Sawbridgeworth Town Council

Sayesbury Manor, Bell Street, Sawbridgeworth

Hertfordshire CM21 9AN
Tel: 01279 724537

Cllr Greg Rattey

e-mail: info@sawbridgeworth-te.gov.uk TOWM CLERK
web: www.sawbridgeworth-te gov.uk Christopher Hunt

Clirs Alder; E Buckmaster; R Buckmaster; Burmicz; Chester;
Furnace; Parr; Parsad; Rattey; Rider; Royle and Wyatt

ANNUAL MEETING OF THE TOWN COUNCIL

You are summoned to attend the Annual Meeting of the town council to be held At
Sayesbury Manor, Bell Street, Sawbridgeworth on Monday 23rd May 2022
commencing at 7:30pm to transact the business as set out in the agenda below.

Town Clerk
17th May 2022

AGENDA

Welcome by the Town Mayor followed by Thought for the Day.

22/01 ELECTION OF TOWN MAYOR
(%] To elect a Town Mayor for the civic year 2022/23
22102 DECLARATION OF ACCEPTANCE OF OFFICE

The Town Mayor to sign the Declaration of Acceptance of Office
Town Mayor's Address

22/03 APOLOGIES FOR ABSENCE

[] To receive and approve any apdlogies for absence
22104 THE MAYORAL YEAR 2021/22

To receive an annual report from the Mayor, Clir Greg Rattey.
22105 DECLARATIONS OF PECUNIARY INTEREST

To receive any Declarations of Pecuniary Interest by Members
22106 ELECTION OF DEPUTY TOWN MAYOR
[%#] To elect a Deputy Town Mayor for the civic year 2022/23
22/07 PUBLIC FORUM

To receive and respond to guestions from members of the public,
submitted to the Clerk by 5pm by Friday 20™ May, on matters within
the remit of the Town Council.
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2208 MINUTES
L&) [ To approve as a correct record the minutes of the Councll Meeting hetd
on 28th April 2022 (M10) [Altachad]

To attend to any matters arizing from these Minutes and not dealt with
glsewhere on this Agenda.

22/09 PLANNING COMMITTEE
To recelve and note the minutes of the Planning Committee hetd on
(=] 25th April 2022 (P18} fAltachead]

To receive and nate the draft minutes of the Planning Committes held
on 8th May 2022 (P18) [Affachedf

22110 MAYOR'S CORRESPONDENCE/COMMUNICATIONS
T receive new Mayor's appointmants and communications

2211 REPRESENTATIVES REPORTS
To receive representatives reports from:

[zl = County Councillor

=1 » District Councillors

(=] » Hertfordshire Police
» (ther Representatives

[£] + Clr Royle

=] » Clir B Buckmaster

Ez) + Cllf Furnace

2212 CGFFICERS REPORTS

{ =1} To receive and note Officer's report for the month of May 2022,

22113 CLIMATE CHANGE STRATEGY CONSULTATION

[e3{ke3 ! To resolve to support Sustainable Sawbridgeworth response o EHDC
Climate Change Strategy Consultation May 2022, Cllr Furnace

2214 UPDATE OK UKRAINE LCCAL SUPPORYING EVENTS
To receive any updates of local Sawhridgewaorth events
Ciir Royle

22115 COMMITTEE STRUCTURE & MEMBERSHIP

(] [ To resolve a Commitiee structure for the year 2022/23 and to appoint
Members te Committees, sub-Commitiess, Waorking Parties and Task
and Finish Groups for the year 2022/23.
[2022/23 proposed membership attached]

2216 DELEGATION OF AUTHORITY

Fir] To confinm the delegation of authority to the chair and vice -chair and

clerk of the Planning Committee for the months of August and
December 2022
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22117 CHAMPIONS AND REPRESENTATIVES

fza] [} Te appoint Members as Champions and Representatives for areas of
Council responsibility.
[2022/23 Champions and represeritatives]

22M3 SUBSCRIPTIONS

(][] To consider the payment of the Subscriptions for the year 2022/23
{proposed schedule of subscrptions atfached]

22119 CALENDAR OF MEETINGS

(@l To consider and approve the proposed Calendar of Councit and

Commitiee mestings for the year to June 2023,
fproposed schedule attached]

22120 STANDING ORDERS

(%] To approve the continuation of eterent Standing QOrders
22121 FiNANCIAL REGULATIONS

%3 To approve the continuation of current Financial Regulations.
22{32 DEPODSIT & CONSULTATION DOCUMENTS

To note receipt of any Documents for Noting and Gonsultation

22123 FINANCIAL REPORT
To note the current Financial Report

22124 ACCOUNTS FOR PAYMENT
To note and approve accounis for payment.

2225 ITEMS FOR FUTURE AGENDAS
To note any items for future agendas.

Members of the Public and the Press are cordially invited to attend all
meetings of the Council and its Committees.

After the meeting, the Mayor will be hosting a reception for invited Members and
their guests in the Chamber of the Councit Offices.
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SAWBRIDGEWORTH TOWN COUNCIL

MEETING OF THE TOWN COUNCIL
Minutes

of the Meeting of Sawbridgeworth Town Council held at 1%.30hrs in the Counclt Chamber,
Sayesbury Manor, Bell Street on Monday 25th Aprii 2022,

Those present

Clir Angela Alder Clir Greg Rattey
CHr Eric Buckmaster Clir Juhn Rider
Clir Ruth Buckmaster CHr David Royle
Cllr John Burmitz Cillr Frederick Parr
Cllr Craig Chestey Cilr Nathan Parsad
Clir Annelize Furnace Cllr Angus Wyatt

In attendance:
Clerk — Christopher Hunt Press — Chris Carter
Town Project Manager — Jo Sargant 1 % member of public

Thought of the day read ty Clir Craig Chester topic covered the responsibiity of glected
mambers to maintain kigh standards and represent the public.

241139 APOLOGIES FOR ABSENCE
No apologies received

211440 NECLARATIONS GF PECUNIARY INTEREST
Mo declarations received

211141 PUBLIC FORUM
No guestions were received

21/142 MINUTES
Resclved: To approve as a correct record the minutes of the Council
Meeting held on 28th March 2022 {M09)
fnrop Clir Alder, sec’d Clir R Buckmaster]

21143 PLANNING COMMITTEE
Received and noted: the minutes of the planning committee held on
28th March 2022 {(P16)
Received and noted: the draft minutes of the planning committee held
on 11th April 2022 (P17)

211144 FiINANCE AND POLICY COMMITTEE
Receivad and noted: the minutes of the Finance and Palicy Committes
held on 11th Aprit 2022 {F04)

21145 MAYQOR'S CORRESPONDENCE/COMMUNICATIONS

=+ Annuat report detivered at the Annual Town Meating

« He received a donation from the fund raising made by a local young
girl, Freya of £120 for Ukraine and presented her with a tablet on
behalf of Reedings School, donated by Adarn MacKay's

+ \Afote an article for the Town Flyer

« Net alandlord of the last empty shop in the town

« Pranning mesting for the ocal fashion show for charity
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+ The Community multi ageney meeting is progressing
» Ukraine welcome packs are ready for refugee families.
»  Attended the Mayor of Hertford quiz night

211146 REPRESENTATIVES REPORTS
AReceived and nofed: Representatives reports from:
County Councillor E Buckmaster added:
+ Under 11 schoal places for Sawbridgeworth were 100% in success on
getting one of the options applied for
= West Road, latest road closure causes issues and damage to residents
vehicles. He is waiting a response from a Managing Director for one of
the developers and a site mesting may be arranged, the buffer zone is
still under scrutiny
v County officers have been invited to a meeting to discuss the YWest
Road and A1184 junction development
s New yellow line parking restrictions, traffic management, road and
footpaths repairs throughout the Town were being progressed.

Questions

Cifr & Royle raised his concerns regarding lack of information an enargy
saving from County and will be passing cut infarmation and advice to
local residents, Clr E Buckmaster has raised the issue of the County
website at the highest tevel.

Citfr Furnace asked if there was any further information on the Library
grant encouraging young peaple to volunteer and how would this be
implemented in the Town. Cllr E Buckmaster will try to find out more
informatian.

District Councillor & Alder:
had no further updats

District Councillor R Buckmaster:
Thie to cancelled meestings had no update but wanted to pass on the
thanks from the Hertfordshire Deputy Lord Lieutenant to Parish and
Town Councillers for alf their work they do.

Gluastons

Ciir © Chester asked regarding leaf clearance, Cfr R
Bueckmaster confirmed feaves would not be cleared until they
have broken down and this palicy had been in place for twelve
years,

Cifr O Rovle highlighted that laybys in Parsonage Lane and
Speltbrook are particularly bad and 'Tidy Up Sawbridgeworth
had collected 9 hags of wasts, He also reported that schoaols
were not happy with the food waste collection provision.

« Other Representatives —

» Councillor Royle referred to his repart

» Councillor R Buckmaster, no further update.

» Counciilor Furnace referred to the local farming wehinar and the
effect of global wanming is having on crop yield and farming
techriques. Also, the Ukraine situation is restricting supplies and
some ahlise received by farmers from members of the public.

Cllr E Buckmaster stated that sustainable Herifordshire will be
reaching out to community groups and farmers to suppart them and
the negative effect fiy tipping has in tarms of cost and time to clear,
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211151

2111582

2141563
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UPDATE ON UKRAINE LOCAL SUPORTING EVENTS
Clir Royle, updated on the Ukraing working party,

» 27 hosts have come forward lacally and Sawhridgeworth were quick off
the mark to get orpanised. Thirteen children and twenty adulis wilt be
housed. He reported on the great support from MP Julie Marson but stif
apolications for Visas were troublesome.

« DBS checks were needed as well as home checks and these were also
slow in progress.,

+ Google drive and social media platforms have been set up and
translators have been sourced locally to assist,

» He wanted the drive for donations and coliections continusd as wel
showing support by flags being put up.

Cllr Furnace wanted her thanks noted for the work CHr Royle was doing in
respect of the Ukraine support, this was echoed by other coundillors.

REVIEW STANDING ORBERS

Resolved: amendments to Standing QOrders at points 12,13, and 69 relating to
the audio or visual recording of meefings with the express permission of the
Coundil, originally reviewed at the Finance and Policy Committes 17" January
2022

Cllr E Buckmaster pointed out an update reguired, to refer complaints to the
East Heris Monitoring Officer not Standards Board for England.
Also the rules of debate were a good guide for all councillors and asked if this
section could be sent out to all to highlight good practice.

fbrop Ciir Alder sec’d Clir Parsad]

ACTION: Clark fo send out to alf Counciflars the rules of debate section of
Standing Orders

HR & HEALTH AND SAFETY
Resafved: To move HR support to Citation froim the three tendering companies
as listed in the agenda pack.

{prop Clr Chester sec'd Ciir R Buckntaster]

SECTION 106 WEST ROAD ALLOTMENTS AND COMMUNITY LAND
Piscussion was had to the public amenity land in West Road and agreed to the
retention by Barratt Homes to hand to a2 management company. It was agreed
to allow this to occur if requested as the land will not require management at
the cost of the Town Council.

TOWN CLERKS REPORY
Clerk read from the report in the agenda pack

TOWN PROJECT MANAGERS REPORT
The Town Project Manager read from the report in the agenda pack

JUBILEE FOUR DAY WEEKEND

The Town Projects Manager read from the report in the agenda pack and she
will be collating events throughout the town and promete these through the
website and social media.

Cllr Whyatt informed the meeting that there is a National Website with jubilee
events entered on to them which could be referred ta.

Cllr Burmitz asked if the alcohol restriction stil existed in Bell Mead and the
Town Centre,



The Clerk stated no restrictions ewist at either of these lecations and
arrangemants will be made to remove the oid signhage.
It was confirmed the beacon lighting for the event will be at 8:45pm

211154 DEPOSIT AND CONSULTATION DOCUMENTS
Noted: The Deposit and Consultation Documents

21155 FiNANGIAL REPORT
Noted: The current Financial Report

211156 ACCOUNTS FOR PAYMENT
Noted and Approved: Accounts for payment

211487 ITEMS FOR FUTURE AGENDAS
Cllr Furnace asked if the Freadom of the Town could be added.

Meeting ended at 8:27pm
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SAWBRIDGEWORTH TOWN COUNCIL

PLANNING COMMITTEE

Minutes

af the meeting of the Planning Committee held at the Council Offices, Sayesbury Manar, Bell
Street, Sawhridgeworth on Monday 25 April 2022 at 8 35pm.

Those present

CHr Angela Alder CHr Craig Chester
Clr Nathan Parsad Clir David Royle

(Ex officio Clir Greg Raltey)

tn attendance;
C Hunt - Town Clerk
J Bargant — Town Project Manager

Meeting Recordedf
P 21157 APOLOGIES FOR ABSENCE
To recalve and approve any apologies for absence. There were none.
P 21/158 PUBLIC FORUM
To raceive representations from members of the public on matters
within the remit of the Planning Committee, There were none.
P 21/158 DECLARATIONS OF PECUNIARY INTEREST
To receive any Declarations of Interest by Membars, Thera were none,
P 211160 MINUTES
Resolved: To approve as a cotrect record the minutes of the Meeting held o
o 11 April 2022 (P17) {prop Chr Royle; secd Clr Parsadf
To attend to any matters arising from these Minutes and not dealt with elsewhere
on the Agenda. Thers were none.
P 21161 MEIGHBOURING DEVELLOPMENTS
To report & receive updates on proposed naighbouring developments. Clir Parsad
ta draft response regarding objections.
P 21/162 PLANNING APPLICATIONS RECEIVED FROM EHDC

To consider Planning Apphcations received from EHDC since the last
meating of the Flanning Commitiee,

P18 Afinutes 220425
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3122/10640/FUL 78 London Road, CM21 9JN

Sinale storey rear extension to restaurant

STC Comment: Objection. Loss of parking and lack of consultation with neighbouring
properties [prop Clir Parsad, secd Clir Chester]

3/22/0730/HH 9 East Drive, CM21 9EU

Erection of porch. First floor side extension with rooflight. Single storey rear extension
incorporating roof lantern. Single storey infill extension to side. Part garage conversion to
habitable room and alterations to fenestration

STC Comment: No objection [prop Clir Royle; secd Cllr Parsad]

3/22/0759/HH 32 Sayesbury Avenue, CM21 OED
Demolition of conservatory and erection of single storey rear extension
STC Comment: No objection [prop Clir Chester; secd Cllr Parsad]

P 21/163 LATE PLANNING APPLICATIONS

To deal with Planning Applications received from EHDC following the
Publication of this Agenda and received before 21 April 2022.

P 21/164 PLANNING DECISIONS MADE BY EHDC

To receive Planning Decisions from EHDC. There were none.

3/121/2211/LBC The Elms, 4 Bell Street, CM21 9AN

Works required to repair and stabilise the building, including the structural repair/partial
reconstruction of the South Gable and the repair/supplementation of existing timbers
throughout the building (where decayed or where previous inadequate structural
alterations have been undertaken) and installation of non load bearing partitions

STC Comment: No comment

EHDC Decision: Granted

P 21/165 PLANNING APPEALS

To receive notification from EHDC of Planning Appeals. Noted.

Planning Appeal: 1 Bullfields, Sawbridgeworth, CM21 9DB
LPA Appeal Reference: 21/00119/REFUSE

Planning Appeal: Margray, London Road, Spellbrook, Bishops Stortford
LPA Appeal Reference: 22/0007/REFUSE

Meeting Closed at 8.43pm

P18 Minutes 220425
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SAWBRIDGEWORTH TOWN COUNCIL

PLANNING COMMITTEE

Minutes

of the mesting of tha Planning Cormmittes held at the Council Offices, Sayesbury iManor, Eell
Street, Sawbridgeworth on Monday % May 2022 at 7.20pm.

Those present

Cllr Angela Alder Cllr Craig Cheaster
Cilr Nathan Parsad Clir BDavid Royle

In attendance:
£ Dale — Planning COfficer

P 21/468 APDILOGIES FOR ABSENCE
To receive and approve any apologies for absence. Thare were nons.

P 211167 PUBLIC FORUM
To receive raprasentations from members of the public on matters
within the remit of the Planning Committes. There were none.

P 211168 DECLARATIONS OF PECUNIARY INTEREST
To receive any Declarations of Interest by Members. There were none.

P 211169 MINUTES
Resolved: To approve as a carrect record the minutes of the Meeting held on:
s 25 April 2022 (P18) [prop Clir Parsad; secd Clir Roylef

To attend to any matters arising from these Minutes and not dealt with elsewhere
on the Agenda. There were none.

F 211179 NEIGHBOURING DEVELOPNENTS
To report & receive updates on proposed neighbouring developments. There
Wwere none

P 2117 PLANNING APPLICATIONS RECEIVED FROM EHOC
To consider Planning Applications recefved from EHDC since the last
meeting of the Planning Commitiee.
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3/22/0861/PNHH 26 Vantorts Road, CM21 9NB

Single storey rear extension (of 3 metres, being added to an existing single storey rear
extension of 2.79 metres): Total Depth (beyond the rear wall of the original dwellinghouse)
5.79 metres, Maximum height 3.24 metres. Eaves height 3.00 metres

STC Comment: No objection [prop Cllr Royle; secd Cllr Parsad]

3/22/0864/HH 3 East Park, CM21 9EX
Replacement garage
STC Comment: No objection fprop Cllr Chester; seed Cllr Parsad]

3/22/0871/HH 2 Cedar Close, CM21 SNT
Demolition of rear single storey extension. Erection of single storey rear/side extension
STC Comment: No objection [prop Clir Parsad; secd Cllr Chester]

3/22/0879/HH 54 The Crest, CM21 0ES

Ground floor front infill extension and erection of open porch: first floor front extension and
alterations to roof height

STC Comment: No objection [prop Cllr Alder; secd Clir Royle]

P 21173 LATE PLANNING APPLICATIONS

To deal with Planning Applications received from EHDC following the
Publication of this Agenda and received before 6 May 2022. There were
none

P 211174 PLANNING DECISIONS MADE BY EHDC

To receive Planning Decisions from EHDC.

3121M1764/HH 21 Pishiobury Drive, CM21 0AD
Single storey rear extension

STC Comment: No objection

EHDC Decision: Granted

3/21/2832/0UT Carmencita Cattery and Kennels, Highbank, Spellbrook
Demolition of four buildings (including existing bungalow) and the erection of four
dwellings and associated access way and parking. Outline planning application (all
matters reserved)

STC Comment: No ohjection

EHDC Decision: "Refused". "The proposed scheme would represent redevelopment of
previously developed land, under paragraph 149(g) of the National Planning Policy
Framework. However, the larger scale of the proposed development means that there
would be a greater impact on the openness of the Green Belt, than the existing
development. Therefore, the proposal equates to inappropriate development in the Green
Belt. No very special circumstances exist, so to approve inappropriate development in the
Green Belt. Consequently, the proposed scheme would be contrary to Policy GBR1 of the
East Herts District Plan (2018) and Section 13 of the National Planning Policy Framework
(2021). The proposed scheme would result in the loss of an employment generating use
in a rural area. No evidence has been provided to demaonstrate that: the employment use
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is no longer needed or viable, that improvements to the site would not make alternative
employment generating Uses viable, or that the retention of the employment genearating
use could not be faciitated by partial conversion to a nen-employment genarating use. [n
the absence of this information, the proposed development would be contrary to Palicy
ED2 of the East Herts District Plan {2018). Insufficient information (Sustainability
Statement/Checklist) has been provided fo demanstrates that the proposed scheme would
be based on sustainabte credentials. It has not been proved that regard has been had to
delivering a development that is sustainably designed, adaptable to climate change and
efficient in terms of water use. In the absence of the required information, the propesed
scheme would be contrary to Policies DES4, CC1, CC2 and WAT4 of the East Heris
District Plan {2018}, as well as the Sustainabiity Supplementary Planning Document
(2021). Insufficient information {Prefiminary Bat Roost Assessment) has been provided to
prove that protectaed species (bate) would not be harmed by the proposed demalition
works, There is a lack of evidence (Arboriculiural & Ecological Reports) regarding the
bindiversity value of the existing site and the quality of existing frees. Thersfore, it is not
possible to determine whether a net gain in biodiversity would be achievable at the site, or
whether quality trees would be protected. In the absence of this information, the proposed
scheme would be confrary to Policies DES3 and NE3 of the East Herts Diskrict Plan
(2018).

3f22102338%/HH & Falconers Park, CWM21 DAL

Cemalition of garage; eraction of two storey side extension incarporating a juliet balcony
and singte storey front and rear extension. Erection of frant entrance porch

STC Comment: No chjeclion

EHDC Decision; "Refused”. The proposed development fails fo achigve a high standard
of design to respond to the context of the site and the locality and would appear as an
unsympathetic addition to the host dwelling and would appear visually intrusive within the
street scene. The davelopment would fail to reflect iocal distinetivensess and would
therefore be harmiul to the characler and appearance of the stte and the street scene
caonirary to Policias DES4 and HOU11 of the East Merts District Plan 2018,

3/22/0474/HH 46 Sayesbury Road, CM21 OEB

Erection of single storey side and rear extension and removal of chimney
STC Commient; No objection

EHDEC Decision: Granted

P 211175 PLAMNING APPEALS

To receive notification from EHDC of Planning Appeals.  There wera none.

mleeting Closed at 7.40pm
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County report for fMay 2022

From Watford to Ware, compassion thrives in Hertfordshire Herlfordshire residents set to
welcome Ukrainian arrivals. The Russian invasion of Ukraine on 24 Febiruary 2022 sparked the
largest refugee crisis since the Second World War and in response, the UK Government put in
place two schemes to help those fieeing their homeland. Since the launch of these schemes, 574
residents of the county have stepped forward and offered thelr homes to Ukrainian refugees and
over 1,600 refugees have been matched with our residents.

To support potential sponsors, the county council has been working closely with pariners as part
of Hertfordshire's Strategic Migration Steering Group. The group brings together partners from the
county, District and Borough counclls, along with stakeholders from the health and voluntary
sectars. Part of the work Hertfordshire is undertaking involves ensuring that potential sponsors are
subject to a Disciosure and Barring Service (DBS) background check where a host is welcoming
adults, and an enhanced DBS check where children will be housed.

Other checks include district and boraugh coundit’s assessing properties,

Once we have been advised by the sponsor that their Ukrainian families have arrived, a further
welfare check will be conducted by the caunty council to address any safeguarding needs, while
further support and assistance will be offered to new arrivals with children to facilitate their
transition into schonl life in Hertfordshire.

Hertfordshire County Councif has set up bespoke dual ianguage web pages to Support sponsors

and Ukrairian citizens arriving in the county wasey s ordsiie o i ainss

Herlfordshire Fire and Rescue Service donates fire engine and equipment to Ukraine.
Hertfordshire Fire and Rescue Service donates fire engine and equipment to Ukraine: The fire
engine being donated to Ukraine with the three firefighters taking it to Ukraine and the county
council's executive directors. The fire and rescue service is making the donation as part of 2 joint
mission with other fire services organised by charity Fire Aid and the National Fire Chiefs Council
to support Ukrainian firefighters.

Hertfordshire will be donating a 2006 Scania P94 fire appliance, which was based at Tring until
August of last year and has been used as a spare since, The sarvice will also be daonating more
than 30 pieces of specialist firefighting equipment including ladders, portable pumps, hose reels,
and generalors.



Hertfordshire residents invited to share their memories of Her Majesty the Queen for
Platinum Jubilee exhibition and archive Hertfordshire Archives and Local Studies (HALS) are
inviting residents to share their photographs of jubilee street parties or royal visits for an
exhibition chronicling Her Majesty’s impact on the county and its residents.

As part of Hertfordshire County Council’s continued Jubilee celebrations, a drop-in event entitled
"A Day to Remember’ is being held on Friday 20 May from 2-4pm at Hertfordshire Archives and
Local Studies (Register Office Block, County Hall, Hertford).

Visitors will have a golden opportunity to view original documents relating to Her Majesty the
Queen, including a letter from HRH Princess Elizabeth to Hertfordshire resident Lady Desborough,
as well as other examples of Royal correspondence, photos and documents. There will also be a
chance to add to this historic archive by sharing memories of previous jubilee celebrations and
royal visits over tea and cake, in true regal style.

The documents will be used by HALS for an exhibition that will be on display at Hertford Castle on
the 2 June, during the weekend of the Platinum Jubilee celebrations. This will return to HALS
before being rolled out to other venues throughout the county.

During May and June, HALS will also be sharing information and photographs on Herts Memories
community archive website and encouraging Hertfordshire residents to share their own memories
of previous jubilee celebrations and royal visits, as well as this year’s Platinum Jubilee celebrations
for posterity.

HALS will also be supporting other Memories events taking place around the county in partnership
with libraries.

To share your memories online, visit the Herts Memories site
at: https://www.hertsmemories.org.uk/content/category/herts-history/topics/jubilees-and-

coronations. You can also get involved on social media using hashtag #HertsJubilee.

If any residents or local societies would like to get involved with oral history recording or
reminiscence activities, please get in touch with Hertfordshire Archives and Local Studies team
via hals.engquiries@hertfordshire.gov.uk

Record number of street party applications for Hertfordshire, Hertfordshire County
Council have received 561 applications for street parties to celebrate Her Majesty The Queen’s
Platinum Jubilee over the extended bank holiday on 2-5 June - a record amount for Hertfordshire.



While the final number has yet to be confirmed, the number of applications is already higher than
the amount applied for during The Queen’s Diamond Jubilee weekend in 2012, when Hertfordshire
residents requested 451 road closures for street parties, the highest number in the country.
Recognising the social and community henefits of celebrating this historic cvent, the county
council again decided to waive the usual road closure fees in hope of encouraging as many people
as possible to take up the opportunity to celebrate this momentous occasion. The deadline for
applications closed Thursday, 21 April,

Celebrating Herifordshire's residents with learning disabilities The achievements and
personalities of people with leaming disabilities in Hertfordshire were celebrated at the Rumbie
Awards. The awards are held annually to recognise the positive influence that people with leamning
disabilities have on all our lives and the impact they make in Hertfordshire's communities.Heid at
the Rothamsted Conference Centre in Harpenden, awards were presented in categories including
Good Spirit, Healthy Living and Leading Light, with Vanessa Sauvary from the Bishop's Stortford
area being named as Hertfordshire's Learning Disability Personality of the Year.

The Rumble Awards are organised and hosted each year by a group of peapie with leaming
disahilities calied the Pioneer Spirits, as part of a project run by Pioneer Approaches. This year’s
event theme was “disco” and included a dance called "Disco Boogie Fever” by the Rumbles group,
as well as a song called "The Funky Train®.

Join ‘Team Never Too Late’ to reap the benefits of physical activity, Hertfordshire County
Coundil is urging residants, especially those over the age of 55, to get fighting fit by taking part in
its popular “It's Never Too Late to be Active’ campaign (9 May to 29 July 2022).

The campaign, which gives participating residents a free ane-week pass to their locat leisure
centre among other incentives, is aimed at not only addressing falling levels of activity assoctated
with age, but also the impact of COVID-19 and the pandemic.Recent Sport England figures reveat
there was a 1.3% decrease in the physical activity levels of 55 to 74-year-olds and a 2.9%
decrease in 75+ year olds, at the start of the COVIB-19 pandemic.

Not only does inactivity impact on the health of residents but it costs our |ocal economy over £16
million annually as a result of treating diseases such as diabetes, heart disease and strokes, which
can he preventable with an active lifestyle, The campaign aims to encourage older adults {age
55+} to become more active by helping them to find new activities that they wilt enjoy, whife
supporting them to achieve thoir activity goals thraugh motivational messaging and a telephone



helpline. The first campaign ran in 2018 with over 3600 residents taking part, a huge 79 per cent
of whom increased their levels of activity to maore than 90 minutes per week. Those completing
the campaign also reported a significant improvement in “satisfaction with #ife’, and ‘feeling
worthwhile and happier”.

Leader Richard Roberts confirms changes to cabinet at Rertferdshire County Councik.
Councillor Richard Robetts, Leader of Hertfardshire County Council, has announced in the
altached open letter, changes to his cabinet at Hertfordshire County Council, which will take effect
from 9@ May 2022. As two executive members teave my cabinat this month, 1 offer them my
heartfelt thanks, To Councillor Teresa Heritage for her long-standing contributions to both Public
Health and Children’s Services and to Councillor Stelia Nash for her much valued year in Aduft
Sacial Care, during covid under the mest difficult circumstances. Councillor Tony Kingsbury will
move to lead the Adult Care, Health & Weltbeing portfolie and Counciller Fiona Thomson will move
to lead Children, Young People & Famifies portfolio. *As I welcome in this revised cabinet, we
cotlectively commit to being vocal advocates both for the estimated 1.2 million people who call
Hertfordshire home, and for the incredible output of services across the council.”

Queen’s Speech summary.The speech made dear that the government sees its current
priorities as growing and strengthening the econamy, helping to ease the cost of living, and
levelling up opportunity in alt parts of the country.

The government has provided details of the 38 bills that they intend to bring forward over the
coming session. For focal government the key bill is the Levelling Up and Regeneration Bill. The
main elements of this will be to:

. create a new maodet of combined authority: the *County Deal” which will provide local
leaders with powers to enhance focal accountability, join up services and provide transparent
decision making to rejuvenate their communities, increase their ability to reflect jocal preferences
in arrangements including directly elected leaders’ titles.

s Unlocking new powers for local authorities to bring empty premises back into use and
instigate rental auctions of vacant commercial properties in town centres and on high streets;

° Giving residents more of a say over changing street names and ensuring everyone carn
continue to benefit from al fresco dining;



o Strengthening neighbourhood planning and digitalising the system to make local plans
easier to find, understand and engage with; by making it easier for local authorities to get local
plans in place, we will limit speculative development.

* simplify and standardise the process for lacal plans so that they are produced more quickly

and are easier for communities to influence;

o capture more of the financial value created by development with a locally set, non-
negotiable levy to deliver the infrastructure that communities need, such as housing, schools, GPs

and new roads.
Amongst the other hills, the following are of relevance to jocal authorities:

o & Schoals Bill, which wilt support more schogls to become academies in strong trusts,
implement a direct National Funding Formula for schools, and create a duty on local authorities to
provide support to home educating families;

v a Transport Bill which will support the roll out of electric vehicie charging infrastructure;

° a Non-Damestic Rating Bill which wilt create a fairer, more accurate business rates system,
and supporting decarbonisation of business premises;

° a Procurement Bill that will make public procurement more accessible for new entrants
such as small businesses and voluntary, charitable and social enterprises;

. a Renters Reform Bill that will give local councils tools to crack down on the minority of

noncompliant landlords and poor practice;

Hertfordshire County Council takes big step towards carbon neutral buikdings.
Hertfordshire County Council has taken an important step towards its target to become a carbon
neutrat organisation by 2030 with a wide-ranging energy efficiency programme which will
reduce the amount of energy used across 112 of its sites, while also decreasing the

amount of carbon they emit.

Works have bean taking place since May 2021 to install energy efficiency measures including
cavity wall insulation and double glazing to better insulate some buildings. Modern air
source heat pumps have also been introduced at nine sites to allow them to be heated

without the need o burn fossil fuels,



As well as better insulation and more efficient heating, solar panels have been installed at 92
sites to allow the counci to generate its own clean, renewable energy. Surplus electyicity
produced by these panels can be fed back to the grid to be used elsewhere,

The council estimates that these measures will result in a reduction of 1,653 tonnes of
carbon per year, equivalent to over 8.4 million miles driven in a typical petrol driven
car, or the total annual energy usage of over 400 homes.

In preparation for future energy efficiency works, the council has also commissioned 318
heat decarbonisation plans for schools, outlining the key steps needed to make their
buildings carbon neutral.

Eric Buckmaster, Executive Member for The Environment said: "We have committed to becoming
a carhan neutral organisation by 2030 and reducing the amount of energy we use in our buildings
will be vitat in our efforts to achieve this. We also expect that these measures will reduce the
economic pressures on the coundil caused by increasing energy costs.”

“We will continue to identify opportunities to decarbonise our buildings as set out in our
Sustainable Hertfordshire Strategy, as we work to deliver a cleaner, greener, healthier
Hertfordshire.”

Residents are encouraged to visit www.hertfordshire.gov.uk/sustainability to see what
else the county council is doing to tackle the climate crisis and deliver a more sustainable county.

District Portfolio

Hertford Theatre, Work has commenced to develop the upgrades to the Theatre via contractor
GPF Lewis. Work expected to take around 18 months. However a Christmas extravaganza will be
detivered at Ware Drill Hall.

Hartham l.eisure Centre Swimming pool due to open by end of the month following
refurbishment. Work on the extension to create new studios and café has commenced

Grange Paddocks 3G pitch Following excavations and archaeology work has started.

Cultural Strategy Action Plan has been agreed by a Strategic Steering Group. A large number of
activities for residents is being mapped and run by various organisations, some of them outreach
to ensure accessibility and inciusion.



Healthy Hubs going from strength to strength with partner organisations delivering advice and

activities to encourage lfeskylte change.

Pementia Friendly Action Groug Again continuing to work across partners to deliver activities
and help for peopte and their carers living with dementia, A large number of activities available
during Dementia Action Week commencing 16" May



East Herts District Council Report for Town Council 23.5.22

t am ho longer on the Overview and Scrutiny Committes but have been put on the newly
formed Standards Committee, This committee will have two full meetings a year but will
hold seratiny panels as needed. These will be made up of members of the full cammittee
plus town and parish councillors. '

The DMC meeting was cancelled this month.

[ attended the East Herts Youth Strategy. This looks at the needs of young people in the arca
and how it can meet them,

Topics coverad weare healthy lifestyles, working with families to be healthy especially those
with weight issues. At the moment they are based in Hatfield but are looking for sites in
Bishop Stortford and Hoddeson. They also run a healthy Hub on the Sele estate in Hertford.

Herts young Homeless reported on working with families and young people 1o prevent
homelessness. They run a mediation service plus go into schools to educate the children.
Over the county they have 9 crash pads plus bed spaces. They run an outreach service for
18+ yr olds. Of the children who need help 43% have mental heaith needs they offer
support to the whole family.

Wa were given the breakdown of the young people survey taken in April 2022, this included
the Covid survey. In total the surveys had 18,000 responses across the county, The bulk of
replies were 11-14 yr olds. In 2ast Herts it was more males than ternales, the majority were
white British. The subjects that most concern them now are; how women arc being treated
by men, safoty of women, BUM and Covid. Their future concerns are; Climate change, future
career and education and money. The rosuits of the health and wellbeing survey (Covid}
mostly came fram schools.

28.5% felt worse than before Covid

57% rate happiness high but LGBT+ rate was law

58Y% have school work worries

A48% appearance Concerns

39% mental health concerns

34% fael lonely

34% friendship issues

33% don't know how to access sexual health services

57% folt their weight was ol

16% say they do physical activity

90% have never sinoked

92% have never tried drugs.



SFYP will use the results of this survey to inform their partners in giving the right support to

young people, this will include greater access to 1-1 counselling and hetter advertising
where to get help.

The Councit Annuat meeting saw the new Chairman lan Devonshire be sworn in and Clir
Rosemary Bolton as Deputy Chair, The committee structures were agreed with the new
Standards committee introduced. Various resclutions were proposed and voted on. The
evening ended with refreshrments to welcome the new Chairman.

East Harts District Councillor Ruth Buckmaster



Town Council Police Report:

Crime remains lows across the town, there have hoen two Lhely fram motor vehicle offences, one
of which remains under investigation with live CCTV enquirics engeing. One burglary dwebing
affence alsn recorded.

Thers has heen ooe thelt of motor vehicle offence recorded, vehicte was successfully recovered
soon aller being stolen, 2 partnership approach with Essex Police Is ongoing regarding this
investigation,

There are live investigations ongoing with regaeds 1o two theft from shop offences in the town,
with the assistance of CCTV from the Fown Council there are some pasitive leads in the process
af heing fullowed up.

Wo current crimme spike.

The new priority was set, and is to reduce anti-social behaviour in Vantorts Park between tho
hours of 15:00-23.30 hours,

The priority setting forum will change and take a diffevent farmat from June, it will be hascd
around a cammunity engagement event. The event will take place on Saturday 25 June in Bell
Street Car Park, Further details to follow nearer the time.

Mini Police at 1Tigh Wych School with year 5 has started and is progressing well.

Reminder of SO Weston's departure from the foree and we would welcome you all to attend a
small pathering on Thursday 26 May at T1am (Paul is not awara of this}.

The next community drop in is plarned for 1.5t June between the hours 0f 13:30 - 15:00 hours
at the Town Council Chamber.

We are working closcly with Clarion Housing Group regarding some angoing parking issues in
the vicinity of Reedings Way. We are cantinuing to work with Leventhorpe School arnund the
identification of several youths involved in a recent incident in the town.

PC Kelly Newtan from the AFM team is speaking with a number of local yowths from
Sawhridgoworth and will be issuing them with ABC's (acceptable, behaviour contracts). We
hope this this will bave a positive impact on some AST we are seeing acrnss the towin.



YOUNG PEOPLE AND SCHOQLS/FGOTPATHS AND OPEN SPACES CHAMPION'S REPORT FOR
TCWN COUNCIL 23 MAY 2022

1 YOUNG PEOPLE AND 5CHOOLS

School Council briefings and Town Schoo! Councit meetings: 1 double-bocked myself for
the Chamber briefing for Mandevilte in May but Chris and lo did a great and maybe hetter
jobh for me! Reedings’ Junior Leadership Team is coming in fune. Mo [uck with a Town
School Council meeting.

| have kept the headteachers informed about the nomber of Ukrainian children arriving
in Sawbridgeworth. | am alse pursuing HCC about streamlining the secandary school
application process in relation to Leventhorpe and the Fair Access policy.

School Yellow Book project: awaiting update from Claire Evans on schook visits to ensure
all schools have an input.

2 FOOTPATHS, OPEN S5PACES AND DOG FOULING

Footpath repairs/recovery: Footpath 22 collapsed bank: | am told that this project is
‘particularly tricky’ with numerous hurdles to get over, including the need for
Environment Agency permits, restricted access and minimat space 1o work. A specific
design is needed in order to satisty and obtain these permits. HCC is talking with a
specialist waterways company about what material/structure would work best here. |
suppose my (hafve?} question would be whether it needs to be that complicated?

HCC summary of recent projects: Fpl7: bridge redeck complete; Fp26: surfacing from
Springhall Lane to Pishiobury Park complete; Fp21,; short section from Newton drive to
Fishiobury Park, nothing done on this to date {| don’t recognise this project but have
highlighted trin hazards at the top end close to Fair Green); Fp21: two bridees over the
River Stort weirs, appear to be inthe ownership of Essex County Council, no further action
{hot totally clear what this means/where these are and how to chase action); Fn23:
surfacing, nothing done on this to date; Fp22: path edging and surfacing, nothing done on
this to date, but interacts with the recent revetment collapse near Lowfield Rd.

This is all rather unsatisfactory. At one time there was a plan to give STC the budget and
resources to look after our own footpath network (following in Cllr Brian Rocheaster's
footsteps). As things stand, we are at the mercy of different council tiers and agencies,
with all the delays that brings.

Pishichury: | nate the introduction of ‘chatter benches’, an initiative in partnership with
Mind Hertfordshire Nelwork and Mind Mid-Herts, to help start conversations and
get people talking to one ancther. ‘It doesn’t matter who you are, the Chatter Benches
are there for everyonea’.

Litter/dog fouling: no information on (the consuftation on) the waste bin location survey,
despite chasing several times. Can Districy/County colleaguos please follow up?

David Royle 150522



SYPRC repart for Town Council 23.5.22

The committee held a meeting on 47 hiay, we were hoping Lo welcome our new treasurer
but she was unfortunately detained.

The kitchen has been refitted and we are just waiting the delivery of the new cooker. Whilst
the work was being done several other problems were found which meant that more work
was carried out than had originailly been quoted. '

The film club are holding another evening for Leventharpe year 7s in the near future.

The recent damage to the playground has been repaired and is due to have its annual
inspectian,

The trees pianted as part of the Queens canopy are growing and the ATC will take over the
weeldy watering as part of their Duke of Edinburgh Award.

You are all invited to this year's AGM on 57 July at 7.30

Chair Clir Ruth Buckmaster

RHSO

There is nothing to report from Rhso, the monthly maintenance is still ongoing,

Chair Ruth Buckmaster



Green champion report for Full Council meeting 23 May 2022 (as at 15 May 2022)
Sawho Travel Group meeting - 3 May

The first meeting of the Sswbe Travel Group since the pandemic was a pleasure to chair, and alt were
attendecs ernthusiastic about restarting the Sawho Travel Challenge and Town Wall this September. Fve
primary schooks will take part in the event based on the passport and themed-days format, The curnpetition
element witl be adapted to become a combined schools challenge, and passibilities for Sawhridgewnrth's
awn active travel mascot are being explored,

Sustainabie Sawbridgeworth — fayro and farming
May Fayre stall — 1 May

Sustainable Sawhridgeworth held & highly successful stall at this yeai's May Fayre, offering advice to
residents an how to reduce their carbon footprint, and promoting HCC's energy saving app. It was an
excallent way tu introduce peaple to the group, recruit new members, and gather ideas for future events
and initiatives.

Wehinar an farming —19 April

A fascinating insight into the challenges climate change is bringing to focal farmers was given by John Haynes
from local farn MJ & SC Collins at this webinar organised by Sustainable Sawbridgeworth. Haynes said that
climate change is the biggest challenge he faces, He also noted difficulties the Ukraine War has brought in
terms of fued and fertiliser prices, and talked of the importance of increasing use of organic fertilisers, and
how telamatics are developing to help mitigate labour costs and shorlages.

River Day — 21 WMay

Sawbridgeworth wilt hold its first River Day on Saturday 21 May, 12 (0 4pim at Sheering Mili Lock, to
celebrate the River Stort Canal, arranged by the Tewn Council in conjunction with the Canal & River Trust.
Residents will be able 1o take part in a range of activities, including free kayaking sessions from focal cance
club Whoosh, and trips on the Trust's canal boat. The Citizen Science Group will have a "Bio Zona’ tent in
which visitors can investigate water quality for phosphates and nitrates, and, providing the weather is good,
listen to what is happening in the river using a hydrophone, and see what is fiving In the river on a fish cam,

Citizen's Science Group meeting — 27 Aprif

The group met at Sheering Mill Lock watking upstream a short way to try out activities for River Day. Led by
Boh Reed, this induded running through tests and water sampling that are planned for the day to give
prople an idea of the health of the river.

Ol Annefise Furnore



To
Fram:

Sawbridgeworth Town Councll
Memorandum from the Town Clerk

All Members
Christopher Hunt

Subject; Briefing for 23 May 2022

Date:

171 June 2022

Town Green Working Party

Counc

Counc

Town Green Working Party will be meeting next Thursday 26™ May 2022 to
progress the projsct.

ilfor Engagement

Priority Setting Forums (PSF's} are made up of police officers, councl
representatives and members of the local education and business communities,
who meet to discuss issues and decide where policing efferts should be focused.
The date for the next event is the 25" June, a Saturday and will take place in Bell
Street batween 1100-1330.

Monthly meetings in the Chamber are continuing with the local policing team and
Councillors, information on these will be sent out as PCS0 Higham arranges
them.

il Chamber Use

Weekly Ukraine refuges support wilk start this Thursday, monthly domestic
violence legal advice form Hertfordshire University continue to be successful. The
first Schont Council event took place and further ones to follow.

Budget

Staff

AGAR is the Annual Governance and Accountability Return process that every
Parish/Town Council needs to undertake yearly.

The accounts have been assessed and an internal auditor will be attending the
offices in June to complete the next process. The Town Councils return after
approval, will be sent to external auditors appointed by the Government for
review.

Interviews will take place this week and | hope to update the meeting on the
successful candidate. All staff are to be congratulated on there efforts for the week
prior the Mayors civic event with all the arrangements and physical setting up of
what was a successful event.

1iPape
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Sustainzble Sawbridgeworth — response to EHDC Chmate Change Strategy Consultation — May 2022

1. How much do you agree or disagree that the Strategy clearly sets out the council’s appreach to tackling
climate change? Disagree

2. Are there any ways in which we can male the information in the Strategy clearer?

Sustainahble Sawbridgeworth welcomes the opportunity (o camment an EHDC's Climate Change Stratopy and is
pHeased to sec offorts to set out a clear road map, which can be communicated effectively to residents.

We would like to see the fundamental issue of behaviourat change at individual fevel front and centre of the
dacument, {rom the Forewaord on, as well as support for lucal sustainability groups, and pramation ef a forum for
them to share best practice,

We think it is also important to mention successes so far— 1his includes the Commumity Sustainabibity Partnership
{which is not mentioned}, and ather actions/outcomes from achievements to date e.g. from the Rural Roundraide.

Owverall the document noods to convey that climate change is something to be tackled by all of us —residents,
organisations and local gavernment {and of course central governiment) — and thal the actions each of these
parties take will have a positive imgact — Ik shart the document should convey bath respensibility and hope.

3. How much do you agree or disagree that we have got the over-arching priorities right? Disagres
4, What else do you think aur high leve! Strategy could include?
We bolieve there are some aver-arching prioritfes missing:

» Aclearer link to individual behavioural change and comraunity action should be made in relation to the
climate change emeargency.

s |t woukd he useful to specify concrete actions — while these may be in the Action Plan, a short summary of
actions and their tirming shauld be included in this document in order to provide a sirenger fink to the
Action Plan.

s Wo recoraenend including a list of the key district emission sources and the related action needed to
address these. bocal impacts of difmate change are not highlighted including the impact on food security,
water supply etc,

»  The role of energy-efficient/sustainable housing should be included —and linked to the revised District Plan
Update.

s A section on the key role of schools is important to have. We note that the section on Governance of
climate change agenda in 2.2 omits bocal groups and schaals as influencers,

= Qn promoting green transport, we note the non/slow progress on a LOWIP. Transport should also be linked
to tackling air quality and real time AOMA monitoring,

» Removal of Green Organic/Waste warrior funding {foad waste issue} is short siphted and we balievo will
st back public awareness, & comprehensive recyding scheme for schools, businesses, cosmmunity groups
also needs to be part of the strategy.

»  Fortransparency, would it bo possible to have public sight of the discussions and actions flowing from the
monthiy cross-service officer Sustainability Waorking Groug.

We thank CHDC again for the appartunity to comment on this consubtation,
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__ ‘Sawbridgeworth Town Council |

Subject:  Subscriptions 2022-23
Date: 23 May 2022

 hasolved | Progonsd
. 2023/22 | 2022/23

« Mational Association of Local CHL}E‘ECHS‘;’
Hertfordshire Association of Parish and Town

1,365.00 1,365.00
_ Councils (NALC/HAPTC} o i

« Open Spaces Society  {Direct Dehit} - 45.00 C45.00

e Society of Local Council Clerks {SLCC) 285.00 . 550.00

o Institute of Cemeteries and Crematoria 90.00 - 96.00
Management ({CCM) . |

= Mational Association of British Marlcet 36900 384.00
Associations (NABMA)

Sahseripfions 2022-21 -7
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Constitution 2.1

SAWBRIDGEWORTH
TOWN COUNCIL

STANDING ORDERS

Reviewed by F&P Committee
on 17th January 2022

Approved by Full Council 25" April 2022
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Meetings

Meetings of the Council shall be held at the Council Offices at 7.30pm an
the tast Monday of the month unless the Council; otherwise decides af a
previous meeting.

Smoking is not permitted at any meeting of the Council.

If due to space limitations at the Council Offices, and it being apparent
that there would be likely to be great public interest in any item on the
agenda, meetings of the Council may be held at another venue and on
another day of the week, at the instigation of the Clerk in consuitation with
the Mayor. Dhie notice 1o be given at the earliest opportunity.

The Statutory Annual Meeting

In an election year shall be held on a Monday within 14 days
following the day on which the councillors elected take office

In a year which is not an election year shall be held on the last
Monday in May.

In addition to the Statutory Annual Meeting at least three other
statutory meetings shall be held on the last Monday in the months of
September and November and January.

Chairman of the Meeting

The petson residing at a meeting may exercise ail the powers and
duties of the Chairman in relation to the conduct of the meeting.

Proper Cfficer

Where a statute, regulation or order confers function or duties on the
proper officer of the Council in the following cases, {s)he shall be the
Clerk or nominated officer:-

aj To receive declarations of acceptance of office

k) Ta receive and record notices disclosing personal and prejudicial
interests.

c} To receive and retain plans and documents

d} To sign notices or other documents on behalf of the Council

e) To receive copies of bylaws made by a District Council

f) Ta certify copies of bylaws made by the Council

oF To sign summons to attend meeting of the Councl

h) To keep proper records for all Council meetings

Quorum of the Ceuncil

Four members shail constitute a quorum.

STC Standing Ordors 220407 draft 3



10.

11.

12.

if a quorum is not present or if during a meeting the number of councillors
present {not counting those debaired by reason of a declared prejudicial
interest) falls below the required quorum, the meeting shall be adjourned,
and business not transacted shall be transacted at the next meeting or on
such other day as the Chairman may fix.

For a guorum relating to a committee or sub-commitiee, refer to standing
order 47.

Voting

Members shall vote by show of hands or, if at least two members so
request, by signed ballot.

¥ a member so requires, the Clerk shall recerd the names of the
members who voted on any guestion so as to show whether they
voted for er against it. Such a request may be made before or afer
the vote but in any event hefore moving on to the next business,

a) Subject to (b} and {c) below the Chairman may give an originat
vote on any matter put to the vote, and in any case of an
equality of votes may give a casting vote whether or not (s}he
gave an original vote,

b) If the person presiding at the annual meeting would have
ceased to be a member of the Council but for the statutory
provisions which preserve the membership of the Chairman
and Vice-Chairman uniil the end of their term of office (s)he
may not give an original vote in an election for Chairman.

c) The person presiding must give a casting vote whenever
there is an equality of votes in an election for Chairman.

Qrder of Business
Af each Annual Meeting the first business shall be:-

a) To elect a Chair of the Council

by To establish whether anyone present wishes {o record the mesting

¢) To receive the Chair's declaration of acceptance of office or, if
not then received, to decide when it shall be received,.

d) In the erdinary year of election of the Council to fill any
vacancies left unfilled at the election by reason of insufficient
nominations.

e} To decide when any declarations of acceptance of office and
written undertakings to compily with the Code of Conduct
adopted by the Council which have not heen received as
provided by law shall be received.

f) To receive members’ apologies for absence this should be directly to
the Clerk in advance of the meeting start time by the member
concerned unless due exceptional circumstances. The minutes shoukd
cleatly reflect whether the absence has been formally

STC Standing Orders 220407 drart 4



13.

14,

15.

a)

approved/accepted by the majority of Councilors present and voting or

not.

To elect a Vice-Chair of the Council

To appoint represemtatives to outside bodies

To appoint committees and sub-committees

To consider the payment of any subscriptions falling to be paid
annually

To inspect any deeds and trust investments in the custody of the
council as required;

and shall thereafter follow the order set out in Standing Order 15.

At every meeting other than the Annual Meeting the first business
shall be to

Appcint a Chair if the Chair and Vice-Chair be absent,

To receive members’ apalogies for absence this should be directly to the
Clerk in advance of the meeting start time by the member concerned
unless due exceptional circumstances. The minutes should clearly reflect
whether the absence has been formally approved/accepted by the
majority of Councilors present and voting or not.

To receive such declarations of acceptance of office (if any} and
undertaking to observe the Council’s code of conduct as are
required by law to be made or, if not then received, to decide when
they shall be received.

n every year, not later than the meeting at which estimates for next year
are settted, the Council shall review the pay and conditions of service of
existing employees. Standing Order 37 must be read in conjunction with
their reguirement.

After the first business has been completed, the order of business, unless
the Council otherwise decides on the ground of urgency, shall be as
follows:-

A,

moo

M

To read and consider the Minutes, provided that if a copy has been
circulated to each member not later than the day of issue of the
sumimons fo attend the meeting, the Minutes may be taken as read.
After consideration to approve the signature of the Minutes by person
presiding as a correct record.

. To deal with business expressly required by statute to be done.

To dispose of business, if any, remaining from the last meeting.

To receive such communications as the person presiding may wish to
lay before the Council,

To answer guestions from Councillors.

To receive and consider reports and minutes of committees and
advisory committees.

To recelve and consider resolutions or recomimendations in the order
in which they have been notified.

To autharise the sealing of documents.

S0 Standing Orders 220407 draft 5



16.

17.

18.

19.

20.

21.

22,

23.

J. To receive and consider reports from officers of the Council.
K. To authorise the signing of orders for payment

L. Any other business specified in the summons.

M. Parish Matters.

Urgent Business

A motion to vary the order of business on the ground of urgency.

a) May be proposed by the Chairman or by any member and, if
proposed by the Chairman, may be put to the vote without being
seconded, and

b shall be put to the vote without discussion.

Resolutions Moved on Notice

Fxcept as provided by these Standing Orders, no resolution may be
moved upless the business to which it relates has been put on the
Agenda by the Clark or the mover has given notice in writing of its terms
and has delivered the notice to the Clerk at least 7 clear days before the
next meeting of the Council.

The Clerk shall date every netice of resolution or recommendation when
received by him/her, shall number each notice in the order in which it was
recaived and shall enter it in a book which shall be open to the inspection
of every member of the Council.

The Clerk shall insert in the summons for every meeting aill notices of
motion or recommendation properly given in the order in which they have
been received unless the member giving a notice of motion has stated in
writing that {s}he intends to move at some later meeting or that (s)he
withdraws it.

if a resolution or recommendation specified in the summons is not moved
either by the member who gave notice of it or by any other member, it
shall, unless postponed by the Council, be treated as withdrawn and shall
not be moved without fresh notice.

if the subject matter of a resolution comes within the province of a
committee of the Coundil, it shall, upon bheing moved and seconded,
stand referred without discussion fo such committee or to such other
committee as the Council may determine for report, provided that the
Chairman, if {s)he considers it to be a matter of urgency, may allow it to
be dealt with at the meeting at which it was moved.

Every resolution or recommendation shall be relevant to some subject
aver which the Council has power or duties which affect its area.

Resniutions dealing with the following matters may be moved without
notice:-

5TC Standing Ordars 220407 draft &



24,

25.

28,

27,

28.

29.

a) To appoint a Chair of the meeting

b) to correct the Minutes

C} to approve the Minutes

d) to aiter the order of business

e} to proceed fo the next business

f) to close or adjourn the debate

q) to refer a matter to a committee

h) to appoint a committee or any members thereof

)] to adopt a report

i} to authorise the sealing of documents

k) to consider otherwise than in committee a question affecting an
employee of the Councit

) to give leave to withdraw a reselution or amsendment

m}  fo extend the time for speeches

) to exclude the press

o) to exclude the public (see Order 66 below)

&) to silence or elect from the meeting a member named for
misconduct {see Order 32 below)

q) to give the consent of the Gouncil wheare such consent is required
by these Standing Orders

r to suspend any Standing Order (see Crder 75 below),

s to adjourn the meeting.

Questions
A member may ask the Chairman of the Council or the Clerk any
questions concerning the business of the Council, provided 7 clear days’
notice of the guestion has been given to the person to whom i is
addressed.

Mo questions not connected with business under discussion shall be
asked except during the part of the meeting =et aside for questions.

Every guestion shall be put and answered without discussion. If a
guestion be answerad the Member putting a guestion may put one
suppiementary gquestion.

A person to whom a guestion has been put may decline to answer.

Rules of Debate

No discussion shall take place upon the Minutes except upon their
accuracy. Corrections to the Minutes shall be made by resolution and
must be initialied by the Chairman.

a} A resolution or amendment shall not be discussed uniess it has
been proposed and seconded, and, unless proper nofice has already
been given, it shall, if required by the Chairman, be reduced to writing
and handed io him/er before it is further discussed or put to the
mesating.

STC Btanding Crders 220407 draft 7



a) A member when seconding a resolution or amendment may, if he then
declares hisfher intention to do so, reserve hisfher speech until a later
period of the debate.

b} A member shall direct his/her speech to the question under discussion or to
a personal explanation or to a question of order.

¢y An amendment shall be either:-

i} 1o leave out words '
i) to leave out words and insert others
i) to insert or add words.

d) An amendment shall not have the effect of negating the resolution before
the Councik.

e) If an amendment be carried, the resolution, as amended, shall take the
place of the original reselufion and shall become the resoiution upon which
any further amendment may be moved.

fi A further amendment shall not be moved until the Council has disposed of
every amendment previously moved.

g} A member, other than the mover of a resolution, shall not, without leave of
the Council, speak more than once on any resolution except to move an
amendment or further amendment, or on an amendment, or on & pont of
arder, or in persenal explanation, or o move a closure,

h) explanafion. A member rising for these purposes shall be heard forthwith.
A personal explanation shall be confined to some material part of a former
speech by hirm/her which may have been misuhderstood.

i} A motion or amendment may be withdrawn by the proposer with the
unanimous consent of the Councid, which shall be signified without
discussion, and no member may speak upan it after permission has been
asked for its withdrawal unless such permission has been refused.

i When a resolution is under debate no other resolution shall be moved
except the following: '

i To amend the resolution

i To proceed to the next business.

i To adjourn the debate.

v That the question be now put.

y That a member named be not further heard.

vi That a member named do leave the meeting
vii That the resolution be referred to a committee
viii To exclude the public and press

ix Toadjourn the meeting

30,  a) The ruling of the Chairman on a point of order or on the admissibility
"~ of a personal explanation shall not be discussed.
b). Members shall address the Chairman.
¢} If two or more members rise, the Chairman shall call upon one of
them to speak and the others shall resume their seat.
d) Whenever the Chairman rises during a debate all other members
shall be seated and silent.

31, Closure
At the end of any speech a member may, without comment, move “that

the question be now put”, “that the debate be now adjourned” or "that the
Council do now adjourn”. If such motion is seconded, the Chairman shall

STC Standing Ordors 220407 draft 8



32.

33,

34,

35,

put the motion hut, in the case of a motion "that the question be now put’,
only if (s}he is of the opinion that the question before the Council has
been sufficiently debated. If the mation “that the guestion be now put” is
carried, (s1he shall call upon the mover {0 exercise o waive hisfher right
of reply and shall put the question immediately afier that right has been
exarcised or waived, The adjournment of a debate or of the Council shall
not prejudice the mover’s right of reply at the rasumption.

Disorderly Conduct

a) Al members must hehave in a manner required by the Code
of Conduct which was adopted by the Council an 29 May 2007, a
copy of which is annexed to these Standing Orders.

by No member shall at the meeting persistertly disregard the ruling of the
Chairman, wilfully obstruct business, or behave irregularly, offensively,
improperly or in such a manner as to bring the Council into
disrepuie.

c) Hf, in the opinion of the Chairman, a member has broken the
provisions of paragraph (a) or {b} of this Order, the Chairman shall
express that opinion to the Council and therealter any member may
move that the member named be no longer heard or that the member
named do leave the meeting, and the motion, if seconded, shall be put
forthwith and without discussion. If a member reasonably believes
another member is in breach of the cede of conduct, that
member is under a duty to report the breach to the Standards
Board for England.

d) If either of the motions mentioned in paragraph (¢} is disobeyed, the
Chairman may suspend the meeting or take such further steps as may
reasonably be necessary to enforce them.

Right of Reply

The mover of a resolution shall have a right to reply immediately before
the resolution is put to the vote. If an amendment is proposed the mover
of the amendment shall be entitied to reply immediately before the
amendment is put to the vote. A member exercising a right of reply shall
not introduce a new matter. After the right of reply has been exercised or
waived, a vote shall be taken without further discussion.

Alteration of Resplution

A member may, with the consent of hisfher seconder, move amendments
o hisfher own resolution,

RHescission of Previous Resolution

a) A decision {whether affirmative or negative} of the Coungil shall not be
reversed within six months except either by a special resolution, the
written notice whereof bears the names of at least 7 members of the

STC Standing Orders 220407 dratt g



36.

37.

38.

359

40.

Council, or by a resolution moved in purstance of the report or
recommendation of a commitiee.

B) When a special resolution or any other resclution moved under the
provisions of paragraph (&) of this Order has been disposed of, no simiar -
rasolution may be moved within a further six months.

g) This Order shall not apply fo rescinding resolutions moved in
pursuance of the report of recommendation of a committee.

Voting on Appointments

Where more than two persons have been nominated for any position to
be filled by the Council and of the votes given there is not an absolute
majority in favour of one person, the name of the person having the least
nurnbrer of votes shall be struck off the list and a fresh vote taken, and =so
on until a majority of votes is given in favour of ane person.

Discussions and Resolutions Affecting Employees of the Council

If at a mesting there arises any question relating to the appointment,
canduct, promotion, dismissal, salary or conditions of service, of any
person employed by the Council, it shall not be considered until the
Cauncil or commitiee (as the case may be} has decided whether or not
the public shall be excluded. (See Standing Order No. 67}

Resclutions on Expenditure

Any resolution (which is moved otherwise than in pursuance of a
recommendation of the Finance Commitiee or of another committee after
recornmendation by the Finance Committee) and which, if carried, would,
in the opinion of the Chairman substantially increase the expenditura
upon any service which is under the management of the Council or
reduce the revenue at the disposal of any committee, or which would
involve capital expenditure, shall, when proposed and seconded, stand
adjourned without discussion to the next ordinary meeting of the Coungil,
and any commitiee affected by it shall consider whether it desires to
report thereon {and the Finance Committes shall report on the financial
aspect of the matters}.

Expenditure

Orders for the payment of money shall e authorised by resclution
of the Council and signed by two menibers.

Sealing of Documents

a) A document shall not be sealed on behalf of the Council unless its
sealing has been authorised by a resolution.

B Any two members of the Council named in a reselution moved under
the provisions of paragraph {a) of this Order may seal, on behalf of the
Council, any document required by law to be issued under seal,

ST Standing Ordars 220407 drafi 10



41.

42,

43

44,

A5,

A5,

47.

48,

44,

Committees and Sub Committees

The Council may at its Annual Meeting appoint standing committees and
may at any other time appoint such other committees as are necessary
clearly defining roles of the committees and any delegated powers, but
subject to any statutory provision in that behalf -

a} Shall not appoint any member of a committee so as to hold office later
than the next Annual Meeting.

by May appoint persens other than members of the Council to any
committee; and

¢} rmay subject to the provisions of Order 35 above at any fime dissolve
or alter the membership of the committes.

The Chairman and Vice-Chairman ex-office shall be members of every
committee.

Every commitiee shall at its first meeting before proceeding to any other
husiness, elect a Chairman and may elect a Vice-Chairman who shall
hold office until the next Annual Meeting of the council, and shall settle its
programime of mestings for the year.

Special Meeting

The Chairman of a committee or the Chairman of the Council may
summaon an additional meeting of that committee at any tme.  An
additional meeting shall also be summaoned on the requisition in writing of
not less than a guarter of the members of the commitiee. The summons
shall set out the business to be considered at the special meeting and no
other busingess shall be transacted at that masting.

Sub-Commitees

Every committee may appaint sub-committee for purposes o be specified
by the committee.

The Chairman and Vice-Chairman of the committee shall be members of
every sub-commitiee appointed by it unless they signify that they de not
wish to sarve,

Except where ordered by the Council in the case of a committee, or by
the Council or by the appropriate committee in the case of a sub-
committee, the quorum of a committee or sub-committee shall be one half
of its members.

The Standing Orders on rules of debate {except those parts relating to
standing and to speaking more than once) and the Standing Order on
inferests of members in contracts and other matters shall apply fo
commitiee and sub-committee meetings.

Advisory Committeas

STC Standing Orders 220407 drafl 11



a0,

a1.

a2,

53.

54.

55.

1) The Council may create advisory commitiees, whose name, and
number of members and the bodies imvited to nominate members
shall be specified.

2} The Clerk shall inform the members of each advisory committee of
the terms of reference of the commitiee.

3)  An advisary committee may make recommendations and give notice
thereof to the Council.

4y An advisory committee may consist wholly of persons who are not
members of the Council.

Voting in Commitiees

Members of committees and sub-committees entitied to vote shall by
show of hands, or, if at ieast two members so request, be signed ballof,

Chairman of committees and sub-commitices shall in the case of an
equality of votes have a second or casting vote.

Prezence of Non-Members of Committees at Commiites Mestings

A member who has proposed a resolution which has been referred to any
connmittee, of which he is not a member, may explain hisfher resolution to
the committee but shall not vote.

Accounts and Financial Statement

1) Except as provided in paragraph {2) of this Standing Order or by
statute, all accounts for payment and claims upon the Council shall
be laid before the Council.

2) Where it is necessary to make a payment before it has been
authorised by the Council, such payment shall be certified as fo its
cortectness and urgency by the appropriate officer. Such payment
shall be authorised by the committee, if any, having charge of the
business to which it relates, or by the proper officer for payment with
the approval of the Chairman or Vice Chairman of the Council.

3} All payments ratified under sub-paragraph (2) of this Standing Order
ar made without authority of the Council shall be separately included
in the next schedule of payments before the Council.

The Responsible Financial Officer shall supply 1o each member at the
ordinary meeting next after the end of the Financial Year a Financial
statement of receipis and payments for the Council,

Estimates / Precepts

13 The Council shall approve written estimates for the coming financial
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56.

57.

o8,

59.

S113

&1.

G2.

year at its meeting at the end of the month of January.

2) Any committee desiring to incur expenditure shali give to the Clerk a
written estimate of the expenditure recommended for the coming year
no later than 30 September.

Interests

If a member has a personal interest as defined by the Code of
Conduct adopted by the Councii on 29 May 2007 then {s}he shall
declare such interest as soon as if hecomes apparent, disclosing
the nature and extent of that interest as required.

If a member who has declared a personal interest, then considers the
interest to be prejudicial, (s)he will declare that and after making any
representations, answering gqueslions or giving evidence relating to that
kusiness, {sthe must withdraw from the meeting for the remainder of the
item to which the interest relates.

The Clerk shall hold a copy of the Register of Members' Interests in
accordance with instructions received from the Monitoring Officer of the
Responsible Authority and/or as required by statute.

If a candidate for any appointment under the Council is to histher
knowledge related to any member of or the holder of any officer under the
Council, {sthe and the person to whom {s}he is related shall disclose the
relationship in writing o the Clerk. A candidate who fails so to do shall be
disqualified for such appeintment, and, if appointed, may be dismissed
without notice. The Clerk shall report to the Council or to the appropriate

- committee any such disclosure.  Where relationship 0 a member is

disclosed, this Standing Order shall apply.

The Clerk shall make known the purport of this Standing Order to every
candidate.

anvassing of and Recommendations by Members

1) Canvassing of members of the Council or of any committee, directly or
indirectly, for any appointment under the Council shall disqualify the
candidate for such appointment. The Clerk shait make known the
purport of this sub-paragraph of this Standing Order to every
candidate.

2y A member of the Council or of any committee shall not solicit for any
person any appointment under the Council or recommend any
person for such appointment or for promotion; but, neverthelass, any
such memher may give a written testimonial of a candidate’s ability,
gxperience or character for submission to the Council with an
application for appeintment.

Standing Order Nos. 58 and 61 shall apply to tenders as if the person
making the tender were a candidaie for an appointment.

STC Standing Orders 220407 draft 13



63,

64.

83,

66,

67.

£8.

b9.

Inspaction of Documents

A member may for the purpose of his/her duty as such {but not otherwise)
inspect any document in possession of the Councll or a commitiee, and if
copies are available shall, on request, be supplied for the like purpose
with a copy.

{a) AH minutes kept by the Council and by any committee shall be
open for the inspection of any member of the Councii.

(b} The Minutes of the Council shall be open for inspection by any local
government elector of the parish without charge.

Unauthorised Activities

No member of the Council or of any committee or sub-commitiee shall in

the name of ar on behalf of the Council:-

a) mspect any lands or premises which the Council has a right or duty to
nspect, ar

b) issue orders, instructions or direclions

unless authorised to do so by the Council or the relevant committee or

sub-committee.

Admission of the Public and Press to Meetings

The public and press shalf be admitted tc all meetings of the
Council and its committees and sub-committees, which may,
however, temporarily exclude the public by means of the following
resalutions:-

“That in view of the [special] {confidential] nature of the business about to
be transacted, it is advisabie in the pubiic interest that the public be
temporarily excluded and they are instructed to withdraw ®

The Council shall state the special reason for exclusion,

At all mestings of the Council the Chairman may at his(her} discration
and at a convenient time in the transaction of business adjourn the
meeting so as fo allow any member of the public o address the meeting
it refation to the business to be transacted at that meeting. This
opportunity will also apply 10 any member who is otherwise excluded due
to a declared interest per 50 &7,

The Clerk shall afford 1o the press reasonable facilities for taking
their report of any proceedings at which they are entitled to be
present, There shall be no audio or video recording or photographs of the
meeting without the express approval of the Council,

Audio or video recording or photagraphs of meeatings of Councit and its
Committees are permitted provided that
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70

71.

V2.

73

74

a) Recording is overt and plainly evident to anyone present at the
meeating

b) No additional lighting or flash photography are to be used unless prior
approval of the Council has been obtained

c) No interruptions to or disturbance of the meeting are caused

d) No oral commentary or reporting of the meeting as it takes place is
permitted by a person present at the meeting

e} Only members, officers of the Council and members of the public who
are gpeaking under 'Public Participation’ are recorded unless prior
permission has been obtaimed from the individuals concerned who do
not fall within these categories {and, in the case of minors, from a
parent or guardian)

No liability is accepted by the Council for any actions(s) of the person

recording

i a member of the public interrupis the proceedings at any meeting the
Chairman may, after waming, order that {s)he be removed from tfhe
meeting.

Confidential Business

11 No member of the Council or of any coimmitiee or sub-committee shall
discliose to any person not a member of the Council any business
declared to be confidential by the Council, the committee or the sub-
commiftee as the case may be.

2} Any member in breach of the provisions of paragraph (1} of this
Standing Order shall be removed from any comimittee or sub-
commitiee of the Councii by the Council,

A notice of meeting shall be sent together with an invitation to attend to
the County, Unitary or District Councillor for the appropriate ward.

Unless the Council otherwise orders, a copy of each letter orderad to be
sent to the County Councit or Planning Authority shall be transmitted to
the County Councillor for the division or fo the Planning Authority
Councillor for the ward as the case may require.

FPlanning Applications

1) The Clerk shall, as soon as it is received, enter in a book kept for the
purpose the following pariiculars of every planning application notified
to the Council:-

(@) the date on which it was received ;

(b} the name of the applicant ;

(¢} the place to which it relates

(d} a summary of the nature of the application.

2y The Clerk shall refer every planning application received to the
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75,

fa.

77.

78.

Chairman / Chairman of the Planning Committee of in the
Chairman’s absence to the Vice-Chairman within 48 hours of receipt.

Code of Conduct on Camplaints

The Councll shall deal with complaints of maladministration allegedly
committed by the Council or by any officer or member in such manner as
adopted by the Council except for those complaints which should be
properly directed to the East Heris District Council Monitoring Officer for
consideration.

Any or every part of the Standing Orders except those printed in bold
type may be suspended by resolution in relation to any specific item of
business.

A resolution permanently to add, vary or revoke a Standing Grder shali,
when proposed and seconded, stand adjourned without discussion to the
next ordinary meeting of the Council.

Standing Orders fo be given to Membors

& copy of these Standing Orders shall be given to each member by the
Clerk upon delivery to himter of the member's declaration of acceptance
of office and written undertaking to comply with the Code of Conduct
adopted by the Council.
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1.1

1.2

1.3

2.3

2.4

3.2

3.3

3.4

Sawhridgeworth Town Council

Einancial Regulations

(Generai

These financial requlations shall govern the condust of the financial transactions of the Council
and may only he amanded by resclution of the Council,

The Clerk, as the Rasponsible Financial Officer (RFO)Y appointed by the Council shall under
ther palicy direstion of the Council be responsible for the proper administration of the Council's
affairs.

The Responsibie Financial Officer shall be responsible for the production of financial
rmanagement informatian,

Annuzl Estimates

The Council shail formulate proposals i respect of revenue services and capilat projects for
inclusion in the rolling cagpdikal programme not later than November each year.

Detailed estimates of mcome and expenditure on revenue services, and receipts and
paymenis on capital account, shail be prepared each year by the Responsible Financial
Cifficer.

The Council, not later that the end of January each year, shall agree the precept to be levied
for the ensuing year. The Responsible Financial Officer shall supply each member with a
copy of the approved estimates.

The annual capital and revenue budget shall form the basis of financial contral for the ensuing
year.

Budgetary Control

Expenditure on the revende accout may be incurred up to the amounts inchided in the
approved budget.

Mo expenditure may be incurred which cannot be met from the amounts provided in the
appropriate revenue budget unless a virement has been approved by the Council.

The Responsible Financial Officer shal every quarter provide the Council with a statemeant of
incomme and expenditure to date under each head of the approved annual revenue and capita
budnets,

The Respansible Financial Officer may, with the agreemant of the Mayaor ar in his absence the
Deputy Mayor, incur expenditure on behaif of the Councii which is necessary o carry cut any
repair of yeplacement or other work which is of such extreme wrgency that it must be done at
once, whethar or not there is a budgetary provision for the expenditure, subject to a limit of
£2 500, The Responsible Financial Officer shadl report the action 1o the Council as soon as
practicable thereafter

Where expenditure is incurred in accordance with regulation 3.4 above and the sum reguired
cannot be met from savings made elsewhere within the Gouncils approved budget, it shall be
suiject to the provisions of a supplementary estimate approved by the Council.

Provisions in the revenue budget for named projects may be carried forward to subsequent
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37

3.4

4.2

4.3

4.4

b1

B.2

B.3

B.1

6.2

.3

years in the designated accounts.

Mo expenditure shall be incurred in relation o any capital project and no confract entered into
or tender accepted invelving expenditure on capital account unless the Council is satisfied that
it iz con{gined in the rolling capital programme and that the necessary capital funds are
available, or the requisite hotrowing approval can be obtained.

All capital works shall be administered in accordance with the Councit's standing orders and
firancial Tegulations relating to contracts,

Accounting and Audit.

Al accounting procedures and financial recards of the Council shall be determined by the RFO
as required by the Accounts and Aoudit Regulations 2011,

The RFO shall be responsible for completing the annual accounts of the Council as soon as
nracticable after the end of the financial year and shall submit them to and report thereon to
tha Counc.

The following principles shall be observed in connection with accounting duties -

fay  The duly of providing informaticn, calculating, checking and recording sums due to, of
from, the Coundil, should be separated as complately as possible from the duly of
collecting or dispersing them.

{by  Officers charged with the duty of examining and checking the accounts of cash
transaction should not be engaged in any of the transactions.

The RFO shak be responsiple for maintaining an adeguate and effective system of internal
audit of the Council's accounting, financiat and other operations in accomance with regulation
B of the Accounts and Audit Regulations 2011, Any officer or member of the Council shall, if
the RFO requires, make availabie such doctiments of the Councit which retate to their
accounking and uther recards as appear to the RFO to be necessary for the purpose of the
audit and shall sepply the RFO with such information and explanation as the RFO considers
necessary far that purpose,

Banking Arrangements and Cheques

The Council's banking arangements shall be made by the BFO and approved by the Councit.
Accounts shall be maintained at the bank, a general ageount and others as required for
Council purposes.

A schedule of the payment of money shall be prepared by the RFO and fogether with the
relevant invoices ete. presented to the Gouncil at every reguiar meeting of the Councit. | the
schedube is in order it shall be authorised by a resclition of the Council,

Cheques drawn on the bank accounts in accordance with the schedule referred to in the
previous paragraph shall be signed by bwvo members of the Councl, and sither the Town Clerk
of the Financial Officer,

Payment of Accounts

Apart from petty cash payrments aft payments shall e effected by cheque or other order drawn
on the Cauncil's pankers,

Al invoices for payments shall be examined, verified and certified by the RFO.  Before
certifying an invoice the officer shall satisfy himfherseif that the work, goods or services to
which the invoice relates have been received, carried o, examined and approved.

Duty certified invoices passed by the RFO who shall have examined them in relgtion to
arithmetical accuracy and authorigation, and shall talke all possible steps o settle alt invaices
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7.1

7.2

7.3

7.4

8.1

8.2

8.3

8.4

8.5

8.6

9.1

8.2

8.3

submitted, and which are in order, within 30 days of their receipt.

(@)  The RFO shall maintain a petty cash float to a limit of £500 for the purpose of defraying
operational and other expenses. Vouchers for payments made from petty cash shall be kept
to substantiate the payment.

(b)  Income received must not be paid into the petty cash float but must be separately
banked, as provided elsewhere in these regulations.

() Payments to maintain the petly cash float shall be shown separately on the schedule of
the payment of money presented to the Council.

Loans and Investments

All loans and investments shall be negotiated by the RFO in the name of the Council, and shall
be for a set period of time in accordance with Council policy. Changes to loans and
investments should be reported to the Council at the next Council Meeting.

All investments of money under the control of the Council shall be in the name of the Council,
All borrowings shall be affected in the name of the Council.

All investment certificates and other documents relating thereto shall be retained in the
custody of the RFO.

Income

The collection of all sums due to the Council shall be the responsibility of and under the
supervision of the RFO.

Particulars of all charges to be made for work done, services rendered or goods supplied shall
be notified to the RFO and the RFO shall be ultimately responsible for the collection of all
accounts due to the Council.

The Council will review all fees and charges annually, following a report of the RFO.

Any bad debts shall be reported, confidentially in writing to the Council,

All sums received on behalf of the Council shall be passed to the Finance Officer for banking.

In all cases all receipts shall be deposited with the Councils bankers with such frequency, as
the RFO considers necessary.

A reference to the related debt, or otherwise, indicating the origin of each cheque, shall be
entered on the paying-in slip.

Orders for Work, Goods and Services

An official order or letter shall be issued for all work, goods and services unless a formal
contract is to be prepared or an official order would be inappropriate, e.g. petty cash
purchases. Copies of orders issued shall be maintained.

Order books shall be controlled by the RFO.
The RFQ is responsible for obtaining value for money at all times. The RFO issuing an official

order is to ensure as far as reasonable and practicable that the best available terms are
obtained in respect of each transaction.
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10. Contracts

{a}  Every contract made by the Council shalt comply with these standing orders, and no
exception fram any of the following provisions of these standing crders shall be made
otherwise than by direction of the Council or in an emergency by the Mayor or in hig/her
absence the Deputy Bayor provided that these standing orders shall not apply Lo
cantracts which relate to items {i) to (v) below:

fiy for the supply of gas, electricity, water, sewerage and telephone services.

{if} far specialist services such as are provided by soficitors, accolntants,
enfineears, surveyors and planning consultants.

(im for work o be execited or goods ar materials to be supplied which consist of
repalrs to or parts for existing machinery o equipment or plant.

(i) for work to be executed or goods or materials to be supplied which constitute an
extension of an existing cantract by the Council.

(%) for goods or materfals propesed o be purchased which are groprietary articles
andfor which are sold only ab a fixed price.

{h)  Where it is intended to enter ito a contract:

(i} exceeding £5 000 in value for the supply of goods or materials ar for the
execution of works or specialist services other than such gonds, materials,
works or specialist services as are excepted as set out in paragraph (a) the
RFQ shall give at least three weeks public notice of such intention in the same
manner as public notices for meetings of the Councit is given, and invite
tenders from at least thiee suppliers.

(i} for expenditures of £5,000 of less In value the Mayor or Deputy Mayor, togsther
with the RFO shalf have executive power within the budget heading,

{c) When apphicafions are made to wakve standing orders relating to contracts to enable a
tender to be negotiated without competition the reason shall be embodied in a
recommendation of the Counsl,

{d} Every exception made to which the power of making contracts has been delegated
shalf be reported to the Council and the repost shall specHy the emergency by which
the exception shall have been justified,

{el Such invitation to tender shall state the general nature of the intended contract and the
RFO shall obiain the necessary technical assistance to prepare a specification in
aporoprigte cases.  The invitation shall in addition state that tenders must he
addressed fo the RECQ and the last date by which such tenders should reach the RFO
in an ordinary course of post  Each tendering firm shall be supplied with a specially
marked envelope in which the tender is to be sealed and remain sealed until the
prescribed date for opening tenders for that contract,

£ty AlF sealed tenders shall be opened at the same time on the prescribed date by the
RFO or the properly authorised deauty in the presence of at least one mamber of the
Counail.

fq) If less than three tenders are received for contracts valued abowve £5,008 or if all the

tenders are identical the Councit may make such arrangemenis as it thinks fit for
procuring the goods or materiats or execuling the works, Detalls of tenders received
fo b given to the Full Council,

ik The Counail shall ot he chliged to accept the lowest or any tender.
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11.

113

12
121

12.2

13.

13.1

13.2

14.
14.1

14.2

4.3

14.4

14.5

15.

Payments Under Contracts for Building or Other Construction Works

Payments cn account of the confract sum shall be made within the time specified in the
confract by the BFO upon authorised certificates of the architect or other consultants engaged
to supervise the contract.

VWhere contracis provide for payment by instalments the RFO shall maintain a record of alt
such payments. in any case when it iz estimated that the total cost of work carried cut under

a coniract, excluding flucteation clauses, will exceed the contract sum by 5% or more a report
shall be submitted to the Council,

Any variation to a contract or addition to or omission from a contract must be approved by the
RFO in writing, the Council being informed where the final cost is fikaly fo excesd the financial
provision.

Stores and Equipment

The RFQ shall be responsibie for the care and custody of stores and eguipment.

Defvery notes st be obtained in respact of all goods received and must be checked as
regard quakty at the time delivery is made.

Properties and Estates

The RFQ shall make appropriate arrangements for the custody of sl litle deeds of properties
uwried by the Council and shalf ensure a record is maintained of all properties owned by the
Councit, recording the location, extent, plan, reference, purchase detads, nature of the interest,
tenancies granted, rents payable and purposes for which held.

Mo property shall be sold, i=ased or otherwise disposed of without the authority of the Council,
save where the estimated value of any ane item does not exceed £500.

fnsurance

The RFC shall affect all insurances and negaotiate alt claims oh the Counsil's iInsurers.

Thee RFC will deal with all new risks which require ko be insured and any alterations affecting
exisling insurances.

The BRFO shatt keep a record of all insurances affected by the Gouncll and the property and
Hisks covered thereby and annually review .

The RFO shall be notifisd of any loss, liability or damage or any event likely to lead to a claim.
Al appropriate employees of the Council shall ke inclidad in suitzble fidelity guarantee
ingLTance.

Revision of Financial Regulations

I shall be the duty of the Council fo review the Financial Regulations fram tirme to firme and to
make such alterations s= the Councit considers are required,

Mayor of Sawbridgeworth

Town Clerk and RFD
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