prescribed date by
the Clerk in the presence of the appeinted members acting as a Tender sub
Committee, which shall consist of ak least 3 members of the Council. These present
shall sign and date a list of those tenders received,

11.1.7 Any invitation fo tender issued wnder this regulation shall be subject to Standing
Ordors 32 and 28 and shatt refer to the terme of the Bribery Act 2010,

11.1.8 \When it is to enter info a contract of less than £25 000 n value for the supply of
goods or materials or far the execution of works or specialist services other than such
goods, materials, works or specialist services as are excepted as set cut in paragraph
{a) the Clerk or RFO shall obtain 3 quotations (priced descriptions of the proposed
supply’; where the value is below £3000 and £4000 ar above, the Clerk or RFO
shall strive to obtain 3 estimates. Where the value is between £3000 and £4995 3
varbal quotes may be obtained with file notes. Otherwise, Regulation 10.3 above shall
apply.

11.1.9 1f less than three kenders are received for contracts above E3080 o1 if &l the
tenders are identical the Councit may make such arrangements as it thinks fit for
procuring the goods or materals or sxecuting the works.

14%.1.10 The council shalt nat be obliged to accept the lowest ar any tender, guote or
astimate.

119.1.11 Should it oocur that the council, or duly delegated comimittes, does nol aocapt
any tender, quote or estimate, the work is not allocatsd and the council requres
further pricing, provided that the specification does not change, no person shall be
permittad to submit & iater tender, estimate or quote who was present when the
ofiginal decisfon-making process was being undertaken

1 The Reguiations reguire councils to use the Conlracts Finder wehsife fo advertise contract
apportunfies, set out the procedures o be folfowed in awarding new contracts and o publicise the
award of new conlracts.

2 For cohlracts commeancing on or sffer 1 January 2020 the thresholds are:

» conpirants for works: £4, 733 202

s contracts for suppliies and services: £189,330

12. Payments Under Contracts for Buiiding or Other Construction Works

121  Payments on accocunt of the confract sum shall be made within the time specified in the
contract hy the RFO upon authorised certificates of the architect or other consultants engaged
{0 supervise the cantract.

122 Where contracts provide for payment by instakments the RFO shall maintain a record of all
such payments. In any case when it iz estimated that the total cost of work carfed out under
a comract, excluding fluctuation clauses, will exceed the confract sum by 5% o more a report
shat be submitted to the Council,

2.3 Any variation to 2 contract or addition fo or amission from a contract must be approved by the
RFC in writing, the Councll being tnformed where the final cost s likely to exceed the financial
provision.
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13.1

13.2

4.

14.1

4.2

14.3

16.1

17.

Stores and Equipment
The RFO shall be responsible for the care and custody of stores and equipmeant,

Delivery notes must be obtained in respect of all goods received and must be checked as
regard guality at the lime delivery is made.

Properties and Estates

The RFO shall make appropriate arrangements for the custody of all title deeds of properties
ewned by the Councll and shall ensure a record is maintained of all properties owned by the
Council, recording the location, extent, plan, reference, purchase details, naiure of the nterest,
fenancies granted, rents payahie and purpases for which held.

Mo property shalt pe sold, leased or otherwise disposed of without the authority of the Council,
save whers the astimated value of any ane item does not exceed £500.

The RFC shall ensure that an appropriate and accurate Register of Assets and
Invaskments is kept up to date. The continued existence of tangible assets shown |
the Register shaf be verified at deast annually and will form part of the audit process..

insurance
The RFO shall effect all insurances and negotiate all claims on the Cowncis insurers.

The RFO will deal with all new risks which require to be insured and any alterations affecting
existing insurances.

The RFQ shall keep a record of all insurances affected by the Councit and the property and
risks coverad thereby and annually review it.

The RFO shall be notified of any loss, lfability or damage or any event likely to lead to a claim.

Al appropriate employess of the Council shall be incleded in suitable fidelity guarantees
nsanGe.

Charities

Where the Council is the sote Trustes of a2 Charitable body the RFO shalt ensure that
separale accounts are kept of the funds held on Charitable trusts and separate
financial reperts made in such form as shall he appropriate in accordance with
Charity Law and legislation, or as determined by the Charlty Commission. The RFO
shall arrange for any Audit or Indenendent Examinaton as may be required by
Charity Law or ahy Goverming Document.

Revision of Finangiat Regulations

[Eshall be the duly of the Councl to review the Financial Regitlationg of the Council af least
ance a year, prior o approving the Annual Govenance Statement, the Souncil must review
the effecfiveness of its system of internal control which shall be in ascordance with proper
nraclices,

from time to time. The RFC shall make arrangamenis to monitor changes in

tegislation ar proper prachices and shall advise the Council of any regquirement far a
consequential amerdment to these financiat regulations.

Mayor of Sawbridgeworth

Towin Clork and RFO
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OR05/2023 Sawbridgeworth Town Coundit Page 1
U513 Detaited Income & Expenditure by Budget Heading 3110312023
Meantkh Me; 12 Cost Cenbre Report
Actuai Yesr Currznt arigre Coammithed Faridz: % Spant Tiansfe
Ta Dake Anrzgal Bud - Annoat Tolad Eaxpenditure Awvailabbs tallrovn EMR
107 Staff
4001 Carerl
4003 Sargant J
A0 Parish S
AGLE Dl |
4008 lones |
#3117 A Demick
4013 Crank D
4018 & Hunt
4014 A Robinson
4017 M Snenton
4518 Langiey &
4025 Safary Rechargo '
4333 PAYE
4035 MIC o
4040 Penzian
4939 Miscellansous Cosls
Staff - indirect Expenditures B . 0
Piat Espend|tire
200 Sonotal Administration
1076 Precapt 334,325 383,325 §1,0003 100 3%
1090 Interest Received 2,231 T 1,481} 207.55%
19598 Miscellansaus |nuome 16 816 ! (15,60} 0.0%
zeneral Administration - Income AD3 173 384,075 [ 19,085) 1050 1]
4070 Subsoriplions 7. 4EE 1572 (ER4) B4y $E6A%
a0rs 1T Support 10,848 8540 (2,208} (2,208 1256%
4080 TVralning (Members) 1,334 1,000 (334} {334)  F334%%
4031 Travel Expenses G5 240 {dd4} {444y 2851%
4082 Training (Staff) 1,078 2,006 23 LEE HEA%
4033 Clerks Expenses 14 AEC} ETY aaY 5.4
AGUG IT Developrisnt 0 1,000 1,004 +,080 0.0%
4088 Photecooy Changes 1,135 1,500 354 354 T5.7%
4100 Telephane/Broadband 2,375 600 125 125 DRI
4105 [ostage Eh2 S00 345 I8 B1.3%
44110 Stationony 72 750 [22} (221 16Z2.5%
4135 Insurance 0] TR0 TR0 T, 6 G
4120 Bank Charges 290 00 30 0 48.4%
4125 Repalrs & Fonewals ] el L0 ad 0.0%

Cionlinuad cvor page



QFNE AEL Sawbridgeworth Town Council Page 2
)
(g1 Dretaifed Income & Expenditure by Budget Heading 31/0342023
Meonth No: 12 Cost Centre Report
Ackuai Year Curssant WaErianue Cenmmitlid Funids % pent Trasngher
Ta Drata Annugl Bad  Annwal Total Expesdilure Awvaitabdo Leafcem Bl
4130 Staff Care 1,854 1,500 [354] (394 1H0%
4135 Dffice Care 2550 2600 (A5 (5 T1B.0%
440 Office Eoulprmet 3,138 2000 {1,135) IF,135)  156.9%
4751 Accounany Senicas 3,386 1,500 1,886} {i.806) 225.7%
4485 Anodit 2,050 2,500 450 441 Bt (0%
4%90 Professional Fees 5,48 3,000 (2,445 {2.426)  1B0.9%
4395 Teuresm 4BF 500 13 3 B7. 4%
4201 Web-slie 1,209 2.000 791 791 €0.5%
4201 Web-zite develagment B3 1,000 a7 ai7 B.3%
49380 GCeontingency 2,304 2,800 1496 96 02, 2%
43939 Miscelaneous Costs g A580 a EEL! {9,450) 0.0%
General Adminizfration o indirect Expenditure 535928 47 862 {5,963} 4] (5.,963) t12.4% 4]
Het income over Expenditure 349,248 336,113 {13,138}
230 Democratls Sefvices
1335 Civic Dinnar Incamae 3335 5,000 1,663 a5, 7%
Demacratic Sanviees - Income 3,338 5,000 1,665 56.7% 4]
4316 MWayor's Allowance 245 1,500 1,255 1,298 16.3%
4330 Civic Events 218 2,500 304 o0& 87.7%
4335 Civic Dinner Expenditure 5,032 5,000 (32 (327 100.B%
Democratic Senvices - Indinect Expendituze 7,466 9,000 1,532 1] 1,532 B3.0% 1]
Wet Income aver Expenditure (4,133} (4,000} 133
£20 Grants
4360 Grants - SYPRG 1,008 1,000 0 1030%
£355 Grants - The Hailey Cenire 1,008 1,500 o 100.0%
£370 Granls - 5137 54 5 2t pal T2.0%
4378 Granls - Citizans” Awsards 424 1,000 576 GTE 42.4%
4380 Grants - Other 250 2,680 v} 1 100.0%
Grants - Indirect Expenditare 4,878 5,575 597 i} BE¥ 849.3% o
Met Expenditure {4,978) (8,676} {587}
L0 Civic Centze
1400 Rental Income 250 A00 250 S0.0%,
Civie Cantre - Income 250 £00 254 £0.0% a
4115 Insurance 708 it [T 3206} {7 358) [0.0%,
4405 Hates 78RO 8800 1,641 1.641 32.7%

Cantinued ovar pace



OBI0SIAE Sawbridgeworth Town Council Page 3
B3 Detafed Income & Expenditure by Budget Heading 31/03/20623
Mornth No: 12 Gost Contre Report
Aridueal Yesr Crrrand Warianoe Cammilted Fundis W Spent Transier
To Dale Annai Bud - Annual Todal Expendidure Aowailabis inifrom EMR
4410 Heat & Light 2,397 3520 {5,277 15,2771 2E9.1%
4415 Water 410 04 {306) [306) 204 2%
4420 Maintenancs 4,189 204853 {108 (2,108 201.4%
Adzs Fisturas & Fatlings 83 1,044 Ge¥ a57 8.0%
4445 MNew Eqguipment 265 2080 1,815 .81 12. 7%
Civie: Cantes - {adiren) Expendiiune 28,530 17924 {T0,506) q [10.B0E} 159.2% {1
Met Income over Expenditura {28,280) {17 424} 1G,B56
310 Police Suite
1400 Rental Income 3,540 3.845 L2} 100.0%
Palice Suite (- Income 3,840 3,340 [y 100.04% a
4420 Maintenance a il 250 il 0.0%
Palice Suite - fndirect Expenditure a 280 280 4] 280 0.0% L]
Met income pyer Expenditure 3,840 3,580 (250}
220 Hailey Candra
4420 Mainfenance 2,553 2,080 {473y 473 122.8%
Halley Centre - Indirect Expanditure 2553 2,084 (473 1 {73 122.8% a
Mat Expanditurs [2,553) {2,080) 473
320 Cther Renfed Accommedation
4470 Reml 3350 3,150 10 [$40)  103.5%
g1 bleal & Eight o475 0 [ave) {97E) 0.0%
Diher Rented Accomrmodation - Indirect 4,235 3,180 {1.088] 1] {1,088 134.58% 0
Expenditure
Met Expenditure (4,216} {3,180} 1,086
405 Bullfild Adotments
150%  Allatment Rent ncome T.81¢ 75O 1.0848) 241 .45
1810 Alloliment Water Income 181 200 19 a0.5%
Budifiold Allotments ;- Frcore 1,842 L (t.042) 209.6% 0
4415 Water 4490 506 10 1% u8,1%
4420 Maintensnce 1,048 1,450 441 i F0.6%
Builfield Allofments ;- indireci Expenditune 1,649 2,600 461 ] 451 77.4% 4
Mel tnGome o Expanditure 443 {1,050 {1,493}

Continued over page



(SEE2023 Sawbridgewoarth Town Counedl Mage 4
092:13 Betaited Income & Expenditure by Budget Heading 31/03(2025
Month No: 12 Cost Centre Report
Actual ¥ear Curaang Warizneu Cornemittcd Fusids W Spen | ransler
Tao Cata Annual Bud  Annoal Tolal  Expendiluse Sacallzblo etroem [adis
410 Bellmoead Allobmcnts
1E00 Alletment Rent Incame 273 120 [153) T %
1510 Alletment Water Income 22 an L TE.0%
Bailmaad Alkotments - Income 288 180 [145] 186.7% i}
4415 Water 168 &0 (5B (a8 2161%
4470 Maintenance f 250 280 2a0 0.0%
Belmead Alictrents ;- Indirect Expenditure 1048 300 4192 g 182 35.0% 1]
Net Income aver Expendiiurs 187 (160 (337]
420 Vaitorts Allojnants
1540 Allstment Rant Incame 253 125 (128 HE E
1510 Allstment Water Encome 23 25 i B0.0%
Yaniorz Allotments (- Income 275 50 [125] 183.5% 1]
4415 Water 104 100 i & 1oh 1%
4423 Maintenance 250 | 500 500 33.3%
Wantarts Allgtments o Indirest Expendifure 360 350 &0 ] s00  31.2% 0
det income aver Expenditura (76} {700 (625
430 Southbrook Afotnehts
1500 Alloiment Rent Evcome 1,330 1,000 (335 133.40%
1510 Allolment Water Income THMG 14 15 a1.4%
Sauthbrook Adlatments @« Income 1,490 1,178 {31B6) 126.8% I
4455 Water 200} 50 50 L21n] T9.5%
4420 Meintenance 2,891 h,500 2,609 2,609 42 6%
Southbrook AtloEments - Indizect Expenditurs 3,091 5,750 2,659 H 2858 538% 1
Met income avar Expandilure (FE01) 14,575) {2.974)
440 Ceinoteny
1160 Grants Received 140 o] {1401} 0.0%
1250 Burial Fess 32 685 33,594 Gpg 97 3%
1560 Mamorizd Fees 1,875 2428 453 21.5%
1670 Grave Digging Incoma 1,500 2000 Lt Fh.0%
1530 Frees 1,325 f.594 5,366 19.8%
1581 Berchas 4 0BG 4 653 ij=ry a7 2%
1BA2 Plagues En TEG 340 48.0%,
Camelary - ncome 42 (154 50,132 8,078 83.99% [¢]

Continued over page
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Dee 13

Detafiad Incmma & Expandlture Dy Budgat Heading 31/0302023

Month No: 42

A0z
4045
4415
4470
4440
4520
4530
4531
A533
4575

|J=~
1]
L]

4420
4580

e
[m]

4700

4029
AEGD
460
4515
4520
AG24
4630
JB35

Salary Recharge
Bubconiracted Labour
Water

Maintsrance

Mewy Area

Skip Hire:

Trees

Benches

Plagres

Publicity

Cemetery - Indiresi Expenditure
Mat Income over Expandiiure

Flaygrownd
Mairtenance

Playschemes

Flayground ;- Indirect Expenditurs

Het Exgenciiure

Rivers Hentage Site & Oreharnd
RHEOG

Rivers Hartaga Site & Orehasd - ndirect
Expenditure

Met Expertdture

1 Grogndzsman

Public Toilet Income
Cantract - Other

Groundsman - Income
Salary Recharges
Flarniers
Bl & Convaniancas Claaning
Ranger's Mower
Ranger's Fools
Mower Costs
CCTY
CCTY Extensicn

Groundsman - Indirect Expendiiure

Wel income over Expendlivra

Sawhridgeweorth Town Council

Cost Cantre Reporl

Page &

Aclual Yoar Curmzal Vadiance: Camrmiglod Funis o S[.'It‘.."ll Transho
T Dzle: A Bud Araded Tolal  Expendifuia Avadlobdo Loz ERR
144 25 065 14, B56 14, BEiE 15 5%
732 5,060 4,288 4268 14.6%
H 150 44 44 T07%
1,630 5,000 3,370 3370 32.6%
i} 101,005 0,500 14,0018 [1.0%
4,550 3,120 1,530 (1,530 140.0%
£01 1,008 85D 399 10.9%
3,195 2,500 {695 (695  127.8%
7049 T {0 (205 141.9%
a 04 560 &0 1.0%,
18,322 50,835 3,513 g 31,512 38.0% o
22,732 (T0H (23,435
3175 5,000 1,825 1825  B3.5%
o 2,000 2,006 2000 D.O%
3,175 7,000 3,825 1 3,825 454% i
{3,175} {7,000} {2,825)
2,100 2,500 500 500 80.8%
2,100 2,800 s00 i S0 80.B% i
{2,140} 13,600} {5007
1,255 1,250 {5 100.4%
0 500 500 0.0%
£ 255 7540 455 T, o
27 k44 73,085 43 472 BE.3%
1,004 1,006 {4} %) 16045
8,372 145,400 2,028 2028 ADEW
1415 1,500 B3 35 #43%
2 BB 1,000 [4,555) {1,565} 455.5%
0 4,000 4,000 4000 G0
3,101 2,500 (g3 B0} T24.0%
5700 4,000 27 29T 92.4%
42,703 47 465 4672 0 4871 00.2% 0
(41,638) (46,715) 14477}

Continued pear page



DOEE025 Sawbridgeworth Town Council T'ape 6
0813 Detailed Income & Expenditure by Budgot Hoading 31/03/2023
Month No. 12 Cost Centre Report
Aziual Year Cemenl Varlanee  Cammisted I-UnGs o Bl Fransfer
T Dawe Anapai Bud o AnmuadTetal  xpeslioore Agadable e LS
B00  Fun oy tha Ficld
1670 Event Ihcome B25 1,00 175 B2 A%
Fun on the Fladd - incarme 25 1,000 175 &2 5% 0
4029 Salary Recharge 0 525 EEh G25 [.0%
4045 Subcontractse Eabous 0 2040 BOD 505G 0.0%
4670 Event Costs 1.071 1,003 {7t F1 A07.9%
4875 Publicity i) 100 1B} {183] ZEZ.8%
Fun on the Fietd - Indirect Expenditure 1,334 2,225 a1 i] 541 B8.9%, 4]
Wet Income over Expenditure 1505) {1,225) {716}
810 Eventz General
4570 Event Costs 953 1,000 42 42 ab.ant
4675 Publicity Lk So0 504 500 {05
Events General ;- indirect Expenditure 958 1,560 542 q 542 £3,9% i]
et Expenditure (458} {1,500} (542
G20 Chrstmas Foastival
1670 Ewvent bncome 585 400 {184) 146 3%
Christmas Festival - ingome &5 40} {185} 146.2% Ll
4029 Salary Recharge 0 000 1,600 1.060 0.0%,
4045 Subcorntracted Eabour v} 350 350 KL H 0.0%
AEF0 Event Cosls 2144 1.0040 (1,144} 11.144)  214.4%
4375 Publicity az0 f00 180 B} Ge0%
4885 Christrnas Lighis 13,200 15,000 £.G691 1,691 BB, 7on
£300  Competitions L 500 3a 35 B3.5%
Christmas Festival .« Indireci Expenditure 16,535 18,4580 2118 i 2,8 B3.5% 4]
Met Income over Expenditure {15,750} (18,050} {2,300
B30 Markas
70 Evant income ] 750D ¥ 00 1.0%
hearkats - incame q 7600 F.5O0 0.0% °
4B75  Publicity 4588 000 £13 513 48.8%
Markets - Indirect Expenditure 4B% 1,000 513 1] 513 48.8% q
Met income over Expenditure {450} ] EEET

Canfinued cvar page
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Detaitad Income & Expenditure by Budget Heading 314032023

Manth No: 12

Sawbritgeworth Town Council

Cost Centre Report
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Projects

Hanging Baskeiz
Flantars Project
Town Graar

Fair Green
Rememberance Day

War Memaorial

Projects - Indirect Expenditurne

Met Expend|tune
pluz Transfer from EMR

Movement tofifrom) Gen Resarve

Salary Racharge

Event Costs

Publicity

Fromational Eguinment

Townr Selfie Walk - Indirect Expanditurea

Meat Expanditure

Sawbabus
Grants Recepred
STC Subsidy
Fares

Fuet Rebata

Sponsorship

Sawkobus . Income
Salary Recnarge
Subcontracted Labour
fusd
Yehicla Maintenance
Wehicle Tax & Insurance
Vehice Hire

Coammunity Bus Reserve

Sawbobus - Indirec: Expendiluie

Het Incomre over Expendltura

Fage 7

Acturl Year Surrent Waripgves Cammitted Fuznds % Bpent Trarsdo:
Ta Dake Annuzl Bug  Aowoad Talal  Expendiure Avaitable Aeffrurn EME
1,500 1,500 1,500 0.0%
500 A0 300 0%
2,250 104000 7. 7ol 7oAl 22.8%
f1 1,200 1,265 1,206 0.0%
150 250 100 100 60.0%
1,700 2,500 A40 G0 GE, 0% 1,700
4,100 15,880 11,860 1] 11,850 25. 7% 1,700
{4,100} (15,9501 111,850}
1,700
{2401
i} S04 500 500 0.G%
234 a {234) {2348 0.0%
285 Lo 215 215 a7 5%
4} 000 1,000 1,000 0.43%
514 2,000 1,484 4 1,481 25.0% 1]
{519] [, o} {1,481)
9,50 1,500 {8 500 250, 0%
i 134,000 15,004 Q.0
[, fid4 20,800 13,358 33.2%
754 1,200 [ ] 146.24%
5,165 3,500 [1,600) 145.0%
23,007 40 700 7,643 56.5% 0
17,223 19,74 2.011 2011 84, 5%
1270 24000 724 T4, GLEW
Fal 5,200 [2,529] {2 Bel)  +48.6%
4 237 2,800 (1,527 {1537t $653.0%
1,544 1,500 (4441 (44 IA90%
i} 1,000 1,004 1,005 0.0%
[ 10,000 10,004 10,003 £.0%
32,409 41 534 8,128 a 2,128 TE.O% ]
19,401} (B34) 8,567

Continued aver page
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0513 Detaited income & Expenditura by Budget Headlng 311022023

Mtanth No: 12 Cost Centre Repatt
FAuckuad Yoar Cuérand WariEnL Carnrnigtizd Funeds ¥ Speal Transier
Tu Dby Aneuwl Bad  Annisal Total  Expenditure Seailables kT EMR

1850 Wehicle Hire ncome 031 1,000 Go o3t
Heffer GLE1 - kacome ) 1,004 &5 a3 4%, i
4B00 Fuel BoE BZ24 [#73) (@73 142.7%
AB0G Yehicle Maiienance 1,683 1,600 a7 MT 2%
4810 ‘Vehicle Tax & Insuranca 1,918 1,500 (419} 418y 127.9%
Hefar GLAT - Indirect Expenditure 3,800 3,625 (276} o {278y 107.6% 0
Mat Incoma over Expetiditura [2,269) (2,626} 244

B0 Rangers Truck FTE3

1860 Vehicle Here Income 11826 ] {11,826 0.0%
Fangearz Truck FEE3 - Income 1,826 ¢] (f1,828) [¢]
4800 Fuel 3.047 500 {2 547) (2,5471  60D.5%
A805 Walicle Maintananses 2,142 1,500 (B8 IGEZ) 145.4%
4510 Vehicle Tax & insuranca 2916 1 50D #1418 1,476 194.4%
4511 Purchase of WS4 BVWK 10,000 0 £10.005) (15,0003 0.0
Rangerz Truck FTE3 - Indirect Expandituse 18,145 2,500 {14, 6d5) 4 {14845 S18.4% 1)
Wet Income over Expenditure {5,31%) 13,500} 2,819

B20 Rangers Truck #2

AR0] Fued fir S0 (3 (3r2)  1V4.4%
4805 Wehicle Maintenance 1,666 1.50¢ {166Y Meg)  114.1%
4510 Vehicle Tax & Ingurance 293 1.500 7.203 1.208 19.5%
4815 Wehloe Hirg i 10,000 10,960 10,000 0.0%
4820 Purchaze of Bangars Truck #2 10,020 a (402008 (10,0240 0.0%
Rangers Truck #2 ;- [ndirect Expenditure 12,361 13,600 645 ¢} 544 895.2% 1]
ket Expendltura [12.351) {13,600) (6458}
810 Town Action Fian
4913 Town Action Pian Cosis o 500 GO0 =00 0.0%
Towen Action Plan - Indirect Expenditure i 500G 500 i) 500 0.0% 4]
Met Expanditure 7 {500} (500
820 ATC Rent
1400 Rental Incorme 3,260 3 13,3603 0.0%:
ATC Rant = Incoma 8,360 a (8,364) &t
Net Incame 8,160 0 (8,360}

Continted over page



OENOE/2023 Sawbridgeworth Town Council Pafe &
09:13 Detalted Income & Expenditura by Budget Hoading 31/0312023
Month No: 12 Cost Cantra Raport
Moozl Yeny current \anance Commited Funds % Spent Transfar
[EeRpnlic Anmsal g Annsal Tatal - Fependiture Availsble ielfram EMA
Grand Totals:- income 503,494 498,322 {6,172} 149 0%,
Expenditure 485,219 496,815 11,698 ] 11,588 97.7"%
Net Income over Expenditura 18,274 1,507 {16,767}
plus Transfer from EMR 1,700

Movement tofifrom) Gen Reserve 19,974



Crale: QROH023

Sawbridgewoerth Town Council

Paga 1

Tirmea: 12:54

Bank Reconcillation up to 31/M3(2023 for Cashbook No 1 - Current Account
'I‘.Iaj Cheque/Ret "ETE.HE Arnt Banked Stat fumnt Differerce  Cleaend Payoe Mome or Dascription
amolf2e2r oD -1,005 61 -1, 00%.61 AE  Techuyse
SOMAANEE LB 1,005.61 1,004,565 RE Techwyse
ZT0FA02E el 540 -fit]ai] REE Receisis) Hankeo
FRIQAVIOEE  AUER g2.17 L rRE [Peally 3267
ER0Es  Dencat 1170567 11767 REY Heooiplis) Danked
U1A032023 1032023 42,00 4200 RE  WCSTWOLD FARK FARM LTC
1152025 VEZEIG 400,04 S0E00 RE¥ Drogonfly Wellness
L20A32023  S0036% 45400 458,00 AE  TRecsiptiz) Gankeil
G20E32023  SO036S $46.30 AN RE  Receiphis) Hankod
ORI H00EE2 200,407 0000 REE Recelpt(s) Banked
DRG0 ket 29617 2O5 TV REIl Haceipi(e) Danked
manyA22 oo TG FrO.7G RER Techwyse
OUOXAG2T 7527 2, A RLTH 2,250,000 RE Limelinht Hotiowllural Servic
NEnMA62Y  FEZRCORR -59.40 59,40 REd Sow Congrenational Shurch
Q3032022 7525 ftl44] 5240 RE] Sawb Congregallonal Shurch
QE0A2023  dd Fri4n ATi.44a RE The Fuslsamd Compary
OGMEE0ES  ddl 224837 224137 RE briush Gas
OFMZZ073  Direnl Annon 280.40 REl Hooaipys) Ganked
OEI0EE0EE 1642 109.20 109.20 RE KGSooHS
Q&0 DD A2 AW 4700 EE  WESTWOON PARK FARM LTC
10/0%/2023 7829 RE  Corle, Lwa
10/03/2023 7630 REB  Sapant Joanne
10MSIR0EE  FEM RE raorrish, Steohen
fER02s PE32 RE  Dsle Lz
10IA02E  TEIA B lenes, JoAn
WIRLIR02E TR AE  Derrok, wiv
10032023 THIG - RE Humt, Chriztopher
10402073 TRIE RE Robinsen, Athan
10/03/2023  TOET REd ©rank, Camen
10/3/2029 VB3R . REE Langley, Grahwm
13042023 002 4% 67 £1.57 REE ruorflow Water
142023 D3 1406.40% 140,40 REE Iherocleard Company
16032023 [3]4 LTE0D AT.50 REE Affinily One Security Salufon
18202 Ghs G0 .40 59,41 REE Ouartix Limited
1mpdafey  DO6 48,24 HilL2s REA workplace 1rink Salutlons Liri
18m3an21 ool Az Adall R ﬁ WESTWOOID #ARK FARMLTD
1902023 Direcl o000 04.aa REF Heooolids) Banked
PEG2023 07 7320 79.71 RE Trancowp Mostalia & imited
RN FE0E G2 §,252.08 RE HMRC
16032029 FEOS ATLNTS 2T RE Hets County Councll
TRMOA2023 Lo 3,865.00 3,965.00 REB Receipis) Panked
1703 ood EE5.AT GU5. 4T REE Pritish {3as
170AEIA YEID A28, 14 A28, 14 RE NFE=
FMOALMLY  TE43 5000 RIERIH RIE S0 Windew Sleaning
U202 o2 205 64 209.64 REE The Fuelcard Company
200202 dd3 AN AR.1H REE | foyods Bank plo
HMIOAANE Chirect 150060 150,00 REE Reowints) Bankod
FLM2L2Y  dod 4200 4240 REE WESTWOOD PARK FARM LT



Drate R/0SI2023

Sawbridgeworth Town Counci

Page 2

Tima: 12:54

Bank Reconcillation up to 310312023 for Cashbook Mo 1 - Current Account
% Chogue/Ref Amnt Faid  Amnt Banked Siat Anal Difference Ciedred Payee Mame or Desurigiicen
22/03/2621  OD 155.68 185.55 RER Frgie Cias
AR RLLIES 414,00 4144140 RE Receiptis) Banked
ZAAIALL2E SOIAES 978,24 qrH. 2 RE Receiphis) Banked
24/03/2023% DCARD1 38.00 W ad BB Amazoncuuk
2402023 BCARD? 2782 2752 RB  Amacananok
2EBNI0EE RCARDZ Ly g KX 57E.63 FRE ¥hgizher Direct
24032073 RCARM 1688 16.99 RE Amazon Services Curepe
AAMENEY BARDS 11.80 11.4H] KRB Automobiie Locksmith Limited®
raloyEnzs  BARDE 16750 18750 REl DvLA Yehnicle | icensing Cnline
24032023 BARDT G005 49995 RE Amavan Sorvices Erope
2ANHP0ET  BOARDE 12,598 12.98 RB Amazon Services Europe
2423 BCakDn G480 a4 A0 AE Amazoncouk
2405120253 BOARD:0 3.0 3,04 RE Amgroncouk
24052023 QCARDIT 11.34 11.34 REF Amazon Services Europe
24/03%2023  DCARDI2 334,00 324.00 FRE  SurveyMonkey
24/0312023  BCARDIE 4440 44,40 rE  Amazoncouk
ITINH2023 et 120,50 120,50 REE Receipiis) Banked
AT0Z2023 TE44 330.00 3300 REE room & Colimited
ATIOA202] V646 T42.30 4280 REE Oakridge My
2TMOH2023 TG40 15:5.00 12500 REE Spelbrook Hand Car Wash
2T032023  ToAT 4 24 294 24 RE Aldrome Cars Ltd
TROHPOIY TS £9.55 fihER REE Rowland Ridgwe Lid
ETMO3M202) 7649 1,188.12 P.188.42 REE FDGE T Systams Limitod
27032023 FESO 111820 $.015.20 REE Play Source Ud
27032023 FE5I 17458 77438 REA me Anglha Sign Casting Compan
2T0ER033 THERZ 21640 21.650 REA John Miles & Son Tyre 5 Exhaus
PEOAE02T  TEES 30.00 00 RIE§ FRicoh LK Limied
Evi03/2023 7554 441 4551 REA Sauiwsn Elccrle
£TM03/2021  TBEG 140,00 £40.00 RE Male, Lisa
2T032023  THAT B4 00 BOR,00 RE Trce Surgery Landscaping Gontr
SFADO2] 2366 204,32 204.32 RE] Pelty Cash
p e et R i 204,32 204 .32 RED Pelty lash
EN032023  ddb aneG. 31 30631 RE e Fuatcard Company
27/03/2023 FOhES 1,080.00 1004410 RE Hailey Cenfre
ATMR2027  CANC 174,33 -174.58 RIE The Angliz Sign Sasting Samgpan
FTNEz023 CORRE N-WI -B00.00 RE] Tree Surgery Landscaping Contr
ZFINE2023  cash 20452 204 .32 R Hecsipl(s) Banked
23/03/2023  dub 1BZ.40 32,40 RE Ciaten Limitad
2AMI2023 TETY 446,40 44540 RME  Amberol Limsiled
ranze0za HACS 430,00 45000 RE Jim Meade
MMO32023 T2 120,00 R0.00 Il A Eringion Meiison
FMEE023 Dlrect 3,360.348 350,32 RIB Receipts) Aanked
T0ER027 dd 42.00 A2LL0 R WESTWOOD PARK FARM L 112
AMOEHZO2]  TRED Tt T84 RIB Cader, Laura
032023 TELD 145,00 105,00 R Jim Meade
INNHE02T Too4 120,00 $20.00 R Dave Hitch - Cheislines
sz oD 1,005.61 +.0015 51 RB Techwyse
MNOH202S TEGE RGN 155280 ROBE Progap St Fumiure



Bale: DHQL2023

Sawbridgeworth Town Gouncil

Fage 3

Timae: 12:594

Bank Reconcllatton up fo 31032023 for Cashbook No 1 - Current Account
Date ChequellRef fumal Paid  Amnl Banked Stat Adnnt Difference  Cleared Mayse Name or Desariptlan
AN0H2023 Tah2 445,10 449 10 RE{ Fremler Badges Limited
A2 7EER 1. 77000 1,778 REB  Odionesque Limiled
FON202E TEHS 150,00 114N R E FFacde Films
J0M032023 S00LABE 20720 20¢.24 RE  Beczipts) Banked
3032023 Direcl 1, 73000 1733460 REI Recsipt{st Banked
IN0FAT22 TH) 20286 202,85 RE Dulux Decarsior Centre
IR0 NG 23549 235.4% RE OCnccomn Limited
ARiAaeza boin FrOTE TR R E Techwyse

A5, 16507 17,7325




